Y

XAPKIBCBKA OBJIACHA BINChKOBA AJIMIHICTPAILIS

POINMOPANAXKEHHHA

06 ceprias 2024 poky Xapkin Ne 543 B

[Mpo sarsepaxenns Inerpyruii

3 ainoBoaeTsa B XapkiBebKii
obaacuiii gepaasniii (BificbKoBiii)
aaMinicTpauii

Bianopinno no mnocranosd Kabiwery Miunictpis Ykpainu Bia 17 ciuus
2018 poky Ne 55 «/leskl nuTaHHA NOKYMEHTYBAHHA YNPARIIHCHKO! IIAALHOCTIY.
Hakaly Minicrepersa woctuuil Ykpainu sin 18 wepeua 2015 pory No 1000/5 «llpo
saTeepkenns  [Ipaeun  opradizauii  niosozcTBa Ta  apxisHoro 30epiradus
NOKYMEHTIB Y JIepiKaBHMX OpraHax, OpPraHax MICLEeBOro CaMOBpPAAYBaHHA, HA
NianpMeMcTBax, B ycTaHOBax | oprasizauiax», 3akoHy Ykpaiun «[Ipo npapoenii
pexkHM BocHHOro crany», Ykasy [lpesunenta Ykpainu sin 24 motoro 2022 poky
No 64/2022 «llpo BBeneHHA BOEHHOrO CTaHy B YKpaiHi», 3aTBEpKEHOro 3aKoHOM
Yipaiun sin 24 motoro 2022 poky Ne 2102-1X, Vkazy [lIpeaunenra Ykpainu
pia 24 mororo 2022 poky Ne 68/2022 «Ilpo yreopenHs BIHCLKOBUX aiaMiHICTpauiiin,
Kepyrouuck cratramu 6, 39 3akony Vkpainw «llpo wmicuesl nepkasHi
ajAMIHICTpaLLi»;

|. 3arBepantu lHerpyxuiio 3 ainosoacTsa B Xapkisebkifl odnacHiil neprasHiii
(BifickKOBIA) agMinicTpauil (1ani — IHCTPYKUI|), Lo J0AACTHCA.

2. Kepisnukam cTpykTypHux niapesainie oGnachoi aepwkaBHol (BifickKoBoi)
aamMinicTpauii Ta i anapaty:

2.1. Opranizyeati BHBHeHNS [HCTPYKUIT 3 npadiBHHKAMM.

2.2. 3aBe3zneynTd HEYXMNBbHEe HoAepwaHHa BuMor (nHopm) Inerpyxuil,

JATBEPKEHOT UMM  PO3NOPSDKEHHAM M1 4Hac AOKYMEHTYBAHHS YIIPaBJIiHCHKOI
NiIBHOCTI.
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3. BH3HATH TakHM, [0 BTPATHIIO YHHHICTL, PO3NOpA/DKEHHA roJ0BH obnacHol
nepxaBHol amMinicTpanii Biag 14 tpasua 2021 poxy Ne 306 «llpo sarsepmxeHHs
IncTpyxuii 3 minoroacTea B XapkKiBckkid oOnachill nepxapHiil agMiHicTpauiin.

4. KoHTpons 3a BHKOHAHHAM PO3NOPAIKEHHA ummam:h\pa KepiBHHKA anapary
obnacHol BifickkoBol agminicTpauii Karepn OHKO.

Hauaabuuk obaacuol Bificky
aaminicTpauil

yTErARIIHAR
OROICTRS

EPHL o

Oner CHHET'YBOB



SATBEPIKEHO

Posnopamxenns HavanbHUKa
oGnachoi BilicskoBol agMinicTpauii

06 cepnius 2024 poxy Ne 543 B

IHCTPYKLIA
3 ginoBogcTea B XapkiBebkiil obnacuiil gepaasuiii (Bilicskosiil) agminicTpauii

L. 3araneui noJokenns

1. ls IHcTpyKilis BCTAHOBMIOE BHMOMH LIOA0 AOKYMEHTYBaHHS YIIPaBIIHCEKOT
inopmanii Ta oprauizanii poboTH 3 JOKyMEHTAMK, CTBOPEHMMY Yy naneposii dopmi
Xapkipchkow oOnacHoW OepkaBHOW (BilickkoBoW) aaMiHicTpauiero Ta i
CTPYKTYPHHMH NiAPO3ALIaMy (jani BianosigHo — obnacHa nepaasHa (Bliickkosa)
anminicTpauia abo ycTaHOBa, CTPYKTYpPHI migpo3ainy  obnacHol JaepikaBHOl
(BificekoBol) aaminicTpauii abo ycranosu).

[Tonowkenns wiel [HCTPYKLIT 3aCTOCOBYHOTLCA JMINE Yy pa3sli HAgBHOCTI
BH3Ha4YeHHX 3akonoM abo axtom Kabimery Minictpis VYkpainu mniocras, ski
BH3HAIOTLCA OOIPYHTOBAaHHMH [UIS CTBOpeHHS Ta/abo OnNpalloBaHHsA YCTaHOBaMM
NOKYMEHTIB ¥ naneposii gopmi.

2. MNopanok 3ailficHeHHA [iMOBOJACTBA CTOCOBHO JOKYMEHTIB, [0 MICTATh
indopMmaniio 3 oOMeKeHHM JOCTYNOM, 3a 3IBEPHEHHAMH IpOMajifiH, 3anMTaMy Ha
iHopMAaLlil0 BUIHAYAETECH OKPEMHMH HOPMATHBHO-NIPABOBHMH aKTaMH Ta He MOwe
peryaoBaTHes Hicio IHCTpyKilieto,

O6nacHa nepxasHa (BificeKkoBa) agmimicTpalis opraHi3oBye NiIOBOACTBO Ha
nizcTasi uiel Iwerpykuii (nani — IvcTpykuia 3 ninopoacTea), 1o pospodieHda Ha
nizctaei Tumorol iHcTpykuil 3 AinoBoncTBa B MiHiCTEpCTBAX, IHIIHMX LHEHTPAIBHHUX Ta
MiClleBMX OpraHax BHKOHaBYO! BIajH, 3aTBeplkeHoi nocrasoporo Kabinety
Miuictpis Ykpainn sia 17 ciunun 2018 poxy Ne 55, a takox Pernamenty Xapxiscekol
obnacHol nep#aexol (BliicbkoBol) anMiHicTpallil, 3aTBEPIKEHOTO POSIOPAKEHHAM
ronoBd ob6nacHol pepwasHoi agminictpauil eia 17 nunus 2020 poxy Ne 436, Ta
HAlliOHANBHWX CTAHJApTIE Ha opradizauiiiHo-po3mopandy AOKyMeHTaliw (nam —
PernaMeHT Ta HALIOHAILHI CTAHIAPTH ).

OcHoBHi MoBHOBaXeHHA oGnacHoi aepiapHO!l (BificbKOBOT) aaMiHicTpallii Ta
CTPYKTYPHHX minposainis ofmacHoi nepsasHol (Bificexosoi) ammimicTpauil 3
NinoBoficTea SAIHCHIOIOTECA B ENeKTPOHHIA ¢opmi, 3 eNeKTPOHHHMH HOCIAMH
indopManii Ta BH3HAYAOTHECA THNOBOK  IHCTPYKUIEW 3 JOKYMEHTYBAaHHS
ynpasiidcekoi iHdopmanii B enexkTpoHHiit ¢opmi Ta opramizauii pobotH 3
eNeKTPOHHHMHK JOKYMEHTAMH B NiJIOBOJICTBI, ENEKTPOHHOIO MiKBiIOMYOrO 0OMIHY,
jaTeepAkeHol nocranosolo Kabinery Minictpis Vipainu Bin 17 ciuns 2018 poxy
Ne 55 (nani— IneTpykuis 3 AinoBoacTsa B eleKTPoHHI hopmi).



3. He nonyckaeTbcs O[HOYACHE MPOXOMMEHHA OMHOTO | TOTO X AOKYMEHTA B
e/leKTPOHHIH Ta naneposii gopmi.

4. Bignosinanenicte 3a opradisamilo ainosozcTsa B anaparti  obnacHol
nep:asHoi (siiicekoBoi) anMinicTpauii 3mificHioe kepiBHMK anapaty o6nachoi
nepxasnoi (BifickkoBoi) anmiHicTpallii, B CTPYKTYPHHX miapozminax obaacHoi
AepxaBHOi (BIfickKOBOT) aAMIHICTpAaIlil — IX KEPIBHHKH.

3. 3a mAroToBNeHHH NPOEKT NOKYMEHTA BIANOBIZATEHAM € HOTo po3pobHHE.

3a IMICT, AKICTh MArOTOBKH Ta 0OPMNEHHA HA HANEKHOMY PIBHI OKYMEHTIR,
o po3pobnslOTECA HAa BHKOHAHHSA 3aBJaHb, BH3HAMEHMX Y 3aKoHax YKpaiHw,
nocrasoBax BepxosHol Pagn Ykpainu, akrax ta nopyyenHsax [lpesunenra Yxpaiuu,
akrax Kabinery Miunictpis Ykpaiun, nopyqenuax [lpem’ep-minictpa VYxpaiuu,
LEeHTPaTBHEX | MICIIEBHX OPraHiB BHKOHABYO! BNaAM (1ani — aKTH OPraHiB fepaBHol
BAaOM Ta JOPYHEHHA BHUIMX NOCAA0BHX OCiD), a Tako¥ BiANOBiAeH Ha 3aMHMTH |
JBEPHEHHS HApPOAHHX JenyTarie YkpailHH Ta [enyTarie  MicUeBMX  paj,
Kopecnonaenniio Bepxosuoi Panu Yipainu, Odicy [Ipesnnenta Yipainu, KaGinery
MinicTpie Ykpainu (mani — 3anuTi, 3BEPHEHHA, & TAKOK KopecnonaeHuis Bepxosuoi
Pamu Vipaiuu, Odicy [lpesmnenta VYxpainu, Kabinery Minictpie Ykpaiuu),
MOrOIAMEHHS MNPOEKTIBE HOPMATHBHO-NPABOBMX AKTIB  BUINOBIIAKOTL  MepLiHii
JACTYNHHK, 3ACTYNHHKW ronosd (HajanbHHKA) Ta KepiBHMK anapaty obnacHoi
nepkasHo]I (Bifickk0BOT) agMiHICTpallil 3riAHO 3 po3no/iioM 0DOB A3KIB,

6. Opranizaunia ginosoacrsa B anapari obBnacHol jgepxapHol (BificeKoBOT)
agMimicTpauil NOKNANAETHCA HA YNPaBliHHA JINOBOACTBa anapary obaacHol
nepxasHoi (BificekoBol) anMinicTpanii (qani — YnpasniHHa Ain0BOACTBEA).

7. OpraHisauis AiNOBOJACTBA B CTPYKTYPHHX Miaposainax obnacroi aepxasHoi
(sificexoBol) agMiricTpanil MOKNAJAETHCA HA CleuialbHO MPH3HAYEHY A8 UbOro
ocody,

1. lokymMenTyRaHHA ynpaeriaidcekol indgopmanii

3arajibHi BHMOTH 10 CTBOPEHHH JOKYMEHTIB

8. JlokyMeHTyBaHHa ynpaBniHcekkoi imdopmanii nonsrae y  CTBOpeHHI
NOKYMEHTIB, B AKHX (KCYETECA 3 IOTPHMAHHAM YCTAHOBIEHMX npasun (nomatok )
inthopmauis Npo ynpasaiHckki mii.

9, [lin 4yac MiATOTOBKH OpraHi3alifHO-pOSNOPANMHX JOKYMEHTIB ¥ Naneposii
gopmi  npauiBHMKM ycTaHOB  odopMafioTe IX 3 YpaxyBaHHAM  BHMOT
ACTY 4163-2020.

10. [TpaBo Ha cTBOPEHHS, MiANNCAHHSA, NOTOIKEHHS, 3aTBEPKEHHA JIOKYMEHTIB
BM3HAYACTHCH AKTAMH 3aKOHOAABCTBA, Mi€l [HCTpyKuiew 3 [II0BOACTBA,
PernamMeHToM, MOIOKEHHAMH NP0 BIANOBIAHI CTPYKTYPHI niaposaind obmacuol
nepiasHol (BifickkoBOT) aaMinicTpanii Ta il anapaty.

11. B anapari Ta CTpyKTYpHHX Migpo3ainax obnacnol nepiasHoi (BilicbkoBOT)
aaMidicTpauii BH3HAYAECTLCA CYKYTHICTh JOKYMEHTIB, nepeabaveHnx



HOMEHKIATYpPOK cnpas, HeoOXiHMX | NoCTaTHIX AN N0KyMeHTYBaHHA iHdopmauii
npo iX DifabHICTE,

3 NHTaHk, [0 CTAHOB/ATE BIACMHHI IHTEPEC | HANEKATL 40 KOMIETeHU|T pisHux
YCTaHOB, MOXKYTh YTBOPIOBATHCA CTIIIBHI JOKYMEHTH.

12. Bubip BHAY  NOKYMEHTa, TMPH3HAYEHOro  [I%  [JOKYMEHTYBaHHS
ynpagnincekol indopmauii (po3nopsipkeHHs, Haka3, pilleHHs, NMPOTOKOJA TOLLO),
3YMOBJIIOETBCSA NPaBOBHM CTaTYcOM BiAMOBIIHOTO CTPYKTYpPHOro niaposainy,
KOHCY/IbTATHBHOIO, A0pag4oro ado IHOIOro JONOMIKHOTG oprady obiaacHoi
nepkasHoi (BliceKkoBOT) aaMiHicTpanili, KoMneTeHUiew mnocagosol ocobu Ta
MOpAAKOM NPHHHATTS YIpaBliHCLKOrO pileHHs (Ha nijcTaei €auHoHavanbHocTi abo
KONeriansHOoCTi).

13. JlokyMeHT MOBHHEH BIAMOBIAATH MONOMKEHHAM AKTIB OPraHis JAepiasHO]
BladX TA CNPAMOBYBATHCH HA BHKOHAHHA 3aBlaHb | Qyskuif, noknageHux Ha
obnacHy nep#aBHY (BiHCBKOBY) anMiHiCTpalliiO,

14. Knach  ynpapimiHcekOl — JoKymeHTauil  BHM3HAYAIOTBCA  3TiAHO 3
Knacudikaropom ynpaenincskol noxkymedtauii HK 010:2021 (aami — HK).

15. JlokyMeHT TOBWHEH MICTHTH o0O0O0B’'#3KOBI JN8 [EBHOro HOro BHAY
PEKBI3UTH, 10 PO3MILLYIOTBCS B YCTaHOBIEGHOMY MNOPAAKY, a came: HalMeHYBaHH3
YCTAHOBH — ABTOpPAa MOKYMEHTZ, Ha3By BHIY [OKYMeHTa (Kpim IHCTIB), pary,
peecTpaliiHuil 1H1eKc 10KYMEHTA, 3ar0/I0BOK /10 TEKCTY, TEKCT, MiANHC.

[Tim gac migroToBKH Ta 0OPMIEHHS JOKYMEHTIB MOXKYTh 38CTOCOBYBATHCA HE
Ti/IbKH 000B'A3KOBI, & TAKOW IHIII PEKBI3UTH, HKLIO Le BIOANOBLAAE NPH3HAYEHHIO
nokymMenTa abo cnocofy #oro enpautoBaHHA.

16. 3 MeTol0 migBHiNeHHS edeKTHBHOCTI Ta ONEpaTHBHOCTI oprauisauii poboTi
3 NOKYMEHTAMH OJIHAKOBI 32 3MICTOM JOKYMEHTH MOMKYTh OyTH yHiiKoBaHMUMH
masxoM pospobienns TpadaperHux TeKCTiB, AKI BKIKOYAOThCA [0 30ipHHKA
(ansBomy) yHidikoBauuxX (THNOBHX ) opM NOKYMEHTIB YCTAHOBH.

17. linoeoacree B obnacHifi  nepwaediil  (Bilicbkosill) aaminicTpauii
3AIHCHIOETLCA JepKaBHOW MOBOK. JIOKYMEHTH CKAAjalThCs JEpHaBHOI0 MOBOO,
KpiM BHIIAAKiB, nepeabadeHHX 3aKOHOJABCTBOM PO MOBH B YKpaiHi.

JIOKYMeHTH, #Ki HAICHIAKOTRCA THO3EMHHM agpecartaM, O(OPMIAIOTHCH
ykpalHcbKolO MoBolo afo MOBOK JiepiaBH-ajpecara, ab0 oOOHIE 3 MOB
MIKHAPOAHOrO CNIIKYBAHHA.

18. OxpeMi BHYTpiLIHi JOKYMEHTH (3a5BH, MOACHIOBANLHI TA JOMNOBIAH] 3ANHCKH
TOWIO), @BTOpaMH fKHX € nocanoBi ocobu Ta MW (isM4Hi ocodH, NOIBONAETHCH
o OpMAIOBATH PYKOMHCHHM CrIocoboM,

BiankH 10KYMEHTIB

19. OpranizauiiiHo-po3nopsaayi JOKyMeHTH, L0 MawTh 0OTPYHTOBAH] MiACTABH
U1 OMpauioBaHHs B naneposiil ¢opmi BianoBiaHo mo IHCTPYKUIT 3 AL10BONCTBA B
enexTpoHuiil dopmMi Ta He € npuMipHukaMu abo KOMisMH JOKYMEHTIB, CTBOPEHHX B



enekTpoHHil Qopmi, opopmnaioTecs Ha GraHKax, WO BUrOTOBJIAIOTLCHA 3rifHO 3
BHMOramMu miei [HCTpyKIii 3 AinoBoacTea.

Hna BHroToBNeHHs DNaHKIBE BMKOPHCTOBYIOTHCH apkywi nanepy dopmary Ad
(210 x 297 minimerpis) Ta A5 (210 x 148 minimerpis). Jlo3B0ONEHO BHKOPHCTOBYBATH
OGnanxkm dopmaty A3 (297 x 420 minimerpis) — ans oOpPMICHHA JOKYMEHTIB y
Burnaal tadbmius 1 A6 (105 x 148 minimerpis) — ans pesomouiii (1opyyens).

BiankH QOKYMEHTIB NOBUMHHI MATH TaKi NonA (MiniMeTpie):

30 — nise;
10 — npase;
20 — pepxne

20 — mwxne (40 mm — y pasi HeoOXigHOCTI po3MilieHHs KBaTi(iKOBaHOrO
eneKTpoHHOro nignucy abo kpanidikosaHol enekTpoHHOl neyaTKu ).

bnanku kowHOro BHAY BUCOTOBASIOTHCH HA  OCHOBlI  KyTtosoro abo
NO3L0BAHEOTO pPO3MILIEHHA pPeKBi3UTIB. PeKBI3MTH 3aronoBka po3MILIYIOTECH
LEHTPOBAHHM (MOYATOK | KiHEellb KOMHOI0 paiKa PeKBizuTy 0QHAKOBO BiaaneHi Bia
MeX 30HH pO3TallyBaHHS PeKBi3uTie) abo npanopoBuM (KOKHHUI PAIOK PEKBIIWTY
NOYHHAETLCA BiI JIBOT MEXK1 30HH PO3ITALIYBAHHA PEKBIINTIB) criocoboMm.

20. B anapari Ta cTpyKTYpHUX nigpoaninax obnacxol nep#xasHol (BilickkoBoi)
anmiHicTpauil BHKOPHCTOBYIOTECA Taki ONaHKH 1OKYMEHTIB:

sarancHuil Onank (De3 3asHadenHs y OnaHKy Ha3BH BHAY AOKYMEHTa) AN
CTBOPEHHS Pi3HUX BHIIB MOKYMEHTIB (pilleHHs, MPOTOKON, AOPYYEHHA TOLIO)
(nopatok 2);

Onarkw nns auctie (Dogatku 3,4, 5,6, 7);

BraHK KOHKPETHOTO BHAY [OKYMEHTA, a CaMe: pO3NOPANMEHHA, CNUIBHOIO
PO3NOpsAKEHHs, HAKA3Y TOMO (i3 3a3Ha4YeHHAM Ha BNaHKY Ha3BH BUAY NOKYMEHTA)
(nonaTkn 8,9, 10, 11, 12, 13);

Bnank ans cnyxboBoi (HonosinHol) 3anuckH (1oaarok 16).

Y Bunaakax, nepeabaYeHHX MONOKEHHAMH NP0 KOHCYJILTATHBHI, Jopaa4i Ta
iHwi poroMixkei opranu, cnyxOu Ta komicii obnacHol nepwasHoi (BIHCEKOBOT)
anMinicTpauii, Taki OpraHd BMKOPHCTOBYIOTH BRacHWH ONaHK NOKYMEHTIB, 3pa3ok
AKOT0 HaBeAeHo y Aoaatky 14,

YV BHNaiKy, KoM BHKOPHCTOBYETECA CHCTEMA ENEKTPOHHOTO AOKYMEHTOODIrY,
Biau Grankis BU3HAYarOTECS |HCTPYKILIEIO 3 1OBOACTRA B €NCKTPOHHIH (opmi.

21. YcTanosu MOKYTh 3aCTOCOBYBATH DNaHKH NOKYMEHTIB SK YCTaHOBM, Tax I
CTPYKTYPHHX MiOpo3minie, Yy pa3i, KOAM KepiBHHK Migpo3ainy Mae npaso
NiANHCYBATH JOKYMEHTH B Mekax Horo MoOBHOBAKEH.

22. BnaHkd JOKYMeHTiB, BH3Ha4eHnx y nyHkti 20 Inerpykuii 3 ainosoictsa,
BHTOTOBIAIOTLCA B JApyKapHi Ha Gimomy nanepi BHcoKol skocTi dapOamu HacCHYEHHX
KONBOPIB.



Bnankn ans mucTie, mWo nignucye ronopa (HavansHAK) ofnacHol pepwasHol
(BificeKkoBOT) anminicTpalil, BUIOTOBIAIOTECH KOJILOPOBHMH YopHHAaMu (1oaaTok 3):
ONAHKH [OAs JHCTIB, L0 MIANHCYOThL NepIlHH 3acTYNHHMK, 3aCTYNHHKH TONOBH
(HauaneHuKa) obnacHoi nepxkaBHol (BifickKOBOT) anaMiHicrpauii, xepiBuuk anmapary
obnacHol jepwxasHoi (BilickkoBOi) anMiHicTpanii BHTOTOBIAKOTHCH YOPHHMH
YOpHHIaMH (foaaTok 4).

23.bnaHku 1ns NMCTIB Y naneposiii Gopmi, M0 BHTOTOBNEHI APYKAPCEKHM
crniocobom, mianAraloTs obniky Ta obnikoeyioThes IrigHo 3 wield IHCTpykuUiew 3
JINOBOCTBA.

O6nik Benersca 3a NOPANKOBUMH  HOMEPaMH, LU0  MPOCTABIAIOTHCS
HYMepaTopoM, Apykapckkum abo iHmMM cnocofoM Ha HHMKHBOMY MOJI JTHIBOBOrO
Doky OrmaHKa.

Ocobu, AKi nepcoHansHO BIANOBIIAIOTE 3a BefeHHs obmiky, 30epiranHs Ta
BHKOpDHCTaHHA ONaHKIB, BH3HAYAIOTHCH KEPIBHHKOM YCTaHOBH, [IPO L0 BHIAETHCH
PO3NOPAIYHH TOKYMEHT.

[lpouymeposani OnaHkH A8 JHCTIB, WO OUTHCYE rojoBa (HavyalbHHK)
obnacHol gepwaBHOi (BifickKoBOT) anaMinicTpauil Ta fforo 3acTYNHHKH, KepIBHMK
anapaty obrnacHol nepxasHoi (BificskoBol) anmMinicTpauil, BUIAKOTECA MpPaliBHHKOM
ynpasninHs GinaHcoBO-rocnofapekKoro 3abesnedeHHs anapaty obnacHol aep&asHol
(piificekoBoi) anMinicTpauii npauiBHHKaM, SKi BiANOBIAaOTE 32 oTpuMaHHs GnaHkis.

JIMcTH, o nignHeye ronosa (HadanbkHMK) obnacHo! nepkasHoi (BiHCBEKOBOT)
aaMinicTpauil, ApykyioTecs Ha Onankax obnacnoi nepikasHol (BIHCBKOBOL)
agmiHicTpauil npauiBHHKaMK, SKi BIANOBIAAIOTE 33 OTPHMaHHA OnaHKIB.

bBrankw s MHCTIB 3a mignWcom ronosd (HavansHuka) obmacHoi nepikasHol
(ificekoBoi) amminicTpauii Ta Horo 3acTynHHKIB, KepiBHHKa anapaty obnachol
nepwasHoi (BilicekoBol) agmimicTpauii, ski OTpHMAaB BIANOBiANBHWEA NpaliBHUK
CEKTOpY peKHMHO-cekperHoi pobotn anapaty obnachol mepsaBHoi (BificeKOBOT)
anMigicTpauii, yTHII3YIOTECA HHM caMocTiiiHo, npo wo pobuThes Biamitka y 3BiTi
PO BHKOPUCTAHHS BNAHKIB.

BignoBinaneHicTe 3a BHKOPHCTAHHA OTPMMaHWX ONaHKiB Aa8 JIMCTIB 34
nianucoM ronosd (HadansHHka) obnacHol nepwasHoi (BifickkoBol) aaMinicTpauii Ta
HOro 3acTYNHHWKIB, KepiBHWKa anapary o0nacHoi pepaapsol (BiACLKOBOT)
anMiHicTpauil NOKIaJaeThCA Ha OlepiKyBadis,

Ilns NHCTYBEHHS 3 TOCTIHHMMH [HOIEMHHMH KODECTOHAEHTAMH MOKYTh
BUTOTOBIATHCA ONAHKH, PEKBISMTH AKHX 323HAYAIOTHCA JBOMA MOBAMM: JBOpYY —
yKpaiHCHKOI0, paBopyt — iHozemHo0, Hdepaasnuii ['epd Ykpainn Ha takux bnankax
MPOCTABAAETHCA Y UEHTPi BEPXHBOTO mONA. BNaHkH, 10 MICTATE PEKBIZHTH,
BHKNA[EHI (HO3EMHOK MOBOID, BHKOPHCTOBYBATH B Mekax YKpaiHu He
pPeKOMEeHIYEThCH.
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3uMiNeHHs  HENPHAATHHX  (3iMCOBAHMX) A  BHKOpHCTaHHs  Onadkis
3AIACHIOETECA B TMOPAAKY, BCTAHOBISHOMY YHHHMM 33KOHONABCTBOM, NP0 WO
CKAaNaeThCA BIANOBIAHHIA aKT.

BurorosnenHs OnaHkiB KOHKPETHMX BHIAIB AOKYMEHTIB HONYCKAETHCH, AKLIO
KINBLKICT 3apeecTpoBaHuX JOKYMEHTIB y manepoBiil ¢ropmi Takoro BHIY B YCTAHOBI
nepeBHUIyE 2 THC. OOHHHLL HA piK. SKmo KINBKICTE 3apeecTPOBAHHX JOKYMEHTIB ¥
naneposii dopmi menme 2 THC. OIMHWIL, JOKYMEHT ADPYKYETLCH 3 TEKCTOBOrD
penakTopa, B Akomy Horo crteopeno, Oe3 sactocysaHHs OnaHKIB, BHTOTOBIEHHX
ApyKapckKum crniocobom.

24, Jleaxi BHYTPIWIHI JOKYMEHTH (3asBM NpalliBHUKIB, [OMOBIAHI 3aNHCKH,
AOBIAKH TOIWIO) TA MOKYMEHTH, W0 CTBOPIOIOTHCH BII IMeHI KINBKOX YCTaHOB.
ofopMIAIOTECA He Ha OnaHkax.

Jobpaxcenna HJepacasnwozo Nepba Yipainu

25. 306pawenna [lepxaeuoro [epba VYkpaiunm posmimyerscs Ha Onaunkax
NOKYMEHTIB BiANoBiAHO A0 mocTaHoBW BepxosHoi Paagn Ykpainu sia 19 motoro
1992 poxy Ne 2137-XII «llpo lepxasunii repd Yxpainmu».

26. 3o6pawenna [epkasnoro [epba VYEpaiHu posMilllyeTbcs 0O HEHTPY
BEPXHBOro mond. Posmip 3o0pawenns craHoBTh 17 MiniMeTpis 3aBBHILKH,
12 MiTIMeTPIB 3aBIIHPIIKH.

Koou

27. Kon obnacuoi nepikasnoi (BifickkoBol) anmidicTpauii abo il Bianosiasoro
CTPYKTYPHOTO MiApo3iiily OpOCTABNAETHCA 3riAHO 3 €HHHUM JIEPKABHHM PEECTPOM
niAnpHeMcTs Ta opradizaunii Yxpainu (€/IPTIOY).

Ha Gnankax Anf NHCTIB 3a3HaveHHil KOA POIMILIYETHCA NICHA PEKBI3HTY
«Jlosinkosi nani npo obnacHy nepxasuy (BiiicbKoBY) anMiHicTpanio (BiANOBIAHHI
CTPYKTYPHHH Miapo3min .

28. Koa yHiikopanoi opmu 1oKyMeHTa (38 HAABHOCTI) PO3MIILYETECH 3TIAHO 3
HK BHILE Ha3BH BHIY NOKYMEHTA.

Piwtenns wono wHeobxigHocti dikcysanus Kooy yHaidikosanol dopmu
NOKyMeHTa npwWiimMae ronosa (HauansHuk) obnacHoi aepxkasuoi (BificekoBol)
anminicrpauii abo KepiBHHK BiNOBIAHOrO CTPYKTYPHOro MiZPO3ALNY OKpPeMO WIONO
KOMHOTO BHAY NOKYMEHTA,

Haiivenyeanua ycmanoau

29. HalimeHyBaHHa ycTaHosu (oBGnacHa nepxkasHa (BifickkoBa) aaminicTparis
abo 1i cTpykTypHi niaposminW) — aBTOopa JOKYMEHTa  NOBHHHE BIANOBIAATH
naliMeHyBaHHIO, 3a3Hasedomy B C€JIPMIOY, nonokenui npo  BLANOBIAHMA
cTpykTypHuit nigpoaain. CxopoueHe HaiiMeHYBAHHA YCTAHOBM BHKHMBAETBCA Y pasi,
koau Bono odiuiiino sadikcosano B €JIPTIOY ta/abo y nonoxerni npo BlANOBIAHAH
CTPYKTYPHHIi mizposain. Ckopodene HaliMeHyBaHHs po3Millyerses (y AykKkax abo
Oe3 HHX) HHXKYE MOBHOro HaliMeHYBAaHHA OKPEMHM PALKOM [0 LEHTPY NOKYMEHTA.



HaiimenyBsanns yCTARHOBH BHLIOrO PiBHA 3a3HAMAETHCA ¥ CKOPOYEHOMY BHIJIfAII,
a y pasi iacyTtHocTi ogiliiiHO BM3HAYEHOTO CKOpOYeHHs — noeHicTio. Ha Gnankax
YCTAHOBH, sKa Mae noasidne abo notpiliHe NIANOPANKYBAHHA, 3a3HAYAKOTRCH
HalMEHYBAHHSA YCIX YCTAHOB BHILOTO PiBHA.

Ha Grnanxky ycTaHoBH, fKa OJHOYACHO MiANOpAAKOBaHa oOnacHii mepiaBHiil
(Bificekoniit) aaminicTpauii i mivicTepeTBy (iHWOMY UEHTpansHOMY Oprasy
BHKOHaBYOl BNAJH), PO3MILLYETLCA TINLKH HaliMeHYBaHHA 00JacHoOi IOepiKaBHOl
(BificbkoB0l) anMinicTpaii.

HaiiMenysanua dinii, TepuTOpiaiibHONO BIUIEHHA, CTPYKTYPHOIO MiApo3ainy
YCTAHOBH 3a3Ha4acThCA Y pasi, KOMH BOHH € ABTOPAMH JAOKYMEHTA, | PO3MILLYEThCH
HHKHE HaﬁMEH}'EEHHﬂ YCTAHOBH,

Hosidroesi dani npo yemanosy

30. JoeiaxoBi naHi npo YycTaHoBY MICTATH MNOLITOBY ajpecy, HOMepH
Tenedonis, Tenedakcis, agpecy eneKTPOHHOI MOWITH, aapecy odiuilinoro sebcaity
Towo. JloBiakoei gaHi posmilmyioThcs Hikde HalimMenyBaHHs ycraHosu abo
CTPYKTYPHOTO Nipo3aimy.

PekBisuTH moluTOBOI agpecH 3a3HayaldTLCA B TaKiH MOCTIIOBHOCTI — Ha3lBa
BYNHUI, HoMep OyauHKY, Ha3Ba HACENEHOro MYHKTY, paiony, obnacTi, nowToBHil
IHJIeKC.

Hazea eudy doxymenma

31.Ha3sea BUOY [NOKYMeHTa (JOpYYEHHS, NPOTOKON, PpillleHHS, aKT TOLIO)
3a3HaYaEThCA Ha 3aranbHoMy OnaHKy ApyKoBaHMM criocobOM | NOBHHHA BIANOBIAATH
Hazsam, nepenbayennm HK.

Hama dorxymenma

32. latow noKyMenTa € aata foro peecrpauii. [lara sasnaqacThes apabcbKMMA
uudpaMi B OOMH PANOK Y Takii nocnijoBHocTti: wHenmo, wmicsub, pik. [Jara
oopmageTsea uHpposuM abo cnosecHo-uHppoBHM cnocobom. V pasi ohopmiaeHHa
natH undpoBHM crocoboM YMCNO | MiCAllb NPOCTABNAIOTECS JABOMA rapaMu Ludp,
PO3/iIEHHMH KPanKkoi; pik — YOTHPMa LH(pPaMH, Kpanka HanpuKiHli He CTABHTHCA.
Hanprknan: 02.03.2024.

V Tekcrax HOPMATHBHO-MPABOBMX aKTiB Ta MOCHIAHHAX HA HHX 1 JOKYMEHTaX,
MO MICTATL BiAOMOCTI (iHAHCOBOTO XapakTepy, 3acTOCOBYETBCA CIIOBECHO-
nudposuii cnocid 3asHavenHs 4at 3 NPOCTABNSHHAM HY/IA B NO3HAYEHHI JHS MiCAIS,
AKIIO BiH MicTHTb oaHy uudpy, Hanpuknam: 02 Gepesus 2024 poky. [lo3sonserses
BIKHBATH CIIOBO «pik» Y ckopodeHomy sapianTi «p.», Hanpuknan: 03 Gepesna 2024 p.

Slkio NOKYMEHT cKnajeHo He Ha OnaHKy, AaTa 3a3Ha4yaeThesl HWMKHE MIANHCY
nisopyy. Jlata NOKYMEHTa MPOCTABNACTLCA NOCAL0BOIO ocobolo, sKka ioro mianueye
abo 3aTBEPAKYE.

(O60oB'A3K0BOMY JATYBaHHIO | MiANHCAHHIO MiANATAIOTE yCi cnykOoBI BIAMITKH
HA [OKyMEHTaX, MOB'A3aHi 3 iX MPOXOMIKEHHAM TAa BHKOHAHHAM (pe3osoilii,



MOrO[KeHHs, Bi3H, BIAMITKM Npo BHKOHAHHA NOKYMEHTAa | HanpasneHHs fioro no
CIIpaBH ).

Ha moxymenTi, BuoaHoMy ABoma abo Ginslie ycTaHOBaMM, 3a3HAYACTHCHA OHA
llarta, AKa BIANOBIAac 1aTi OCTAHHBOTO MIAMKCY.

Peecmpayitinui indexc doxymenmis

33. Inpekcailis QOKYMEHTIB MONArae y NPHCBOEHHI IM YMOBHHX NMO3HA4YeHbL —
IHEKCIE, AKI HANAKTECA JOKYMEHTaM Nij yac ix peectpanil,

[IpHcBoeHus peecrpauliinoro iHjekcy 3MIHCHIOETECA B ABTOMATHHHOMY abo
aBTOMAaTH3OBAHOMY PEKHMI 3a IONOMOT0l0 NPOrpaMHO-TeXHi4HHX 3acobis.

Peectpauiiinuii iHfgekc cxknagaetbesi 3 NOPAAKOBOIO HOMEpa [OKYMEHTa ¥
MekKax TPYNH JOKYMEHTIB, 110 PeecTPYIOThCH, KU JOTIOBHIOETLCS iHIEKCAMH, IO
3ACTOCOBYIOTECH B ANApPaTi Ta CTPYKTYPHHX nigposainax obmacHoi aepaasBHOl
(BificekoBOl) anminicTpauii, 30KpemMa iHAeKCaMH 3a HOMEHKIATYpol crnpas anapary
(cTpykTypHMX nigposninis obnachol pepmaeHol (BifickKoBoi) amMinicTpaLil),
KOpecnoHAeHTiB (Hanpuknaz, iHaekc 3a kopecnoHgentoMm: | — Odic Tlpesnnenta
Yipainu, 2 — Kabiner Minictpis Ykpainu, 3 — Bepxosra Pana Yxpaiuu i Take iHwe),
noCcanoBHX ocid, ski porrnanaoTs abo NiaNMCYIOThH JOKYMEHT, BHKOHABILB, MHTaHb
AiAALHOCT] AKHX CTOCYETHCH TOKYMEHT.

Cknanosi YaCTHHM PEECTPALITHOTO IHAEKCY BIIOKPEMIIOIOTECA OJHA Bid OAHOT
npapodbiuHOw moxunow puckow. [locniioBHICTE HaNMMCaHHA CKIALOBHX HacTHH
peecTpaliiiHoro iHIEKCY MOMe 3MIHIOBATHCA 3aN€KHO Bifl TOTO, AKHH JOKYMEHT
peECTpYEThCS, — BXIOHMH 4H Takuil, W0 CTROpeHHil B amapaTi Ta CTPYKTYpPHMX
nizposninax obnacHol nepaasHoi (BificeKosol) agminicTpauil.

Ing BXigHuX JOKYMEHTIB peecTpalliiHMil IHAEKC CKNanaeThed 3 NOPAAKOROIO
HOMEpa Ta [HIOEKCY 338 KOPEecnoHIEHTOM, [[0 3acTOCOBYEThCA B amnapatl Ta
CTPYKTYPHHX mnigposainax o6nacwoi gepwasHol (Bifickkonol) agMidicTpanii
(nanpuxnazx: 845/10, ne 845 — nopanxoswii Homep, 10 — iHEKC 38 KOPECTIOHIEHTOM ).

Y BuxiZHOro JoKymeHTa peecTpauiiinmil iHIeKc posMmiuryeThCa Y Takii
NOCIII0BHOCT] — iHJeKC 338 HOMEHKJIATYPOH) cripas (y pasi notpedH Moke 3a3Ha4aTHCh
TaKkoX IHWIAH IHOEKC, WO 3aCTOCOBYETHCA B CTPYKTYpHOMY mnizposmini) T1a
nopaakosuit Homep (Hanpuknan: 01-28/258, ne 01-28 — ingekc cnpasu 3a
HOMEHKNaTypolo, 258 — nopsaakosuil Homep JOKyMeHTa).

SAKINo JOKYMEHT NMiArOTOBNEHO ABOMA uH Oifblle YCTAHOBAMH, PEECTpaLliiHM
iHAEKC BKIIOYAE IHJAEKCH KOKHOT 3 LMX YCTAHOB, HKi MNpPOCTABIAIOTECA Hepes
npapoGiudy NOXWIY PHCKY B MOCHINOBHOCTI, B AKiH AOKyMeHT nignucaHo iioro
apropamu, Hanpukiaan: 41/68 — ans cninbHux posnopamkeHs abo 01-26/450/01-
37/208 — nnA cOinbHHX JHCTIB.

Micue posramyBaHns peecTpaliiiHoro ingekcy BusHadaeTsen hopmoio HnaHka.



Hns HaHecenHs peectpauifiHOro iHIEKCY 3aCTOCOBYETHCH WITPHX-KOX Ta/abo
QR-kox y nopsaaky, nepenfauenomy IHcTpykiiero 3 ninosogcTBa B eNeKTpoHHIM
dopmi.

Hocunanua na doxymenm

34. [locHnanHa y TeKCTi NOKYMEHTA HA NOKYMEHT, Ha Akuil JaeThes Biamosins
abo Ha BMKOHAHHA HKOrO NiATOTOBAEHO wWeHd NOKYMEHT, HABONMTHCA Yy Takiil
MOCHIJOBHOCTI: Ha3lBa BHAY MOKYMEHTa, HaiMeHYBAHHA YCTAaHOBH — aBTopa
ANOKYMEHT:, faTa Ta peecTpamifinui iHgexc, KOpoTKMH 3MicT mokymenta. Y pasi
NOCHTAHHA  HA  3apeecTPOBAHMA  HOPMATHBHO-NpasoBHii  AKT  10JATKOBO
3a3HAYAIOTECA TaKi peecTpauiiiWi nawWi: nara nepwarrol peectpauii, Homep akTa
arijio 3 JlepiaBHHM PEECTPOM HOPMATHBHO-TIPABOBMX AKTiB MiHICTEpPCTB Ta iHLINX
OpTraHiB BHKOHaBYOT BIIAJIH.

[Tocknanua y TekcTi AOKYMEHTa Ha MOPALKOBI HOMEPH PO3iNiB, Niapo3ainis,
rnae, cTaTed, NYHKTIB Ta NiANYHKTIBE HOPMATHEHO-TIPABOBOTO aKTa pPODHTHCA
uHdpaMH; MOPAAKOBI HOMEPM 4acTHH cTareidl, ab3amis 1 peveHs — CIIOBaMH.
[NocHnaHHs Yy TeKCTI HOPMATHBHO-NPABOBOrO aKTa Ha el mokymenT abo #oro
CTPYKTYPHI OIHHHII poOHTHCA 3 BHKOPHCTAaHHAM BKa3iBHOTO 3aiiMeHHHKa «lieiin.

Micye cknadenna afio eudanns

35. BimomocTi npo wMicue ckJageHHs abDo BHAAHHA 3a3HAYAIOTBCA HA BCIX
AOKYMEHTax, KpiMm nucTis. 3asHadeni Bigomocti odopmisioThca BianosigHo oo
anMIiHICTPaTHBHO-TEPHTOPIANLHOMO noAiny Ykpaiiu., JSkmo BigoMocTi mpo
reorpadiyHe MICLE3HAX0IKEHHA BXOOATE [0 HafiMeHYBaHHA YCTAHOBH, 1EH PEKBI3UT
HE 3a3Ha4acThCA.

Adpecam ma ocobucme 3sepmania

36. JlokyMeHTH aIpecylOThCA YCTaHOBI, 1 CTPYKTYpHHM nigposainzam abo
KOHKpeTHi#fi mocamoBiii ocobi. ¥ pa3l agpecyBaHHs OOKYMeHTa ycraHosl abo ii
CTPYKTYPHHM migpozainam 6e3 3a3HadeHHA TocafoBoi ocobH ix HadmMeHyBaHHSA
HABOATLCH ¥ HA3HBHOMY BIAMIHKY, HANpHKNan:

HaulonansHe areHTCTBO 3 TIHTaHB
NEpPWABHOI cnymOH

Ao JoKyMEHT HAJNCHIAETRCSA Mocanorii ocobi, HaliMeHYBAHHA YCTAaHOBM Ta 1T
CTPYKTYPHOTO MiZpo3aiy HABOAATLCA Y HAIWBHOMY BIOMIHKY, a Mocana i Mpi3BHILe
anpecara — y AaBalbHOMY, HANPHKIAL:

Hepxagna apxisHa cny#x0ba

HavansHuky (iHAHCOBO-EKOHOMIYHOID
yipasiiHAsA

Bnache im'g i [TPISBHILE
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¥ pasl konu NOKYMEHT alpecyeThCcs KepiBHHKOBI ycTaHoed afo fioro
3ACTYTHHKOBI, HAHMEHYBAHHA YCTAHOBH BXOLWTh 10 CKAALY HalMEHYBaHHS OCaaM
ajpecara, AK€ HABOIHTRCA Y 1aBANBHOMY BIAMIHKY, HANpUKnam:

lNonoei depmasrol MUTHOT ciryxou

Bnacue im’q i [TPI3BHIILIE

Ao AOKYMEHT aapeCyeTbCA KiIILKOM ﬂ.ﬂHﬂpi,ﬂHHM 3a XapaxkTepom NISILHOCTI
YCTaHOBAM, 3a3HAYAETLCH Y3iaralbHEHE HaFIMEH‘_‘,.-'BaHHﬂ a,ﬂpetaria, HAallpHKIlag:

LlenTpansHuM aepaaBHHM apxisBam

HdokymeHT He noBMHeH MaTH Dinkile 4oTHPROX aapecatis. CnoBo «konis»
nepea HaiMEHYBaHHAM [PYroro — 4Y€TBEPTOro ajpecaTiB He cTaBuThea. Y pasi
HaJlcHNaHHA JoKkyMenTa Oifbllie HIXK YOTHPBOM AAPECATAM CKIANAETBCA CMHCOK Ha
PO3CHIKY 13 3a3Ha4eHHAM Ha KOWHOMY JOKYMEHT] TLIBKH OJHOIO ajpecara.

Peksiant «Anapecat» moxke BrmouaTH aapecy. [lopagok 1 dopma 3anucy
BiIOMOCTElH Mpo agpecy YCTAHOBM NOBMHHI Binnosinatu [TpasunaMm HalaHHA MOCITyr
NOWTOBOrO 38 A3KY, 3aTBepameHuM nocraHoBow KabGinery Minictpis Yxpaiuu Bin
05 Bepesus 2009 poxy Ne 270. [loena anpeca 3asHa4yaeTsCA Y pasi HAACHIAHHA
NOKYMEHTA Pa30BHM KOPECMOHIEHTaM, HanpHKIa:

MinicrepeTBo WOCTHUIT YKpaiHu

Byn. ['opopgeusxoro, 6yn. 13, m. Kuis,
01001

Y pa3l HagcunaHHAa AokymeHTa QizwuHii ocobl crodatky 3a3HAYACTHCH Y
NaBaNLHOMY BIAMIHKY BiacHe iM’d Ta npi3Buiie, N0TIM NOIITOBA aipeca, HanpHKIa/:

Onexcanapy [oHuapyky

Byn. Cypuxona, Oya. 3a, k8. 1, M. Kuis,
03178

Y pa3si HaacHnaHHA NOKYMEHTa OpraHaM 3aKOHOAaB40i | BHKOHABYOl BNamw,
nocTifiHHM KOpecrnoHIeHTaM IX NolTOBA aipeca Ha JOKYMEHTax He 3a3HayvacThed.

Y pa3si KonM JOKYMEHT aJpecyeTbC KOHKPeTHIH ocobi, y nucTi HHKYe aTpHbyTa
«aJlpecan) MOKe HABOJUTHCE OCODHCTE 3BEPTAHHA ¥ KIHYHOMY BLIMIHKY:

[Mane (nawi) BnachHe im’s

abo

IMaue (naui) INpissrme

abo

ITane (naxi) nocaga adbo 3BaHHA
abo

[lanoBe



Hanpuknan:

[Tane Onexciwo
[Tani IBanenko
llani qupekrope
[Nane nonkosuuKy

Y paz ueodxinvocTi nepen cnosom «lTanes, «llawiy abo «[lanose» mMoke
BUKOPHCTOBYBaTHCA cnoso «lllanosuuiin, «lllanosna» abo «lllanosHi» Bianosiaxo,
HanpHKIa:

lllanoBra naui IBaHckka,

[ pugh sameepdacennn doxymenma

37. loxymenT mome OyTH 3aTBepKEHUH PO3NOPALMHM JOKYMEHTOM YCTAHOBH
abo ¥y BMNajKax, BH3HAYEHHX ¥ Jjoaarky 15, nocanosoio ocofow (nocagioBumu
OCODAMM ), /IO NOBHOBAXKEHb AKOT (SKMX) HANEKaTh NUTAHHA, 3a3HAYEH] ¥ TAKOMY
Aokywenti. HopmaTueHO-npaBosi akTi (NON0XKeHHA, IHCTPYKUIT, NPaBUAA, MOPALKH
TOWO] 3aTBEPAKYIOTBCH  PO3NOPAAMHM JOKYMEHTOM YCTAHOBHM, IHO BHIAIA
BUNOBINE AKT.

HoxkymenT, sknii He € npumipuukoM ado KONEWw JOKYMEHT4, CTBOPEHOro B
CACKTPOHHLH (PopMI, Moke DYTH 3aTEEPKCHHH KOHKPETHOIO MOCAN0BOIO 0cobo, Y
TAKOMY BHMAaaKy rpugy 3aTBep/KeHHs cknanaerbes i3 cnosa «3ATBEPIIAKYHO»,
HARMEHY BAaHHA NOCAAM, NIANKCY, BIACHOTO IMEHI | npiieMila ocobH, AKa 3aTBEpANIA
AoKyMenT, natv sarsepiukerns. Hanpuxnan:

JATBEP/DKYIO

Havyansuuk obaacHol BifickkoBOT
aaMiHicTpauii

nignuc Bnacue im*a 1 NTPISBHMILLE
12 Gepesns 2024 poky

Y pazi KonM JOKYMENT 3aTREPKYCTECA PONOPAKESHHAM, PILUCHHAM, HAKAZOM,
rpudy saTecpiKedHA cknanacteeda 13 cnosa «3ATBEPIDKEHOw, wHassnm suay
JOKYMEHTA, AKHM 3ATBEPIMYEThCA CTBOPEHHH AOKYMEHT, ¥ HAZHEHOMY BIAMIHKY I3
3asHaueHHAM ioro gatu i Homepa. Hanpuxnan:

SATBEPJDKEHO

PoanopsiaeH s HaualbHUKS
obaacHol BIHCLKOBOT aaMinicTpaul

02 6epezna 2024 poxy Ne 298

I'pudp sarBep/BKeHHA pPOIMILLYCTBCA ¥ [PaBOMY BEPXIBOMY KVTKY nepuworo
HPE}'IIJR J[{}I{}"ME'HTE..
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Y pasi saTBepIKEHHS NOKYMEHTa KinkkoMa nocaloBuMu ocobamu rpudw
3aTBEPIAKEHHA POITALIOBYIOTECA HA OIHOMY PiBHI.

Pezomouia

38. Pesomouin € ocHoBHOWO (opMOIO peanizauii ynpaBniHCBKHX NOPYHEHB ¥
NHCEMOBIH (opmi, mo nepeabauae NOCTAHOBKY KOHKPETHOrO 3aBAAHHS, BHIHAYCHHA
fioro mpeaMera, MeTH, CTPOKY Ta BiAMOBiJankHO! 3a BUKOHAHHA ocolM, WO
BHKIANEeHa Y BATIIAAI HAMKHCY Ha TOKYMEHTI.

Peszomonia mMae Taki 0boB’g3K0BI CKIafoBi: Npi3sMine, BIacHe iM’s BUKOHABILA
(BUKOHABLIB) Yy [aBankHOMY BIIMIHKY, 3MICT JOpy4YeHHS, CTPOK BHKOHaHHS,
ocOOHCTHH NianKc KepiBHHKA, IATA.

AKmo Jopy4YeHHA HANAHO KiIbKOM MOCANOBHM 0Co0aM, rol0BHHM BHKOHABIIEM
JMOKYMEHTa € 3a3HauyeHa mepuiolo ocoba, AKiH HAaJaeTbCA MPAaBO CKAMKATH 1HLIMX
BHKOHABILIB.

CTBOpPEHHA HEKOHKPETHHX («NPHCKOPHTHY, «IOMIMIIMTHY, «AKTHBIZYBaTH»,
«3BEPHYTH YBary» TOLILO) 33 3MICTOM Pe30/ioLLiil He J0NYCKAETLCH.

Ha aokymeHTax i3 CTpOKami BHKOHAHHA, AKI He noTpefyloTh A0JaTKOBMX
BKA31BOK, Y PE30NIONIT 3a3HAYAI0OTECA BHKOHABELb, MiAMHC aBTOPa Pe30iolii, 1aTa.

Pesomonis npoctapnaerbcs DesnocepenHsd Ha AOKYMEHTI HHKYE PEKBIZHTY
«Agpecar» napajelbHO [0 OCHOBHOrO TekcTy. SKkulo wicus ans pesomouii
HENOCTATHLO, i MOXHA TMPOCTABAATH HA BIIEHOMY Bil TEKCTY Micli ¥ BepxHiil
YACTHHI NEPLIOTo apKylia TOKYMEHTa 3 MUIk0BOro BOKY, ane He Ha Noml JoKYMEeHTa,
NpH3HAYeHOMY 0I5 MigUIMBAHHA.

Pesomolliclo BHIHAYAETHCH AETATLHHH NOPAJAOK BHKOHAHHA NOKyMeHTa abo
YTOUHAKOTHCA BHKOHaBLI. Pesomonis Moxe odopMasTHCA HA OKPEMHX apKylax ado
crneliansHUX OnaHkax i3 3a3HaueHHAM peecTpalifiHOro IHAEKCY 1 JaTH JTOKYMEHTA,
AKOMe BOHA CTOCYETLCH.

Kopomxuii smicm doxymenma

39. 3aronoBoK A0 TeKeTY (KOPOTKHH 3MiCT) QOKYMEHTa TNOBMHEH MICTUTH
CTHCIMA BHKNan cyTi JOKYMEHTd. 3arofloBOK [0 TEKCTY NOKYMeHTa (KOpOTKHA
amicT), obcar sxoro mnepesmmye 150 3Hakis (M°4Th pAOKIB), AO3BONAETHCA
NpoaOBXKYBATH 10 Mexi npasoro nons. Kpanka B KiHlli 3arofoBKa He CTABMTLCH.

3aronoBok (KOpOTKMH 3MIiCT) BiIMOBiNAe HAa NMHTaHHA «nNpo wWo?», «KOro?»,
wyoro?». Hanpuknan: Hakas (npo wo?) npo HagaHHg BIAMYCTKH; MHeT (npo wo?) npo
opraHizauilo HapagH, nportokon (doro?) 3acinaHHs atecTauifinol Komicii; nocanosa
IHCTPYKLifA (Koro?) ronosHoro cneiianicTa.

Cynposigni nucTH, nonosiaui Ta cny®O00BI 3aNHCKH JO3BOJIAETHCA CKIANATH
Des saroJoBka.
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Biomimyka npo konmpons

40. BiaMiTka Npo KOHTpONb O3Ha4ae, 10 AOKYMEHT B3IATO HA KOHTPONb I
sabesneyenns Horo BHKOHAHHA B YCTAHOB/IEHHHA CTPOK.

BigMiTka NPo KOHTPONMb eNEKTPOHHMX JOKYMEHTIB 3ZifiCHIOETBCA
BiAnosigHocTi 10 BUMor [HeTpykuil 3 ninosoncTea B enekTporHiil dopmi.

BinmiTka Npo KOHTpONbL NOKYMEHTIB, NPOXOUKEHHS SKHX 30iHCHIOETBCR v
naneposii Gopmi, pobuTbca wWAAXOM nNpocTaBneHus nitepu «K» uM cnoea
«KonTpone» (Bl pyks abo 3 BHKOPHCTAHHAM IITaMna) Ha JiBoMY Mol nepuiol
CTOPIHKA JOKYMEHTa Ha piBHI 3aroNoBKa 10 TEKCTY.

Texcm doxymenma

41, Texct nokyMeHTa MICTHTHL IH(opMauio, and (iKcyBaHHA AKoi iioro Oymo
creopeHo. ludopmalis B TekcTi NOKyMeHTa BHKIALAETHCA CTHCO, TPaMOTHO,
3po3ymino Ta o6'exTHBHO. [loKyMeHT He MOBHHEH MICTHTH MOBTOPIB, 8 TAKOMK CIIB i
3BOPOTIB, AKI HE HECYTH 3MICTOBOrO HaraHTakeHHA, [1in wac cknaneHHA JOKYMEHTIB
BIKHBAETHCA ALNOBHH CTHAL, ANA AKOro XapaktepHHil HeHTpasbHHA TOH BHKIAICHHH,
no3bapnenuii obpazHOCTI Ta eMOUIAHOCTI.

Texkcr nokymeHTa odiopMmiS€TbCS ¥ BHIALI CYUINBHOTO 3B'A3HOrO TEKCTY,
aHKeTH 4YH Tabnuili, abo WIsXoM NoEAHaHHA UHX QopM.

CyuinbHuii 38'83HMH TEKCT IOOKYMEHTA MICTHTh TIpaMaTH4YHO 1 NOrivHD
yaromkedy indopmanilo npo ynpaenincekl mii. Taka ¢opma BHKNANEeHHS TEKCTY
NOKYMEHTE BHKOPHCTOBYETBCH il 4aC CKAANEHHA MOJOAKEHb, NOPANKIB, Mpasuil,
PO3MNOPAIYHX AOKYMEHTIB | THCTIB.

Texcr, SK Mpasuio, CKIAJAE€TLCS 3 BCTYNHOI, MOTHBYBalbHOI Ta 3aKNHOYHOT
yacTHH. BerynHa YacTHHAa MICTHTH nigctasy, oOrpyHTysaHHs abo MeTy CKIaneHH:
AOKYMEHTA, MOTHBYBalbHa — OOrPYHTYBAHHA NO3MUIT YCTAHOBH, B 3aKMIO4HIA —
BHCHOBKH, MPOMO3MIIIT, pilleHHs, NPOXaHHs.

TexkcTH CKNaAHWX | BEIMKMX 3a oOcsrom AOKyMeHTIB (MONOXEeHHA, NpaBHia,
IHCTPYKILT, OrismM, 3BiTH TOUIO) NOAUIAIOTECH HA PO3AINM, MIAPOIALNH, MYHKTH,
MiANYHKTH, AKI HYMEPYIOTHCA 32 JONOMOTOK PHMCLKAX abo apabceknx ungp Gesls
kpankoio abo ayxkoio. AB3au NYHKTY Ta MiAMYHKTY NOYMHAETLCA 3 BLACTYMY BiA
niBoro nons cropinku Ges Oyae-skoi nozxauke (nedic, xpanka Towo). Koxua
CTPYKTYpPHA OIHHWIA HOPMATHBHO-NPABOBOTO aKkTa (KpiM ab3aly) BLIOKPEMITIOETHCS
Bil momepenHsol MNpomyckoMm pAnKa. Bu3HaueHHs TepPMiHIE Y HOPMAaTHBHO-
NPaBOBOMY aKTi HABOMATHCHA B anaBiTHOMY NOPAAKY | B HA3MBHOMY BIAMIHKY.

42, Mopma aHKeTH BHKOPHCTOBYETHCH Y pa3i BUKNajeHHs y uudposomy abo
coBECHOMY BUraami indopmauii npo oauH 00’€KT 32 nesBHHM ODCArOM O3HaK.
[MocTiiiHowo iHGOPMALIEK B aHKeT] € y3araibHeHi HaliMeHyBaHHA O3HAK, 3@ AKHMH
NpOBOIHTECA onHc 00 €KTa, & IMIHHOK — KOHKPETHI XapakTePHCTHKH.

43, Tabauuna dopma JOKyMEHTa BHKOPHCTOBYETBCS Y pasi BHKMAIEHHA Y
uudpoBoMy abo cnosecHoMy BHrAAAl iH(opmauii npo Kimbka 00’€KTIB 3a paaOM
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o3HaK. 3aronoBkW rpad Tabauui nuWyTHCH 3 BENHKOI MITEPH, MiA3aroNoBKH — 3
manoi mitepu. Kpanku B Kinui 3aronoskis i nigsaronoekie rpad He craBasThes.
3aronoskH i migsaronosku rpad Ta paakie Tabnumui nosuHHI 6YTH BHKNAneHi
IMEHHHKOM Y Ha3HBHOMY BiAMIHKY ofHuHHK. Y 3aronoBKax i nig3arofoBKax paakis i
rpap TabnHIl BKHBAIOTLCA JIMLIE 3arafbHONPHAHATI VMOBHI MO3HAYEHHS |
ckopoyenHs. ['pabdm Tabnuui, #Ki poO3MILYIOTECH HA KIMBKOX CTOpiHKAaXx,
HyMepyloTeea. Ha apyriii Ta HacTynHMX cTOpiHKax TabMMI 3a3HAYAKOTHCHE HOMEPH
rpady, a TaKoX y BEPXHLOMY MTPaBOMY KyTKY — cnosa «llponoexenns nomatiay.

Biomimeu npo nHasgunicme dodamxia

44, lonaTku 10 [OKYMEHTIB, KpiM [JOJaTKIB [0 CYNPOBIAHHX JMCTIB,
CKNAAAKTECA 3 METOK) AONOBHEHHA, MOACHEHHA OKPEMHX NMHTaHB JOKYMeHTa abo
NOKYMEHTA B LIJOMY.

45. lonaTtky 1o J0OKYMEHTIB MOKYTE OYTH TAKHX BHIIB:

NOJATKH, W0 3ATBEPIKYIOTHCA DPOIMOPAIYHMH NOKYMEHTaMH (MONOKEeHHS,
IHCTPYKIIT, TPaRAIA, TOPSAKH TOLILO);

AOAATKH, L0 JOTOBHIOWTE Ta/abo MOACHIOITEL 3MICT OCHOBHOIO JOKYMEHTA,
NOAATKH, 110 HAACHIAIOTRCA i3 CYTIPOBIIHHM THCTOM.

Y TekcTi OCHOBHOrO NOKYMEHTa poOMTBCS Taka BiAMITKAa Npo HasBHICTb
NONATKIB: «I0 JOAAETBCA», «3riiHO 3 Aomarkom», «(aomatox |)», «BianoeiaHo A0
noaartka 2» abo «(OUB. H0AATOK 3 )».

46. Nonatkd ohopMIAIOTECA, AK NPaBHAO, HA CTAHINAPTHMX apKyllax nanepy.
Ha apyriil i HacTymHi# cropinkax nonatka pobuTees Taka BiamiTka: «[lpoaoskenus
nonarkan, «[IpopgosxedHs qogatka l».

Ha nojatkax Ao noloxeHb, NpaBHi, IHCTPYKUIH TOWMO NpPOCTABIAETHCA
BIAMITKA Y BEPXHEOMY MPaBOMY KYTi Nepuioi CTOpIHKM NONATKa, AKa BKIOYAE HOMep
NOAaTKa, 3arojoBOK HOPMATHBHO-TIPABOBOTO AKTA T4 NOCHNAHHA Ha BIANOBIAHY
CTPYKTYPHY OOHHMINO. Y pa3i JONOBHEHHA HOPMATHBHO-NPaBOBOrO AaKTa, AKHI
MiAIArae JepsaeHii peectpauii, HOBOK CTPYKTYPHOIO OJHHMLEK 3 MOCHIAHHAM Ha
nonatok abo BHMKIIOYEHHS 3 TEKCTY HOPMATHBHO-NMPaBOBOr0 aKTa CTPYKTYPHOL
ONMHHIL, AKA MICTHTE MOCHIAHHA HA JOINATOK, HYMEpauis AOJaTKIB Ta BIATOBIIHI
NOCHIAHHS Ha HUX ¥ TEKCTI HOPMATHBHO-TIPABOBOIO AKTA 3MiHIOHOTHCH,

CTOpiHKH KOXHOIO A0JaTKa MalOTh CBOIO HyMepauilo. Y KiHil mimx Tekctom
NONaTKa HOPMATHBHO-IIPABOBOTO XapakTepy (nonoikeHHs, IHCTpyKuii, npasuia,
NOPAAKY TOLLO), AKHI 3aTBEPUKYETLCH POINOPANYHM NOKYMEHTOM, NPOCTABIAETHCSA
pHCKa, 110 CBIAYMTE 0po Horo 3akiHdesHs, abo NiANHC KepiBHUKA CTPYKTYPHOro
NiApo3niny yCTaHOBH,

V pasi HasBHOCTI KilbKOX J04aTKiB HA HHX 3a3HAYAIOTHCA [OPAIKOBI HOMEpH,
Hanpuknan: goaatok 1, gomatok 2. 3uak «Nen mepen UHPPOBHM NMO3HAYEHHAM HE
CTABUTHCH.
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Yei nogatky 10 JOKYMEHTIB Bi3YIOThCS [PALiBHHKOM, SKHI CTEBOPHB JOKYMEHT,
Ta HaYanbHHKOM BILILTY, B AKOMY #fOr0 CTBOPEHO.

HonaTkn HOPMATHBHO-IIPABOBOIO XapakTepy (MonokKeHHs, iIHCTpyKUiil, npaBuia,
NOPAAKH TOINO), U0 3aTREPIKYIOTLCA POIMOPAAYMMHA AOKYMEHTaAMH, NiANMHCYIOTLCA
KepIBHMKAMM  CTPYKTYPHHX migpo3diniB  obnacHoi aepxkasnoi  (BiifckkoBofl)
anMiHicTpauii Ha MTHUBEOBOMY DOl OCTAHHBOTO apKYIIA JOJATKA.

HonaTku Mo HakasiB KepiBHMKAa CTPYKTYpPHOro nigpoiainy obnacHoi gepkapHoi
(BificekoBOT) anMinicTpanil MANHCYIOTECA KEPIBHHKOM BiANOBIIHOTO CTPYKTYPHOID
NiAPO3MAiNy, B AKOMY CTBOPEHO JOKYMEHT, Ha JHLULOBOMY GOl OCTAaHHBOrO apKylwa
noaaTka.

Ha nomatkax [0 [OOKYMEHTIB, LU0 3aTBEPIKYIOTLCH  POINOPAI4HMU
AOKYMEHTaMH, poOWTBCA BIAMITKA ¥ BEPXHBOMY MPABOMY KYTI MEpIIOro apkyiua
NoAaTKa, HalpUKIa:

Hopatok 5
no IHeTpy KT
(nmynkr 8)

Hoparku gosigkosoro abo ananituuHoro xapaktepy (rpadikm, cxemu, Tabmuui,
CIHMCKH TOLIO) 10 OCHOBHOIO JOKYMEHTA MOBHHHI MATH BIAMITKY 3 NMOCHIAHHAM Ha
ueif nokymeHT, Horo nary 1 HoMep, HanpHKIaN:

Honarok
[0 PO3NOPAKEHHS Ha9albHHKA
oGnacHol BiiickkoBOT anMiHicTpauii
20.04.2017 Ne 295
V pasi konM [OAATKH HAACHIAOTHECA i3 CYNPOBLAHHM JHCTOM, BiIMiTKa mpo
HAABHICTb JOJATKIE POIMILIYETECH MIiC/As TEKCTY THCTA Nepel NiAMHCoM.

AKmo JOKYMEHT Mae JONATOK, MOBHE HAHMeHYBAHHA AKOTO HABOAMTHCA B Horo
TeKCTi, BIAMITKA PO HASBHICTE J0aaTKa 0dOpMAsSETLCS 3a TAKOK (OPMOIO:
Honatox: Ha 7 apk. y 2 npHM.

SAkmo AOKYMEHT Mae M[ONATKH, NOBHE HAWMEHYBAHHA AKHX Yy TeKcTi He
HABOAHTLCH, iX HeoDXiIHO nepeniuMTH nNicnA TEKCTY 13 3a3HaYEHHAM KLIbKOCTI
CTOPIHOK ¥ KOWHOMY NOJAaTKy Ta KiNbKOCTI X MPHMIPHHKIB, HATIPHKAAL:

Nonatku: 1. Josigka npo BUKOHAHHS M1aHy PO3BaHTaAYBanbHMX podIT 3a | KBapTan
2024 p. na 5 apk. ¥ | npHM.

2. I'padik pemonTHwx pobit wa 1 keapran 2024 p. wa 3 apk. ¥
I npumM.
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ko go foKyMeHTa JofaeThed IHIWNE LOKYMEHT, AKMH Mae J0JaTkM, BiIMITKY
Npo HAABHICTE 104aTKa OhOPMISIOTE 33 TaKoIo HopMoIo:

Honatok: nuet Yrpaepaapxisy Big 20 sepecus 2023 p. Ne 595/04-12 i ponaTtox mo
HBOTO, Bekoro Ha 20 apk. y | npum.

47. Y pa3i KoaH DOKYMEHT MICTHTB Oiiblue AecaTH NOAATKIB, CKAAaN3EThCH OITUC
13 3a3HAYEHHAM Y JOKYMEHTI Takoi BiAMITKH!

JonaTok: 3rigHo 3 oNMUCOM HA 3 apk.

Axmo nogaTok HANCHNAETLCA HE 3a BCiMa 3a3HAYEHHMH B IOKYMEHTI apecami,
BIAMITKa NP0 HASBHICTE JOKYMeHTa 0(OpPMISETLCA 38 TAKOH (opMOIO:

Jonarok: Ha 5 apk. v 2 npHM. Ha nepiuy aapecy.
Iidnuc

48. Ilocanosi ocobu obnacHoi AepwaeHoi (BilickkoBol) aaMiHicTpauii Ta il
CTPYKTYPHHX OiAPO3ALTIE NMIANHCYIOTE JOKYMEHTH B MeXax CBOIX NMOBHOBaMeHh,
BHIHAYEHHX AKTAMH 3aKOHONABCTBA, [HCTPYKUIE 3 AINOBOACTBA B ENEKTPOHHINH
topmi, Pernamentom, posnoginom oboB’a3kiB KepiBHHLTBA obnacHoi AepwaBHol
(BilickkoROl) agMiHicTpallil, 3aTEEPKEHHM POINOPAIKEHHAM rONOBH (HAaYANLHHKA)
obnacHoi gepwasHoi (Bificbkosoi) agmiHicTpanii, MONOMEHHAMH NPO BIANOBIIHI
CTPYKTYpHI  mimposainm  ofnachoi  faepskamnoi  (sifickxosol) anmiricTpauii,
3aTBEPIKEHHMH B  YCTAHOBIICHOMY 3aKOHOIABCTBOM MOPAAKY, PO3NOIiNaMM
oboB’A3KiE Mi% KepiBHHKaMKH BIONOBIZHMX CTPYKTYPHMX Migpo3ninie Ta iioro
3ACTYMHHKAMH, 3aTBEPMEHHMH HaKa3aMH KepiBHMKIB BIANOBIIHWX CTPYKTYPHHX
Nigpo3ainiB, MOCAN0BHMH IHCTPYKUISMM Tomo. Y 3a3HAaYeHHX [JOKYMEHTax
BH3HAYAETLCA TAKOMW NOPANOK TiANMHCAHHA NOKYMEHTIB iHIMMH ocobamu y pasi
BiJICYTHOCTI KepiBHHKa YCTAHOBH Ta MOCANOBHX o0CID, #KI YNOBHOBaMeEH! iX
MIANHCYBATH.

Ha nignuc ronosi (HauansHWky) obnacHoi aepwxasuol (BificekoBoi)
anMinicTpauii, nepuwIOMY 3acTYMHHKY, 3acTyNHHKaM TOJOBH (HAY&TBHHKA),
kepiBHHKY anapaty ofnacHoi jgepaasuoi (BilickkoBoi) aamidicTpauil, KepiBHUKaM
CTPYKTYPHMX miaposainie  obnacuoi aepwasnoi (Bifickkopof) aaMinicTpauii

BHKOHABIIEM [OJAcThHCA B2 NPHMIPHHKA [OKyMeHTa, OIHH i3 Akux — 0e3
BiATBOPEHHA DNaHKa.

JokyMeHTH, WO HAACHNAOTees o0DNacHOW JepkaBHOW  (BIfiCEKOBOH)
aIMiHICTPaLIiED OpraHaM BaaiH, MAMHCYIOTLCA TAKHM HYHHOM!

[HiiaTHBHI IHCTH, IO AJPECYHOThCH:

Gesanocepennbo (oco6i) [lpeswnenty VYkpainu, Tonosi Bepxosnoi Panu
Vkpainu, [Ipem’ep-minictpy  Ykpaiun, Bine-npem’ep-minictpam  Ykpainu,
Kepipauky Odicy [lpesugenta Yipainu — ronosow (HauanbHHKOM) obnacHoi
nepiasroi (sificskosol) anminicTpattii aGo ocoboto, Aka BUKOHYE Horo 0008 A3KH;

no (ycranos) Bepxosnoi Pagu Vipainuu, Odicy Ilpesuenrta Yrpainu, Kabinery
Miunictpis Vkpaiun — ronosoio (HauansHHKoM) obnacHoi JiepxaBHol (BilCbKOBOT)
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anMiHicTpauii abo ocoboto, AKa BUKOHYE iforo 0008 a3Ku;

JlncTh, WO anpecyoThes:

Desnocepennso (ocobi) KepiBHHKAM MiHICTEPCTB, HUIWX UEHTPANLHAX OPraHis
BHKOHARYOI BjanW, TofoBaM (HadyanbHukaMm) obnacHuMx, paiioHHHX AEpHKABHHX
(BifickkoBHX) anMinicTpauiii, ronoBaM oOnacHuX, pafoHHHX pajl, CUILCEKHM,
CENMIIHAM, MiChKMM roioBaMm MANMCYIOTECS FONOBOK (HAaYansHMKOM) obnacrof
nepxasHoi (BilickkoBol) anMinicTpauii abo ocoboto, siKa BHKOHYE HOTO 000B A31KH

JIHCTH-BIANOBIAL HA AOpy4eHHA, IH(GOpMaNil MPo BHKOHAHHA NOKYMEHTIB, 110
anpecyrThCH;

besnocepeanso (ocobi) [lpesnaenty VYkpainm, lonosi Bepxosroi Paaw
Ykpainn, [lpem’ep-minictpy  Vkpainu, Biue-npem’ep-minicrpam  Vipainm,
Kepieauky Odicy llpesnnenta Yipaiuu — nianucyloTeCa roNoBO0 (HAYATEHHKOM )
obnacuol mepaxapnol (BiHcekopol) agMinicTpauii abo ocoBow, fKa BHKOHYE Horo
000B A3IKHU;

no (yeranos) Bepxosnoi Panu Ykpainu, Odicy Ipesnaenta Yipaiuu, Kabinerty
MinicTpie YKkpaiHi — NiANHCYHOTLCA TONOBOK (HavantkHHKOM) obnacHol nepwaeHol
(BifickkoBol) agMidicTpanii abo ocobolo, AKa BUKOHYE fforo oDOB A3KH,

Axmo y mueri-sianosini (indopmauii) nN00aTKOBO NOPYLIYETHCH THTAHHA
(mpoBnema), wo norpedye BHpIlUEHHA BIAMOBIAHHM OPraHoM, TO Takuil aucT
MIANUCYIOTECA  TON0BOK  (HauyanbkHHKOM) obnacHoi nepwasHoi  (BificeKoBOT)
anminicTpauii abo ocobolo, AKa BHKOHYE fioro oboB a3kH.

JIucTH, WO HANCHAAIOTBCA N0 MIHICTEPCTB, IHUIMX LEHTPanbHHX OpraHis
BUKOHABYOT BIAOW, TEPHTOPIAIBHMX OPraHis MIHICTEPCTB, IHIIMX UEHTPATBHHX
opra#is BHKOHaBYOT BnaiM, paHOHHHX mepwaBHHX (BifickkoBuX) aaMinicTpauiit,
NenyTataM MICLEeBHX pajl, NiANpHEMCTBAM, YCTAHOBAM, OPraHisalliaM, 110 HaNexaTs
oo cdeprn ynpaeninus oOnacHoi JepwasHoi (Bilicexosol) aamidicTpauii -
nifnMcyloThCa  rofosolo  (HauaneHukoM) oOnacHol nepaasHol  (BifickKoBOT)
anMinicTpauii abo 3a NOroJKeHHAM 3 roJoBol0 (HayaneHHKOM) obnacHol AepKaBHOl
(BificbkoBol) aoMidicTpamii NeplIMM  3aCTYNHMKOM, 3acTYNHHKaMH TOJOBH
(nayansHHKa) obnacHoi nepmasnol (BificbKoBol) anMiHicTpallii, KepiBHHKOM anaparty
obnacHol nepaasnoi (Bificskosol) anMinicTpauii 3rigHo 3 posnoninom obos’A3Kis.

JIOKYMEHTH, [0 HANCHIAIOTECH YCTaHOBAM TOro # abo HMKHYOro piBHA,
NIANPHEMCTBAM, [10 HanexaTe 00 cdepu ynpasniHHA obnacHol nepwasHOT
(BilicekoBol) anMinicTpauii, niaANMCYIOTLCA KEPIBHMKOM CTPYKTYPHOIo niapoimimy
obnacHol gepwashoi (siiicekoBol) agMinicTpauli abo ocobolo, AKa BHKOHYE HOIO
0DOB SIKH.

JlokyMeHTH, 110 HANCHIAIOTECA NiAMPHEMCTBAM, YCTAHOBAM, OPraHi3aiismM, wwo
He HaNekaTh 10 cepH ynpasninua obrackol aepkasHoi (Bilffcekonol) aaMinicTpanii,
rpomMagAHaM, NiANHCYHTECA IOJIOBOKD (HavaneHukoM) obnacHol JOepiasHOl
(piliceKoBol) aaMiHicTpamii, mMeplIHM 3acTYMHHKOM, 3aCTYNHHKAMH [OIOBH



18

(HadanbHHKa) obnacHol gepwasHol (BilicbKOBOT) agMinicTpauil, kepiBHHKOM anapary
obnacHoi pepwasHoi (BilicbkoBsol) aaminicTpanii 3rigHo 3 posnoginom o6oB’s3Kis
abo KepiBHHKaMH CTPYKTYPHHMX nigposaimie ofnacHoi aepwkasHoi (siiicekoBoi)
ANMIHICTPALIT BIAMOBIIHO M0 iX MOBHOBAXKEHb.

Konii npoexris HopmaTiBHo-npasoBux akTie KabGinery Minictpis Yxpainu, mo
HAJCHIIAIOTECA HA MOroiweHHs B obnacHy aepmasHy (BificekoRY) aaMmidicTpauiio,
ONpalbOBYIOTECA Bianosiano a0 Pernamenty Kabinmery Minictpis Vkpainu,
3aTBep/uKeHoro nocraHosow Kabinery Miunicrpie Yipaiuu gin 18 nunuaa 2007 poxy
No 950 (y penaxuii nocranosd Kabinery MinicTpie Ykpainu sin 09 nucronana
2011 poky Ne 1156).

Axwo npoekT HopMaTHBHO-mpaBoBoro akta KaGinery Miuictpis Ykpaiuu
BI3YETBCA Ta CYNPOBIAHHMA NHCT MIAMHCYETHCA 0cobolo, AKa BHKOHYE oDOB A3KH
rosoed  (HasaneHuka) obnacHol gepskaBHol (BliicekoBol) anMiHicTpauii, To
000B A3K0BO HeOOXIAHO HAACHAATH Y MNAKeTI AOKYMEHTIE KOMiK0 po3nopazqoro
NOKYMEHTA Mpo NoknazneHHs 0boB’A3KiB ronoeH (RauansHuka) obnacHol nepxkaBHol
(BifickKoBOT) aaMinicTpauii Ha 1o ocody.

Ininiatusni nucetH (JonoBigHI 3amHckH) ronoBi  (HavwaneHHKY) obmacHol
nepaasHol (BifickKoBOI) agMinicTpauil, 1Mo MICTATL NPOXAHHA CTIPHATH ¥ BUPiLICHHI
THX YW IHIIHX TNHTAHb, HIIATHBHI NPONO3WUil, MIAMHCYIOTECH TITBKH MEPUINM
3ACTYMHHKOM, 3acTYNHMKaMH ToJ0BH  (HavaneHWKa) obnacHol JepikasHOl
(BifickkoBoi) anMinicTpauii, KepisHUKOM anapaty obnacHol nepxasHoi (BificbKOBOT)
anMinicTpauil 3rigHo 3 posnoginom oDoB’#3KIB, roN0BOO (HaYalbLHUKOM) paioHHOT
nepxapHoi (pifickkoBol) agminicTpauii, HavyankHAKOM BiicekoBOl aamiHicTpauii
HACEJIEHOr0 NYHKTY, MICBKAM roosoio abo ocobolo, aka BUKOHYE iforo oboB’ 43KH.

Jluctu-pinnosini wHa  popyuensas  ofnacHol  gepikasHol  (BificeKOBOT)
anMiHicTpauil, indopmaunii 0po BUKOHAHHA JOKYMEHTIB, L0 alPECYHOThCA:

rososi (HawansHuky) obnacHoi pgepxasHoi (BificekoBoi) anmiHicTpauii,
NepuUIOMY 3aCTYIHHKY, 3aCTYMHHKAM ronoB (HadansHuka) obnacHol aepimasHOl
(BificeKoBOT) agMiHicTpauil, KepiBHMKY amapaty oOnacHol aepasHoi (BiiCEKOBOI)
anMigicrpauii NiANHCYIOTECA KEPIBHHKOM CTPYKTYpPHOro nifposaimy obnacHol
nepwasHoi  (Bilicekosol) anMimicTpanii, ronosowy (Ha4albHHKOM) pPaHOHHOT
nepxasHoi (BilickKoBOT) amminicTpauii, HayanbHHKOM BilichbKOBOT aaMiHicTpauil
HACENEHOTO NYHKTY, MiCEKHM roosoio abo ocoboio, AKa BHKOHYE iforo oboB 43KH;

CTPYKTYPHHM Mifiposainam obnacHoi mepxasHol (BiicekoBol) aaMinicTpauii Ta
il anapaTy — MOMYTh NIANHCYBATH 3aCTYNHHKH KePiBHUKIB CTPYKTYPHHUX Niapo3ainis
obnacHol nepxasHoi (BificbkoBol) aaMinicTpanii, 3acTYMTHHKH rodip (HauyalbHHKIB)
palfomHux AepiaBHAX (BificbkoBHX) anMiHicTpauiif, 3acTynHMKM HaYaILHHKIR
BiiichKOBHX aaMinicTpauili HaceneHHMX NyHKTIB, Mmickkux ronis abo ocobu, ski
BHKOHYIOTE iX 000B A3KH.

49, [linnuc cknanaeTees 3 HaliMenyBaHHS nocand ocoOH, fKa MiANHCYE
NOKYMeHT (MOBHOro — AKIIO JOKYMEHT HaAPyKOBaHHH He Ha ONaHKy, CKOPOYEHOro —
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Ha [I0KYMEHTI, HaapykoBaHoMy Ha O1aHky), ocoBucToro mianucy, BIacHOro iMexi i
Npi3BHLLA, HANPHKNAD!

3acTynHuK HauanbHuka Xapkiscekol mnianuc Bnacue im’a i [TPI3BHLLE
oOnacHoi BilickKoOBOT anMiHicTpanii

abo
34CTYNHHK HauyalbHMKAa oO0nacHol miamMc Bnacue im's i [TPI3BHLLIE

BificbKOBOT anmiHicTpaLil

Hauansuux Ynpaeninus nignuce Bnacue im's 1 [TPI3BHILIE
KanitaikHoro OyaiBHHLUTEA
Xapkiscekoi obnachoi nepxkasHol
(BificekoBOT) agminicTpauil
abo

Havansiuk YnpasniHHs MianMec Bnacue im’s i [TPI3BUILLIE

50. VY pa3i HagcHnaHHA [OKYMeHTa y nanepoBifi Qopmi ogHoYacHo KilbKoOM
YCTAaHOBAM MiANMHCYETHCA TINBKH OPHTIHANL, AKMA 3anMlacTLCA y crnpasl anapaty abo
CTPYKTYPHOrO miaposminy oOnacHoi nepwasHoi (BilicbKoBoi) anMiHicTpauii
BIIMOBIZIHO, & HA MICHA PO3CHAAIDTHCA HOTO Komil.

Y pasi HancuiaaHHA DOKYMEHTa OJIHOYMACHO KiBKOM YCTaHOBaM oaHoro abo
BHIILOTO piBHA Mocanosa ocoba nianucye Bei Horo NpUMIipHHKH.

51. JlokyMeHTH MiOMUCYIOTECH, SK NPaBHIO, OJHICID NMocanoBoio ocobolo, a v
pa3si, KON 3a 3MICT JOKYMEHTa HecyTh BIUANOBIAanbHICTE Kinbka ocid (aKTh,
(iHaHCOBI NOKYMeHTH Towo), — asoma abo OGinebwe nocagoumu ocobamu. [lpn
LBEOMY MMIANHCH [OCANOBHX OCI0 pO3MINIYIOTECA OAHH NI OAHHM BIAMOBLIHO [0
niagnopaakosanocTi ocid. Hanpuknaz;

KepiBHHK yCTAHOBH MANHE Bnacue im’s i [TTPI3BHLLE

[NonoeHui Gyxrantep niAnHe Bnacue im"s i TTPI3BHILE

52.V pasi nianHcaHHA cnibHOTO JOKYMEHTa Kinbkoma ocobamu, AK1 3afiMaloTh
OQHAKOBI MocamM, iX MIAMHCH PO3MILIYIOTHCH HA OJHOMY piBHI | CKpINAHOMHOTLCH
nedaTKaMM yCTaHOB, HAallpHKAa:

Havaneuuk obnacHoi sificexosol "'onoea obnacuol paau
anMmidicTpauii

nignie  Bnacue iM’a 1 [TPI3BHLLE nignie Bnacue im'a i TPI3BHILE
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BiaOHTOK repboBOi nevaTku BiADHTOK repboBOT NeyaTku

HoxymenTu konerianbHHX OpraHiB NiAMHCYIOTH rON0BA KONErianbHOTO Oprasy i
CeKpeTap, HanpHKnam;

[Nonoea xomicii nianue Bnacue im’st i TIPI3BUILLE
Cexperap komicii nianue Bnacre im's i [IPI3BULLIE

53.V pa3i pincytrocti nocagoBoi ocobu, HaliMeHyBaHHA mocamM, Mpi3BuLie,
BfacHe IM’s AKOl 3a3HaYeHO Ha MPOEKTI NOKyMeHTa, Woro nianmcye ocoba, wio
BHKOHYE 11 0bos’a3km, abo 17 3acTynuuk. ¥ takomy pazi oDoB'A3KOBO 333HAYAIOTECH
akTHuHa nocana, BracHe iM’a i npizsuimie ocofH, AKA MiANMMcana NOKYMEHT, NpH
UbOMY BMIPABIEHHS BHOCHTH PYKOMHCHWM crnocobom ocoba, axa nianucye
aoxymenT. He nonyckaeTses mia vac nignucaHss JOKYMEHTA CTABMTH NPHAMEHHHK
«3an 4M NpaBo®IYHY MOXMIY PHCKY Tepen HaliMeHysauusm mnocanu. Y pasi
3aMmillleHHd KepiBHHKA 34 Hakasom (po3nopsIKeHHAM) 00 HaliMeHYBaHHA TOCAIH
NoaarThed CHMBOMH «B. 0.».

54. akcHMiNbHE BIATBOPEHHA MiAnMMCY mocamoBol 0coOM HA OOKYMEHTax He
NOMYCKAETHCA.

55. Y pazi cTBOpPEHHs YCTAaHOBOW JOKYMeHTa y naneposiii dopmi 3a HasBHOCTI
s 1BOre ODIPYHTOBaHMX MiACTaB A8 iX NOJATBIIOr0 HAACHIaHHA B
YCTAHOBAEGHOMY MNOPAAKY CTBOPIETRCH ENEKTPOHHA KOMIA ManepoBOro OpMriHany
BIAMOBIHOrO JOKYMEHTa, fKa HAaJCHIACTbLCA a/IpecaTaM Yepes CHCTEMY eleKTPOHHOT
R32EMOJIIT OpraHiB BHKOHaBHOT BIAIN.

Bizu ma zpugh nozodxcennn daa dokymenmis,
wjo cmeoplomeci Y naneposit gopmi

56. INoromxenns Moxe 30iCHIOBATHCE 9K B YCTAHOBI (BHYTPIIIHE), Tak i 3a ii
MEKAMH IHITHMH 3aiHTEPECOBAHHMH YCTaHOBaMH (30BHIIIIHE).

57. Buytpiwne norogxenns odopMISETECA NIIAXOM NPOCTABNAHHA Bi3M. Bisa
BKMIOYAE: OCODHCTHI NianMc, BRacHe iM'8 1 MNpisBHile ocobDH, SKa BISYE JOKYMEHT,
NaTy Bi3yBaHHA i3 3a3HaYeHHsM y pazi noTpeOn HaliMeHyBaHHs nocann miei ocodH.

58. Biza npocrasnseThes Ha NMUBOBOMY abo B pa3si, KOMH MiclA HA THLBOBOMY
foli OCTAHHBOTO APKYIIA HEJOCTATHLO, HA 3BOPOTHOMY OOl OCTAHHBOTO apKyla
APOEKTY MOKYMeHTa. Bi3M NpOCTAaBNAOTECH HA TPHMIPHMKAX NOKYMEHTIB, WO
JanHiualoTees B anapari abo crpykrypHux nimpoaninax obnacHol pepiaBHOl
(BificekoBOT) agMiicTpauil BIANOBIAHO.

Ha monmarkax no posnopa/keHs (HaKas3iB) Bi3H NPOCTABAAOTLCA HA 3BOPOTHOMY
foui ocTaHHBOrO apKyLIa JOLATKA.

59, 3ayBaskeHHA | NPONO3MUil 10 NPOEKTY JOKYMEHTAa BHKNANAThCA Ha
OKpeMOMy apKylli, Tpo IO Ha NPoEKTi AokymenTta ao y cneuianbHii kaprid
pobHTHECH BIAMOBIAHA BiOMITKA:



Hauaneuuk ynpasninus

Hata [Tianuc Bnacue im’a i TIPI3BUILLE
3ayBameHHs | MPONO3UUIT 10JAI0TLCA.

60. INopagok Bi3yBaHHS MEBHMX BUIIB JOKYMEHTIB BH3IHAYAEThCH Pernamentom,
Bisysanns TNpOEKTIB pO3NOpAAXKeHs (Hakasis) ronosM (HauyaneHWKa) obnacHo!
AepxasHoi (Bificekopoi) anmidicTpauii Ta Hakasis KepiBHMKa anapaty obnacoi
nepikasHoi (BifickkoBol) amMinicTpauii odopmiserscs Ha OCTAHHBOMY apKyLIi
NPOEKTY AOKYMEHTA IMAAXOM MpOCTABIEHHA Bi3M, fKa BKIIOYAE HA3BY NOCAIH,
BIIACHOI'O IM'A 1 Npi3BHiLAa 0coDH, AKa BI3yE JOKYMEHT, Ta 0COOMCTOTO MiANmHeY.

61.3a smicT mokymeHTa, AKMiH BI3yeThcs Kinbkoma ocobamu, Taki ocobu
BUIMOBLIAIOTE 3riAHO 3 KOMIETEHUIED.

62. 30BHIIIHE MOTrOIMEHHS [POEKTIB AOKYMEHTIB, CTBOPEHHX Y Maneposiii
popmi, oQOPMAAETECA LUNAXOM MPOCTABNEHAA Ha HUX rpuda NOroMKeHHA, AKHI
Bkmoyae B cebe cnopo «[IOIOJIDKEHO», wnafimenyBanHa nocand ocobu Ta
YCTAHOBH, 3 AKOK MNOTOKYETHCA MPOEKT HOKYMeHTa, ocobucTuil nianue nocaaosoi
ocobH, ckpinnenwii repboBoio meuarkoio, BnacHe iMm’s, npissxme i naty abo Ha3By
MOKYMEHTA, 110 THATBepIKYE TOroIkKeHHs, Horo gaty i HoMep (iHAeKe), HanpHKIaz;

MOTI'OIKEHO

HavansHuk o6aacHol BiicbKoBOT
agminicTpanii

migmic  Bnacwue im's i [TPI3BULLIE
Mara

NMOroJPKEHO

ITpoTokon 3acinaHHa eKcnepTHOU
KOMICIT

anmapaty obnacHol BifickKoBOT
anminicTpauii
lata Nu

63. [pud) nNoromeHHs CTABUTHCE HIDKYE MIANMCY HA OCTaHHIA cToOpinLi
MPOEKTY JOKYMEHTA.

64. Y pasi Kol 3MICT NOKYMEHTa CTOCYEThCS Ginbile Hi¥ TPLOX YCTaHOB, abo
KOIH PO3NOPANYMi JOKYMEHT Ma€ HOPMATHBHO-NpaBOBMA XapakTep Ta notpebye
30BHIIHLOrO NOFOKEHHS, CKNANAETHCH APKYUl MOTOMKEeHHS, PO 110 poOHThCA
BIAMITKA ¥ JOKYMeHTI Ha Micui rpuda noroKeHHs, HaNPHUKIAN:

APKYII MOTOIKEHHA A002ETHCH,

65. Apkyml norojukeHHs oQOPMISETHCA HA NHUBOBOMY Ta y pasi notpebu
3BOPOTHOMY DOLI1 OHOTO ApKYIIa 38 TAKOK (POPMOKD:
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APKYI1 INOTOKEHHA
Haspa npoekty nokymenra

HalimeHyBaHHA nocanw MiAnKe Baacue im’s i [IPI3BHLIE

Harta

66. 30BHILIHE MOro[KeHHAs Yy pasi noTpebH, BU3HAYEHO! 3aKOHONABCTEOM,
3NIACHIOETHCA B TAKIH MOCTINOBHOCTI:

3 YCTAHOBAMH OIHAKOBOrO PiBHA T4 IHINAMH YCTAHOBAMM,
3 rPOMaACLKMMHI OPraHi3amisaMi;
3 OpraHamu, fki 301HCHIOITS JepKaBHuil KOHTPONE Y NeBHii chepi;

3 YCTAHOBAMH BHILIOTO PiBHA.

Bidbumor nevamxu

67. Ha nokymenTax, mo 3acBiI9yOTh NMpaBa rpOManaH | WPHIHYHHX Ocid, Ha
AkuX (ikcyerbes akT BUTPATH KOWTIB 1 NMpoBejeHHs Onepauiil 3 MaTepianbHUMH
NIHHOCTAMH, MIAMHC MOCAaoBoi (BIANOBIAATEHOT) ocobM cKpinaweTbea repboBoio
NeYaTKoK YCTAHOBH,

ITepenik iHIIMX OOKYMEHTIB, TMIANWCH Ha SAKWX HeoDXiIHO cKpinAOBaTH
repOOBOIO NEMATKOK), HaBeaeHui y goaatky 17 go uwiel IHeTpyKuil 3 Ai10BOACTEA.

68. BinOuTok neuaTtkd, Ha AKiid 3a3HauyeHO HaliMeHyBaHHA ycTaHoBHW abo il
CTPYKTYypHOro niaposainy (Ge3 solpawenus repba) y pasi morpebu craBuThes Ha
KOMiSX AOKYMEHTIB, IO HAICHIAIOTLCA B iHINI YCTAHOBH, Ta HA PO3IMHOMKEHWX
NPHMiPHHKAX PO3NOPAIYMX IOKYMEHTIB.

BigbOuTOK ne4yaTkH CTABMTECA TAKMM 4YHHOM, LOD BIH OXOMIOBAB OCTaHHI
KiflbKa JiTep HaliMeHyBaHHA Mocann ocobw, AKa MimHeana JOKYMEHT, ane He nianuc
nocagosoi ocobu, abo Ha okpemMo BUAINEHOMY LA ULOTO Miclli 3 BiaMiTKom «MI1»,

69. PosnopsamxenHaM (HAKa30M) KEpiBHHKA YCTAHOBH BHM3HAYAETRCA MOPANOK
BHKOpHCTaHHs, wicue 30epiranns repbosoi mnewaTkw 1 mnocagosa ocoba,
BiNOBigansHa 3a i1 30epiraHHs, a TAKOK Nepeik ocid, NianHcH AKMX CKPINTIOKTECA
repOOBOIO MEYATKOH.

Biomimxka npo 3aceidvenns naneposux Konit 0oKymenmis

70. ObnacHa gepwasHa (BiiiceKkoBa) aJMiHiCTpallis Mo¥Ke 3acBidvyBaTH Komil
JHIIE THX [IOKYMEHTIB, 110 CTBOPICIOTHCA B Hil, KpiM BHMNAAKIB CTBOPEHH:A
ManepoBHX Komill eleKkTpPOHHWMX NOKYMEHTIB, IO HaMldWAM [0 YCTAaHOBH 4epes
CHCTEMY ENeKTpPOHHOI B3aemoil opraHiB BHKoHaBuOl Bjaaum (Janmi — cHCTema
B3a€MO/11T), @ TAKOK ¥ BHMAIKAX, nepeadadeHnX UMM MYHKTOM.
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Konis nokymenra, cTBOPEHOro B anaparti, BUrOTOBASETHCA | BUIAECTHCA TINBKH 3
N03BONY TONOBH (HavankHuka) obnacHoi aepwasoi (Bifickkomoi) anMisicrpauii,
HOTO 3aCTyNHMKIB, KepiBHMKa amapaTy abo KepiBHHKA CTPYKTYPHOro Mimposmimy
anapaty ofnacHoi aepwasHoi (Bifickkoroi) anminicTpauii. Komia noxymenTa,
CTBOPEHOr0 B CTPYKTYpHOMY miZposaini ofnacHol nepskaeHoi (Biffcekogol)
anMiHicTpauil, BHTOTOBAAETLCH 1 BHIAAETBCA TIMBKH 3  J03BONY  KepiBHHKA
BIANOBLIHOro CTPYKTYpPHOro miaposniny abo Horo 3acTymHHKIB,

Y pasi niaroToBKH NOKYMEHTIB AN HaJaHHS OpraHaM cyYIoBol BAaAM mim uac
BHPILIEHHS NMHTaHbL WOAO NPHIHATTA rpoMansH Ha poboTy, HaBYaHHA, 3acBiIYEHHS
iX TPYOOBHX, MHTIOBHX Ta iHIIMX NPaB ¥ B3AEMOBIIHOCHHAX 3 YCTAHOBOW, 8 TAKOWK
nia yac GopmysaHHs ocoDOBHX CNpaB NpauiBHHKIB, YCTAHOBA MOXKE BHIOTOBJISATH
KOMil JOKYMEHTIB, BHAAHHX IHIDWMH YCTaHOBaMH (KoOmii AMNJIOMIB, CBIIOUTE Mpo
OJlepAKAHHA OCBITH TOILO).

Binmitka «Konia» npocrasnseTecs y BepxXHBOMY NpaBoMy KYTKY nepLuoi
CTOPIHKH TanepoBoOro JOKYMEHTa.

71. Hanue npo 3aceligueHHs nanepopol Konil AOKYMEHTa y nanepopiid dopwmi
CKNafaeThed i3 cniB «3rigHo 3 opuriHanom», HaliMeHyBaHHA nocamd, ocobucToro
mianucy ocobW, fKa 3acBRigvye KOMi®, BJACHOrO iMeHI Ta Tpi3BHIIE, OaTH
JacBIOYEHHs KoMl Ta MPOCTABNACTLCH HHMKYE PeKBi3UTY mokymenta «llizmucy,
HANPHKIAT:

3riHO 3 OPHriHAIOM

[lpoBinHuii cnewmianmicT BiAAITY  MiANHC Bnacue im’s [1IPI3BHILLE
Hara

Y BHOAAKAX HAACHIAHHA KOMili NOKYMEHTIB Yepe: CHCTEMY EIeKTPOHHOT
B3AEMOMIT, HAJCHIAHHS KOMiil JOKYMEHTIB KinbKOM anpecaram (poscHiika), iHIIHX
BHIIAAKAX, nependadeHHX Wiero [HCTPYKIi€H, 3acBIAMEHHA NanepoBHX Konii
AOKYMEHTa Yy mnanepoifi ¢opmi salficHiolTs 3riiHo 3 BAMoramu lHeTpykuii 3
MiNOBOACTBA B eNleKTPOHHIH hopmi.

72. Hanuc npo 3acBideHHA KOMIT CKPIMUIIOETHCA NMEYATKOW 13 3a3HaAYeHHAM Ha
Hifi HaliMeHyBaHHA BigmoBigHOT ycranoeu (De3 3zobpawxenns repba) abo neyaTkowo
CTPYKTYpHOro nigposainy (cmyx0n ginosoacTea, cayxOu kaapis, 6yxrantepil ToLLO)
YCTAHOBH.

73. Ha xonisx pgoxkymenTie y naneposiii ¢opmi, mogo SkUxX 30iHCHIOETBCS
BHIMKa, 3a3Ha4acThCA HaiiMeHypaHHus nocaaW ocobH, fAKa 3acBigyuia xomiwo, i
ocobuCcTHE mignuc, AaTa 3acBigYeHHs Ta BINOWTOK mMedaTkH cny®OM JUIOBOACTES,
HAMPHKNAZ:

3rigHo 3 OpHriHanoM

[Mposiauui cneuianict Biminy niganue Bnacre im’a TTPI3BMILIE
BIIOMTOK Mey¥aTku cay#0H ninoBojacTEa
Jara
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74. Ha xonisx BHXIIHWX JOKYMEHTIB, L0 3aMHIUAKTECH Y CIpaBaX YCTAHOBH,
noBHHHI 6yTH Bi3N NMocanosux ocid, 3 AKWMH BOHH MOTOJKEH], BiAMORIIHO 10 BAMOT
uiel IncTpykuii.

75. Konia nokymenTa NoBHHHA BiAnosigaTh opurinany.

Bidmimeu npo cmeopennn, BUKOHAHHA JoKYMeHma

76. BnacHe iM’s Ta npiiBuile NpaiiBHAKA, AKHA CTBOPHB JOKYMEHT, i HOMEp
fioro ciymboBoro TenedoHy 3a3HaYAOTECH B HHIKHBOMY JHBOMY KYTKY OCTAHHBOT
CTOPIHKH NanepoBoro NOKyMeHTa wpudTomM posmipom |1 ApyKapceKMX NYHKTIE,
HANPHEIAT:

Oneua IMetpenkoe 256 23 29

77.1licna 3aBepuieHHs pobOTH 3 DOKYMEHTOM TPOCTABIAETLCH BIIMITKA TPO
HOro BUKOHaHHA. BIIMITKa Npo BHKOHAHHSA OKYMEHTA CBIIYHTE Mpo Te, mo poboty
HaJl JAOKYMEHTOM 3aBeplieHo 1 Horo MoOXHa JOXY4HHTH A0 crnpasd. BigMiTka mowe
MICTHTH cnoea «/lo cnpaBu», HOMEp CrpaeH, MOCHIAHHA HA ATy | peecTpamifiHuii
IHAeKC JOKYMeHTa, AKMH 3acBiguye Horo BUKOHAHHA, HalMeHyBaHHs MOCANH, MiANHC
1 J],.HT}I" HKH_IU ,HGI{}TMEI{T He “DTPE'E}'E NMUCBMOBOT Elﬂ“ﬂﬂl,ﬂ,l FAIHAYAKTECH I(DFOTH']
BinomocTi npo suxoHauHsA. Ilinnuc i maty BiamiTkw npocTapnie MpamiBHUK, AKHI
CTBOPHB JOKYMEHT, 200 KepiBHHK CTPYKTYPHOrO Niapo3aily. 3asHaueHuii pexBizut
MPOCTABNAETHCA Bil PYKH Y JNIBOMY KYTKY HHKHBOTO MoOIs Ha JHusosoMy Ooui
NepLIOro apKylua, HanpuKIaz:

Mo cnpaeu Ne 03-10

abo

Ho cnpaen No 05-19

_ o [Mutanus BUPilIEHO MO3HTHBHO i 9ac
Jucr-pianosiae Big 20.05.2024 TenehOHHOT POIMOBH

Ne 03-10/01/802

04.03.2024
nocana mianue Brache im's i nocaga migmuc Bnacue iM’s i
ITPI3BMIIIE [TPI3BHILLE
21.05.2024 05.03.2024

78, BinMiTka Tpo HAAXO/KEHHS [anepoBoro MIOKYMEHTa A0 YCTaHOBH
NPOCTABNAETHCA 38 AONOMOrOK IITAMIA HA NHIBOBOMY MOJI ¥ NpaBoOMy KYTKY
HHXHBOIO MO8 NEPLIOro apKylla OpHTIHATY NOKyMeHTa. EnemeHTaMy 3a3HaueHoro
PEKBI3HTY € cCcKOpoueHe HaliMeHyBaHHA YCTaHOBH — OJ€pKyBada [0KYMEHTA,
peectpauiiiuuii ingexc, nara (y pasi norpebu — roaMHa | XBHIHHHM) HaIXOIMEHHSA
NOKyMeHTa.

SIKII0  KOpECTIOH/IeHIliA He PO3KPHBAETLCA BIAMOBIIHO N0 myHkTy 148 wuiel

[HCTPYKIIT 3 AiNOBOACTBA, BIAMITKA NpPO HAAXOMKEHHA NOKYMEHTa [pOCTaBIfSEThCA
Ha KOHBepTax (ynakyBaHHAX ).

VY pasi HagxomkeHHs 30pOLIYPOBAHHX MOKYMEHTIB pas’oM i3 CYNpPOBIIHHM
AHCTOM BIIMITKA CTABMTHLCA HA CYNPOBITHOMY NHCTI.
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Januc npo depacasny peecmpayiio

79. 3anuc npo AepikasHy peecTpalilo poGHTHCS M0N0 HOPMATHBHO-TIDABOBHMX
aKTiB YCTAHOB, BKMIOHEHMX 0 CAMHOrO JAEPKABHOTO pPEECTPY HOPMATHBHO-
npasoBHX akTiB. Jlo posmopsamxens (Haka3iB, NOCTaHOB, pill€Hb) HOPMATHBHO-
MpPaBOBOTO  XapakTepy He  BKIOYAIOTRECA  CTPYKTYPHI  OQMHMIN,  SIKHMH
3aTBEP/UKYIOTBCH, 3MIHIOIOTHCA D0 BHIHAIOTHCH TAKHMH, L0 BTPATHAM YHHHICT,
NOKYMEHTH, AK1 JlepKaBHiil peecTpauil He NiANATAIOTH, KPIM pO3NOpAIIKEHE (Hakasis,
MOCTAHOB, pilleHs) npo 3aTBep/kenHs (opm 3eiTHOCTI Ta iMCTpykuili womo ix
JANOBHEHHS,

Y pasi nonanHs HOPMATMBHO-TIPABOBOID aKTA HA JIEIKaBHY peecTpauiio B
eNeKTPOHHIA (GopMi 3anue npo jJepiasHy PeECTpallilo BHOCHTLCA /10 peecTpauiiiHo-
MOHITOPHHIOBOI KapTKH, Ta Moxe y pa3i notpebu OyTu Bizyamizosanwii sacobamu
CHCTEMH ENeKTPOHHOrO AiNIOBOACTEA 111 Yac Bisyanizanii 1oKyMeHTa.

Craajenns JesikHX BHIIB J0KYMEHTIB
Posnopadcenns (naxazu)

80. Posnopamkenna  (HakasM) BMOAWOTBCH HK  pILIeHHs  opraHisauiiino-
PO3NOPAAHOrO 4¥ HOPMATHBHO-TTPABOBOTO XapakTepy. 3a 3MicToM ynpapiiHCbKOT mil
posnopsAIkKeHHA (HaKasH) BHIAIOTBCH 3 OCHOBHOI JIAJLHOCTI, AJMIHICTPAaTHBHO-
rocrnojapcbkux abo KaapoBHX NHTAHB.

81. [NpoexTn posnopaKeHs  (HakaziB) 3 OCHOBHOT  [IANBLHOCTI,
AIMIHICTPATHBHO-TOCMOAAPCEKHX MHTAHb TOTYIOTHCA | MOAAIOTHCA 32 JAOPYHEHHAM
ronoeu (HayaneHMKa) obnacHol gep:kaBHOl (BIHCBKOBOT) agMIHICTpALll, 3ACTYNHHKIB
rojoBA (HadalbHHKA), KepiBHHKAa anapaty obOnacnol nepwasnol (BiHcekoBOT)
anMiHicTpanii 4M 3a BNACHOK [HILIATMBOI CTPYKTYPHHX MNiaposniiis oblacHol
nepikaBHoi (BifickkoBol) anMinicTpanii, il anapaty, a TAKOXK TEPHTOPIaNLHHX OpraHis
NEHTPANBHHX OpraHiB BMKOHABYOI BNagW Ta paloHHHX AepkaBHHMX (BlHCBKOBHX)
anMiHICTpalii.

[NMpoexTH po3nopamkeHs (HaKa3ig) 3 KAOPOBMX nMHTaHbL (ocobororo cknany) (npo
NpHAHATTS Ha poboTy, 3BUILHEHHS, HAJAHHA BIANYCTKH, BIAPAIAKEHHS TOWO) roTye
cnyxba ynpaeniHHA TepcoHanoM Ha niactasi pilleHs (BKa3iBOK) KepiBHMKa
YCTAHOBHM OPraHisauiiiHo-po3nopaayoro YW HOPMaTHBHO-NIPABOBOIO XapakTepy,
JIOTIOBIIHUX 3aNHCOK KEPIBHHKIB CTPYKTYPHHX MiAPO3aiiis, KOHKYPCHHX JOKYMEHTIB
(mpoTokonis Ta pilieHk aTecTalifHol 4M iHwoT KoMiciT), 3a9B MpamiBHUKIB, TPYAOBHX
JIOTOBOPIB Ta IHIIUX JOKYMEHTIB,

82. IlpoekTH po3nopamKeHh roloBH (HayansHHKa) oOnacHol nepasBHoOl
(BilicekoBOT) agMiHicTpauil 3 ocHOBHOT AIANBHOCTI, ANMIHICTPATHBHO-TOCIIOAAPCHKHX
TA KAOPOBHX MHTEHE Ta JOAATKH J0 HHX ONpalbLOBYIOTHCS TA BIZYIOTHCH BIANOBIAHO
no PernamenTy.

[poexTH Hakasis HadanbHuka obnacHol BifickKoBOl anMiHicTpaiil 3 OCHOBHOI
AISIBHOCTI, aAMIHICTPATHBHO-TOCMIOJAPChKHX TAa KAaOpPOBHX NMHTAHB Ta JONATKH [0
HHX ONpalULOBYIOTECA Ta BI3YIOTECA ¥ TOMY K NOPAIKY, L0 | PO3NOpsUKeHHA TOJIOBH
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(HauantHuKka) obnacuoi pepwasHol (Rifickkosoi) aamidicrtpauii sianosinno no
PernamenTy.

Y pasi veobxigHocTi npoBeleHHA OWIHKM 3MICTY Ta OOUIABHOCTI BHAaHHS
pO3NOpAIKeHHA (Hakasy ) 3MiCHIOETECS 30BHIIHE NOTOMKEHHSA MPOEKTY JOKYMEHTA
3 IHIMMH 3aIHTEPECOBAHHMH YCTaHOBAMH,

83. [lpoexTH Haka3is kepisHuka anapaty obnacHoi nepxkasnoi (Bifickkosol)
afMiHicTpalil TOTYIOTBCA Ta MOJAKOTLCA CTPYKTYPHHMH MNiAPO3diaMH anapary
obnacHoi nepwasHol (siiicekoBoil) anminicTpauii abo cTPYKTYPHHMH Oipo3inamu
obnacHol nepxaBHOi (BifickkoBoi) aaminictpauii Ges crarycy WOpHAH4HOI OcoOH
nybniyHoro npasa 3a JopyvyeHHAM KepiBHMKa anapatry oOnacuoi nepmasHol
(BificbkoBol) aaMiHicTpauil 4u 3a BrIaCHOO IHILIATHBOLD.

[lpoexTi Haka3zis ONpaUBOBYIOTECS TA MOrODKYIOTHCA LINAXOM X Bi3yBaHHS v
TaKiil NocniI0BHOCTI:

KEpPIBHHK CTPYKTYpPHOrO miapo3aiuty anapaty obnacHol nepwasHol (BifickkoBof)
anaMidicTpauil abo crTpyxTypHOro nigposiuly obnacHol aepikasBHol (BifickKkoBoi)
anminicTpauii Ge3 crarycy lopuaMyHoi ocobu nybniyHoro npaga, y AKoMY Horo
CTBOPECHO;

nocanosi ocobu, AKI BH3IHAYEH] Y NMPOEKTI HaKaly SK BHKOHABI 3aBIaHb, LLO
MICTATBCA B HBOMY, 1HLII MOCAN0B]1 0CODH, AKHX CTOCYETHCA TOKYMEHT,

npauisHuk  YmpaBniHHS JIiN0BOACTBA, HA AKOTO TOKnajgeHo  qyHKuil
pefaryBaHHd NPOEKTIB @KTiB, a ¥ pasi fioro BiAcyTHocTI — 1Huia ocoba, Ha saKy B
YCTaHOBISHOMY NOPAAKY MoknageHo GpyHkuil pejarysaHHs NPOEKTIB aKTiB;

npauisuuk HOpunuuHoro nenapramedTy Xapkiscekoi obnacHol nepiaBHOl
(BificekoBoi) amgmiuicTpauii, a y pasi foro BigcyTHocTi — iHwa ocoba, Ha AKy B
YCTAHOB/EHOMY NOPSIKY MTOKIAAeHO BHKOHAHHA 0008 53KiB.

Ha kosHOMY apKyiil 3BOpOTHOI CTOPOHH [TPOEKTY HAKA3Y NPOCTABIAIOTHCH Bila
rOJOBHOTO BHKOHABUSA; NIANHC TMpPaliBHHKAa YNpaBniHHA AiNOBOACTBA, HA AKOMO
noknanaeno QyHKUil penaryBaHHs TPOEKTIB akTiB, a y pasi Horo BincyTHocTi — iHWwo7
oco0H, Ha AKY B YCTAHOBIEHOMY NOPAAKY NOKNaneHo QpyHKILT pefaryBaHHs [IPOEKTIB
AKTIB.

JlonaTkw [0 HakaziB MiAMHCYIOTLCS KEPIBHHKOM CTPYKTYPHOrO MIAPO3ALLY, ¥
AKOMY BOHH CTBOpEHi.

[MpoekTH HakasiB KEpIBHHKIB CTPYKTYPHHX miaposainie obmacHol nepxapHol
(BifickkoBol) anMiHiCTpaLil 3 OCHOBHOT AlANBHOCTI, aAMIHICTPATHBHO-TOCNIOAAPCHKHX
i KagpoBHx nMUTaHs (0coBOBOTO CKNAgy — NPO HANAHHA BIANYCTOK) FOTYIOThHCA 38
nopydyeHusM ix KepiHukiB. [lopsaok Bi3yBaHHA BH3HAYAETHCA KePiBHUKOM
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BLAMOBIHOrO CTPYKTYPHOTO MiAPO3AiAY 3 ypaxyBaHHAM BHMOT, MepeabaueHnx Lieio
IHeTpyKILieo 3 AinosoacTsea,

84. Axmo y npoueci noromKeHHs A0 TPOEKTY pOINOPAIAEHHS (Hakasy)
BHOCATBCA IMIHH, BIH NIAIATAE NOBTOPHOMY NOTOIAEHHIO (Bi3yBaHHIO).

85. PosnopsamkenHa (HaKasH) NiAMHCYOTHES TONOBOIO (HAYANBHUKOM ) obnacHol
nep:aeHoi (BifickkoBoi) angMiHicTpauii, a v pasi Horo BIOCYTHOCTI — NOCAIOBOK
0cobok, AKa BHKOHYE Horo 0boB’ S3KH.

Haka3su kepisnwka anapary obnacHol nepxasnoi (Bifickkosoil) anminicTpauii 3
OCHOBHOT JiANbHOCTI, AAMIHICTPATHMBHO-rOCHOAAPCEKMX Ta KaJpOBHX [MTakHb
(ocoBosoro cknamy) nianHcye KepiBHUK anapaTy obnacHoi mepaasHol (BiiicskoBoi)
anMiHicTpauii, a y pasi Horo siacyTHocTi — ocoba, AKa BUKoHYE fioro 06oB A3KH.

Haka3u xepiBHHKIB CTPYKTYPHMX nigposainis obnacHol nep#asnoi (BiiicskoBoil)
aIMiHICTpallii 3 OCHOBHOT J1iA/ILHOCTI, AIMIHICTPATHBHO-TOCTIOAAPCHKHX Ta KAAPOBHX
NHTaHb (ocoBoBoro ckuany) MigMHUCYHOTHCA KEPIBHHKOM CTPYKTYPHOIO Migpoiginy
obnacuol nepxaBHol (Bifickkosoi) aamimicTpauii, a y pasi iloro sigcyTHOCTI —
nocagoBoi ocobolo, fka BHKOHYE fHoro obor's3ku.

86. Posnopsmwenns (HakasW), AKI € HOPMATHBHO-NPABOBHMH aKTaMH,
HabMpawoTs 4uHHOCTI 3 AHA Ix odidifivoro onyOnikyBaHHs, AKIIO iHWE He
BCTAHOBJIEHO TaKHMH pO3NOPAMKeHHsMM (Hakazamu), aje He padime aHs ix
othinifiHoro onybniKyBaHHA.

87. PosnopamxeHHa (Haxai) odopMmiafeThes Ha ONAHKY pO3NOPAIKEHHA
(Hakazy). 3IMICT po3NOpALKEHHA (HAKAZY) KOPOTKO BHKIANAETRCH B 3arofloBKY, AKuii
NOYHHAETLCA 3 npHitMenHnka «[Ipor i cknagaeThea 3a N0NOMOTOK BULAIECHIBHOTO
iMmenniKa («llpo zaTeepmkenns...», «llpo seenenns..», «llpo cTeopenHsa...»,) abo
imenruka («[Ipo nigcymkn...», «IIpo 3axomu...»).

88. Tekct posnopamieHHs (Hakaly) 3 MHTAHB OCHOBHOI MIANBHOCTI Ta 3
alIMIHICTPAaTHBHO-TOCNIOJAPCHKMX MUTAHB CKNajacThed 3 npeaMbynu 1 posnopaayol
YACTHHH.

89.V npeambyni 3a3HayaloThCA NijcTaBa, OOIPYHTYBaHHA abo MeTa BHIAHHA
po3nopAMKeHHA (Hakazy). 3a3HadeHa YacTHHA noyMHaeThed 13 cme  «Ha
BHKOHaHHA», «3 MeTowon Tollo. AKIMO NOKYMEHT BHAAETHCA HA MIACTARI iHINOrO
PO3NOPAAHOro AOKYMEHTa, ¥ mpeaMOyni 3a3Ha4yacThCA NOCHAAHHA HA BiANOBIAHMIE
HOKYMEHT.

Poanopsigua wacTHHa Hakazy mnovumHaereca i3 cnosa «HAKA3ZYHO», a
posnopamkenas — «30BOBA3YHO», ske Apykyerbcs KHPHAM WIPHQTOM, nicis
HOT0 CTABHTHCH JBOKPAIKA.

90. Poamopsanya YacTHHA TONUIAETBCA HAa TNYHKTH 1 MIAOYHKTH, 9K
HyMepyloThea apabebkuMu UHppamMi. Y KOKHOMY NMyHKTI nosuHHI GyTH 3a3HaveHi
oprafizaniiiHo-posnopsaada ais (3ateepkenHs abo BBeleHHA B [0 IHCTPYKUI,
nojnokeHHs Towo) abo KoukperHe 3aBlaHHA (DOpydeHHA) i3 CTpokoMm Horo
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BHKOHAHHA Ta CTPYKTYPHI Nijpo3ainn abo koHkpeTHi nocanosi (cnymbosi) ocobu —
Horo BHKOHABL I, HANPHKIA!

JlenapraMeHTy colliaNbHOrO 3aXHCTY HACENEHHS;

KepiBHHUKAM CTPYKTYPHHX MiApO3Ainis;

roNOBaM (HAaYaNLHHKaM) palfoHHMX NepaBHUX (BIfCHKOBHX) aaminicTpauiii.
91. HexonkperHi («npucKOpATHY, «NOMINMIMTHY, «AKTHBIIYBaTH®», «3IBEPHYTH

VBary» TOILO) Ta HEKOHTPONbHI («IOBECTH A0 BiOOMAa», «03HAHOMMTH» TOLIO)
NOPYYEHHA B PO3NOpAKeHHAX (HaKalax) He 3aCTOCOBYIOTRCH.

92. Ilicna nabpaHHs YHHHOCTI PO3NOPAKEHHAM (HAKA30M) BHECEHHS 3MIH 10
HLOIO, BH3IHAHHA HOro TakMM, IO BTPATHB HUHHICTB, YW HOro CKAacyBaHHA
3AIACHIOETECA NHLIE LWAAXOM BHIAHHA HOBOFO PO3NOPALKEHHA (HaKasy).

93, Posnopsanxenns (HaKas), HKHM BHOCHTBCH 3MIHHM, OGDOPMIAETLCH 3
YpaxyBaHHAM TAKHX BHMOT:

1) 3aronosok poanopapKeHHA (Hakaly) nouuHaeThea 13 cnis «lIpo BHeceHHs
IMIH [0 PO3NOpAUKeHHS (Hakasy)..» i3 3a3HadeHHAM [aTH, HOMEpa, Ha3BH BHIY
PO3MOPAAYOTO JOKYMEHTA, JI0 AKOr0 BHOCHTBCHA 3MIHH,

2) poanopAnYa YACTHHA PO3NOPMKEHHA (HAKA3Y ) NOYHHACTLCH 3 IYHKTY:

«1. Buectu go posnopsmkenus (Hakasy) ... Taki 3MIHHD» ¥ pa3l BHKNafeHHA
IMIH ¥ TEKCTI pO3NOpALKEHHA (HaKkasy );

«l. Brectn no posnopamkenus (Hakazy) ... 3MiHH, U0 J0AAOTBCH.» Y pasi
BHKIAJEHHA 3MIH ¥ BHTTIANI OKPEMOre A0KYMEHTA;

3) opMyMHOIOTECH 3MIHM Y BHITIANI MYHKTIB Ta MIANYHKTIE PO3NOpaaqyoro
XapaKTepy, HANPHKIAL;

«l, TTyHKT 2 BHKNACTH B Takiii pejakuii:...n;
«2. [TyHKT 3 BHKNHOYHTHY;
«1) abzau apyruit nyHKTY 4 1ONOBHUTH CIOBAMH...»,

«2)y ninnyHkti 2 nyHkTY 7 cioBa «y pasi noTpebu» 3aMIiHHTH CIIOBOM
«BHMAraeThCan;

y pasi /ONOBHEHHS HOPMATHBHO-NPABOBOTO aKTa, AKHH MianArac AepwKasHiii
peectpallii, HOBHMH CTPYKTYPHHMM OJMHWIAMH abo BUKIIIOYEHHS 3 TAKOr0 aKTa
CTPYKTYPHHX OIHHHIL HyMepauis BiANOBiAHO 3MiHIOEThCSA. 3a3HayeHa BHMOra
3ACTOCOBYEThCA TAKOXK Y pasi BHECEHHS 3MiH JI0 CTPYKTYPHOT ONHHHII HOPMATHBHO-
PABOBOTO AKTA LLIAXOM 3aMiHM il KiZbKOMa CTPYKTYPHHUMM omuHMuaMH. [lia vac
BHECEHHH 3MiH M0 MyHKTY (MiAnyHKTY), skuil Hamidye nexinbka absaiis (peueHs),
BKA3YEThCA MicLe3HaxomweHHs uux 3Min. OnHOMaRiTHI 3MiHH 38 TeKCTOM
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HOPMATHBHO-MPABOBOr0 akTa o0'eIHYIOTBCA B OOHY CTPYKTYDHY OIHHHIGO |
PO3MINIYIOTECA HANPUKIHLL TEKCTY;

4) 3MiHH BHOCATHCA [0 OCHOBHOIO HOPMATHBHO-NPABOBOrO AKTA, AKKI nignarae
AepapHiil peecTpalii, a He 1O AKTa NPO BHECEHHA 3MiH IO HEOTO;

5)3MiHH 10 PO3NOPAAHOro AOKYMEHTa HOPMATHBHO-NPABOBOrO AKTa, AKHIi
niansrae gepaaBHiid peecTpailii, BUKNANAIOTECA ¥ PONOPAAMOMY HOKYMEHTI; 3MiHH
Y NOOATOK A0 PO3NOPAAHOTro JOKyMeHTa 0opMIoIThes Hia rpudom 3aTBepIKEHHHA
AK JONATOK [0 pO3NOpPANAYOr0 OOKYMEHTa, 38 BHHATKOM 3MIH 00 HOPMAaTHBHO-
MpaBoBOro akTa, AKI MaloTh He3HauHHi oOcAT (JK NpaBuiIo, 10 ABOX CTOPIHOK);

6)y pa3si BHEceHHS 3MiIH 40 KIILKOX HOPMATHBHO-TIPABOBHX akTiB, #Ki
MAAATAOTE JEPKaBHIH peecTpallii, TeKCT 3MiH HABOAMTHLCA B XPOHOIOTIMHOMY
MOpANKY NPHAHATTA aKTiB,

7)y pa3i BHECEHHS 3MIH [0 HOPMATHBHO-NPAaBOBOIO aKTa, AKWA mianArae
nepAaBHii  peccTpauii, wWUIAXOM BHKJaneHHs B HOBi penakuii y rpudi
3aTREPIKEHHS pOOHTHCA MOCHNAHHA HA [ATY | peecTpanifiHui IHAeKC po3nopAnvoro
NOKYMEeHTa, AKHM OYyJ10 3aTBepieHO OCHOBHMH aKT, Ta 3ajHa4yalOTLCH Jara |
peECTpallifiHHil 1HIEKC PO3MOPAAYOro MNOKYMEHTa, AKHM 3aTBEP/DKYETHCH HOBA
penaKiuis HOPMATHBHO-NPABOBOTO aKTa. AHATOTIMHI BHMOIH 3aCTOCOBYKOTBCA 110
odopmiesHs BIAMITKM 10 A00ATKA 10 PO3NOPALYOro JOKYMeEHTa. Y pa3i IONoBHEHHA
POZNOPSAMOro JOKYMEHTA HOPMATHBHO-IIPABOBOrO aKTa, AKHi niansrae nepiapHii
peecTpattii, HOBOIO CTPYKTYPHOIO OJHHHLIEK LIONO0 3aTBEPIMEHHS N0JATKA 10 UbOro
PO3NOPAAYOro JOKYMEHTa Y Tpu(i 3aTeepaienHs poOWTRCA NOCHNIAHHA HA JaTy |
peECTpauifiinii IHAEKC PpO3NOPSAHMOro AOKYMEHTa, SAKWM BHOCATBCA 3MIHH 10
OCHOBHOI'O PO3MNOPAAHOro JOKYMEHTA;

8)y pa3si KonH 3MIHM BHOCHTBCH [0 HOPMAaTHBHO-TIPABOBOTO aKTa, AKWH
nigaArae OepiaBHid peecTpauil Ta AKMH BHKAageHo B HoOBIA penakuii, Texcr
CTPYKTYPHO! OHHHLI pO3NOpPAA4Oro JOKYMeHTa BHKNANAEThCA 3 ypaxyBaHHAM TOro,
O 3MIHH BHOCATLCH 10 TEKCTY #oro HOBOI peiakuil 3 NOCHAaHHAM Ha PO3NOpAI-Hi
NOKYMEHT, SKHM 3aTBEPUKEHO TMepumy Ppefakuiw, i3 3asHadeHHsM  jioro
peecTpallifHiX MaHuX; Yy AYKKAX 343HAYAETHCA PO3NOPANUYHHA JOKYMEHT, AKHM
3aTBEpIKEHO HOBY pelaKiliio, MOCHIaHHA Ha Horo peectpauifini nani Ta nonepensi
penaKiii HOBOTO HOPMATHBHO-IIPABOBOID AKTA HEe pOONATHCA.

94.Y pa3l BHAAHHA PO3INOPAMMKEHHA (Hakaly) Npo BH3HAHHA TaKHM, WO
BTPATHE WWHHICTB, abo cKacyBaHHS IHIIOrO pO3NOpAKEHHA (Hakasy), ¥
posnopaaYiil uYacTHHI 3a3HAYAETHCA MYHKT, AKMH NOBHHEH NOYMHATHCA i3 CIIiB
«BHIHATH TAKHM, IO BTPATHE YHHHICTL,...» abo «CkacyBaty ...» BIANOBIIHO.

He niansraioors BM3HAHHIO TAKMMH, LU0 BTPaTHIM YHHHICTH, CTPYKTYPHI
OIHHHUII HOPMATHBHO-MTPABOBOrO AKTa, 3aTBEPIMKEHOr0 PO3NOPAIMHM J0KYMEHTOM,
Ta AOJATKIB 10 HLOrO.
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Y 38’a3ky 3 npHAHATTAM HOPMATHBHO-TIPABOBOTO akTa, SKuil mignsrae
Jep#aBHifl peccrpauii, BWM3HAIOTBCA TAKMMHM, MO BTPATHAM YMHHICTB, pauiue
MPHHHATI HOPMATHBHO-IIPABOBI AKTH, AKIIO BOHH HE Y3rOIKYIOTLCH 3 HOPMaMH
IbOro aKTa, BHABHIHCA TaKWMH, WO MOTJMHYTI HUM abo BTPATHIM CBOIO
AKTYallbHICTh; MEpPeNiK TAKAX HOPMATHBHO-NPABOBHX AKTIBE HABOAMTLCH B OKPEMOMY
MYHKTI (MIAMYHKTI) PO3NOPAAYOTO JOKYMEHTA, SAKMM 3aTBEpDKEHO HOBHIi
HOPMATHBHO-NIPABOBHA aKkT, abo odQopMIOOTLCA 100aTKOM 40 PO3NOPATYOro
NOKyMeHTa. Y nepenikax HOPMaTHBHO-NPABOBHUX AKTIB, AKI MiUIAralOTh BHIHAHHIO
TAKHMH, L0 BTPATHIIH YHHHICTE, aKTH PO3MILLYIOTLCA B XPOHOMOTIHHOMY NMOPSIKY iX
npuiHATTA. PajoM 3 HOpPMaTHBHO-NPABOBHM aKTOM, AKHH BH3IHACTBCA TaAKMM, 110
BTPATHB YHHHICTb, BH3IHAKOTHCA TAKHMH, LI0 BTPATHIH YHHHICTh, HOPMATHEHO-
MPaBoOBi AKTH, AKHMH JI0 1IOT0 8KTa BHECEHO 3MiHM.

He BuznawThCd TAKMMH, 110 BTPATHIM MHHHICTh, HOPMATHBHO-TIPABOBI AKTH 3
oOMeeHHM CTPOKOM i, CTPOK 1T AKMX MUHYB. BH3IHAHHA HOPMATHEBHO-NPABOBOTO
AKTA TAKHM, LIO BTPATHE YHHHICTh, HE MOHOBNKE [il0 AKTIB, AKI BHIHAHI HHM
TAKMMH, L0 BTPATHIAM HHHHICTL. [if OKpEMHX CTPYKTYPHHX OAWHHIE HOPMaTHRHO-
I'[PEBEI'BEI]"D dKTa,; BHEKITHYEHHX HOPM&THEHG—ITP&B-DBHM AKTOM, HI{Hﬁ MAaEg GEI-MEKEHHﬁ
CTPOK i, BIIHOBNIOETHCA TIICNA 3aKiHYEHHS CTPOKY #oro i,

Q5. KonTpons 3a BMKOHaHHAM 3aBIaHb (OOpPYHEHB), 3a3HAYEHHX Y
posnopaRmKeHH] (Hakasi), noknanaeTecs Ha nigpo3ain abo ocoby, Ha 4Ky MoKnaneHi
BIANOBIAHI NOBHOBAKEHHA,

96. JIna o3HalioOMIEHHA 3 PO3NOPAMKEHHAM (Haka3oM) po3poDHMK roTye Ta
MOAAE HA PEeecTpaliio pa3’oM 3 MIANHCAHHM PO3NOPAIYHM JOKYMEHTOM MeperniK
VCTaHOB, CTPYKTYPHHMX Migposainis, nocapnosux (cay#BoBux) ocid, axux Tpeda
03HAHOMHTH 13 MM JOKYMEHTOM (pO3paxyHOK HAICHIIaHb).

97. Posnopamxenns (Hakaiu) 3 KaapoBMX mMWTaHs (ocoBoBoro cknamy)
oopMAAIOTECA Yy BHIAAAL iHAMBIAyansHHX 1| 3BefenHx. B iHaMBlayaneHHX
pO3NOpAIXEHHAX (Hakasax) MICTHTBCH IH(OpPMaNia Mpo OAHOro NpaliBHHKA
(eniBpobiTHHKA), ¥V 3BEAEHHX — [P0 KiNbLKOX, He3aleXHO Bill TOro, SKi YNpaBmiHCkKI
pIIIEHHA L0A0 HUX NpHIMaITECA (MPHHHATTA Ha poDoTy, NPH3HAYEHHS Ha mocamy,
nepeseneHHs Ha iHwy nocany (podoTy), 3BUIEHEHHA TOWLO).

08, 3micT IHAMBIIVANRHOrO PpO3INOPANMEHHS (HAKAly) 3 KaJpOoBHX TMHTaHb
(ocoGosoro cxnany) CTHCIO BHKNANAETHCA B 3arojlOBKY, AKHH NOYHWHAETBCH 3
npuiimennnka «[lpo» 1 cknagacTeed 3a JONOMOrOH) BIANIECHIBHOIO iMEHHHEA,
nanpuknan: «llpo  npu3nakenud...», «llpo npuiiraTTa..»n. VY 3BefeHHX
po3NOpAmKEHHAX (HaKasax) MOME 3acTOCOBYBATHChL Y3arallbHeHHH 3arofoBOK,
Hanpuknan: «[1po kaaposi nuTanuay, «[1po ocoboBr cknams.

99. V TekcTi poanopsiseHsb (HakasiB) 3 KagpoBHX NUTaHb (ocoboBoro cknamy),
AK NPaBHIo, KOHCTaTyroua 4acTHHa (npeamOyna) He 3a3HAYACTHCA, KPIM BHIALKIB
npH3HaYeHHA Ha mocany abo 3siibHeHHA 3 MOCANH KEPiBHHX NpaLiBHHKIB OpraHoM
BHILOrO piBHA abo 3a iHIIOK npoueaypoio. ¥ Takomy paii B KOHCTaTYIO4iH YacTHHI
HABOJHWTLCA MOCHIAHHA HA BIANOBIAHKA HOPMATHBHO-TIPABOBHI KT OPraHy BHILOIO
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piBHA ¥ TaKiil NOCIIIOBHOCTI: BHJ aKTa, YCTAHORA — HOro asTop, Oata, HoMep, NoBHa
Ha3Ba.

100. Posnopsanya yacTHHa po3NOpALKeHHs (HaKasy) MOMHHAETHEA, AK MpaBHIo,
3 piecnoBa  y  dopmi  indinitusy: «[IPHAHATHU», «[TPU3HAUMTH»
«IIEPEBECTH», «3BIJTIBHUTH», «BLIPAIWTH», «HAJJATH»,
«OTrOJIOCUTH», «BUTTIIAYYBATH», «[IPEMIIOBATH», « VCTAHOBWTH»,
«[TPUCBOITH», «[TOKJIACTH» Towo. Jlani 3a3Ha4aioThes BenHKHMH niTepamu
MNpi3BHIIE NpPaUiBHUKA, HA AKOTO TOUIMPIOETLCS [if PO3NOpPAIKeHHs (Haka3y), i
MaTHMH — HOTO BIACHE IM'f Ta TEKCT po3nopsamKenHHs (Haxkay).

Y KoHOMY NYHKTI PO3NOPAKEHHA (HAKa3y) 3 KAAPOBMX MHTAHE 333HAYAETLCA
MACTABA A7 HOT0o BHIAHHA.

[Tix Hac o3HAHOMIEHHS 3 PO3MOPAIKEHHAM (HAKA30M) NPO NPH3HAYEHHA, MPO
HAZlaHHA BIANYCTKH 3rajlaHiMH y HbOMY ocobDamu Ha 3BOPOTHIH cTopoHi mepimoro
NpHMIPHHKA JOKYMEHTA YH Ha crenianbHoMy ONanKy NpoCTaBiflOTLCS X MIAMHCH 13
3a3HaYCHHAM NATH O3HaHOMNEeHHA.

Y posnopamkenHi (Hakasi) npo npu3HadeHHA abo 3BiNBHEHHA TNpalliBHMKA
3a3HA4AETLCS MOBHA Aata (Yucio, MicAlb, pik) GakTHYHOrO BHXOMY NMpalliBHWKA Ha
poboTy (NpPHNHHEHHA TPYIOBHX BIAHOCHH), pO3MipH HOro NOCAN0BOrO OKAany
BIANOBIIHO 10 WITATHOr'O po3nvcy, Hanbasok Ta qonnar.

101. Y 3penenwx po3nopaKeHHAX (Hakazax) 3 KaapoBHX nuTaHe (ocoboporo
cKnagy) A0 po3nopaa4ol 4acTHHM BKOYAEThCH iHQOpMaLis, WO PO3MILIYETLCH ¥
Takiil nocninosHocTi: NpuiiHATTA Ha poboty (cnyxOy), mepepenenHs, 3BINBHEHHS.
[lpn ubomy A0 OQHOro 3BEACHOTD HAKa3y He MoOXe BKMWYaTHCH iHQopwanis, Axa
3IriJIHO 13 3aKOHOJABCTBOM Ma€ Pl3HI CTPOKH 30epiraHHA.

Y 3BeneHHx pO3NOpADKEHHAX (Hakasax) npiseMwia oci® y Mexax MNYHKTIB
PO3MINIYIOTECA 33 andabiToM.

102. CninbHe po3nopajkeHHs (HaKa3) yCTaHOB OHOrO piBHs odopMaseTbes Ha
4HCTHX apkyiax nanepy gopmary A4 (210 x 297 minimetpi). epwasuuii ['epbd
Ykpainn nig dac odopmneHHs TakHX HakasiB He BiATBoOproeTeCH. Halimenysanua
YCTAHOB PO3MILLYIOTECH HA OJHOMY piBHI, 4 HA3Ba BHAY NOKyMEHTa — TMOCEPEIHHI.
HaTa cninbHOro po3nopAikeHHs (Hakaly) NOBHHHA OYTH €IMHOKO, BIANOBLIATH AaTi
OCTAHHBOrO Mignucy, a peecrpauiiuuil iHZeKc JOKyMeHTa cKiajaTHca 3
peecTpauifinux iHjexcis, fKi NpOCTaBNAIOTHECA Yepe3 NpaBobiuHy MOXHIY PHCKY B
MOCNMIOBHOCTI TIANHCAHHA Hakaly KepiBHHKaMHu ycraHos. Poanopsadya 4acTHHA
nounHaeThes 13 cnopa «HAKAZYEMO» («30BOB’A3YEMO»). [linnucu
KEPIBHHKIB YCTAHOB PpO3TAIIOBYIOTHCA HHIKYME TEKCTY Ha OfIHOMY PpiBHI |
CKPINAKIOTHCS repboBHMH MEYATKAMM LIMX YCTAHOB,

KinbkicTe NpHMIPHHKIE CnNiNBHHX  po3NopsalkKeHs (HAaKasiB) NOBHHHA
BIINOBIZATH KINBKOCTI YCTAHOB, IO 1X BHAAKTh.

Y pasi koNM cHiNBHHIT HOPMATHBHO-NPABOBHH &KT, AKH niansrac nepikasHii
peectpauii, npuiiMaeThes cy0’€KTAMH HOPMOTBOPEHHS, #Ki BHAIOTH PI3HI BHAM
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POSNOPANYHUX JOKYMEHTIB, KUIBKICTE PO3NOPAIMHX JOKYMEHTIB Mac BLANOBIAATH
KiTKOCTI cy0’€KTiB HOPMOTBOpEHHS, NMPH LULOMY TaKi PO3NOPSAYI AOKYMEHTH
NOBHHHI MATH OOHY JATy, OJHAKOBHH 3aroNoBOK Ta ONHAKOBY CTPYKTYPHY OJHHHILO
MIOAQ 3ATBEPUKEHHS CNINBHOTO HOPMATHBHO-TPABOBOTO aKTd, BHECEHHH A0 HLOTO
3MIH 4M BH3HAHHA TAKOTO AKTAa TAKHM, II0 BTPATHB YWHHICTb, A TAKOW ONHAKOBWI
3MICT HOPMATHBHO-NPABOBOTO aKkTa, AKHH UMM  pPO3NOPANYHM  JOKYMEHTOM
3aTBEPIKEHO.

103. MexaniaM nofaHHs po3NOpsLKeHb (HAKA3IB) HOPMATHBHO-IPABOBOIO
xapaxkTepy, AKi niansraioTs AepiaBHiii  peecTpamii B TepHTOpianbHHX OpraHax
Minictepersa toctuuii Yikpainw, BcranoBnioerbes [loNONKEHHAM Npo AepiKaBHY
PeECTpallilo HOPMATHBHO TPABOBHX AKTiB MiHiCTepCTB, IHIWIMX OpraHis BHKOHAaBYO|
BlIalH, 3aTBepaeHuM noctanoBoly Kabinery Miunictpie Vkpaiun sig 28 rpynss
1992 poky Ne 731, Ta nopaakoM nofaHHs HOPMaTHBHO-MPABOBHX AKTIB Ha JepiKaBHy
peecTpaliio, Bu3HauyeHumM Midictepcrsom octHuil YVipainu.

104. PosnopamxeHHs (HakasH) HYMEpPYIOTBCA ¥ MOPAINKY 1X BHAAHHA ¥ Memax
KaJICHOApHOro  POKY, po3nopsixeHHs (Haxkasn) 3 OCHOBHOI  JIAIBHOCTI,
afMIHICTPATHBHO-TOCMONAPCLKHX NMUTAHb TA 3 KAAPOBHX NHTaHb (0coboBOro cknamy)
MalOTh OKpeEMY MOPAIKOBY HyMepaLiio.

Ina peectpauii po3nopamkeHs (HAaKa3iR) BHKOPHCTOBYIOTHCA OOJATKOBI
OykBeH1 1HIeKCH, Mo BLA UH(P BULIUIHIOTECHE FOPHIOHTANLHOK PHCKOLO, & came:

PosnopamikenHs (Haka3u) ronoBd (HasaneHuka) obnacHol aep#asHOl
(BifickkoBol) anMiHicTpalii 3 OCHOBHOT AIANABHOCTI — BHKOPHCTOBYHOTBCH TLILKH
uvp, Hanpukaan: Ne 127,

PO3NOPAUKEHHA 3  AAMIHICTPATHBHO-TOCNONAPCEKUX  MHTaHL —  «ar,
Hanpuknam: Ne 35-ar;

pO3NOpALAKEHHA (HAKa3W) nNpo TMpH3HAYEHHH, MNEPEBEACHHA, 3a0X0YeHHH,
3BIIBHEHHS, PO MaTepiajbHy 10NOMOry, CTATHEHHS (3 ocoboBoro cknamy) — «k»,
Hanpuknan: Ne 150-k;

pO3NOpALKEeHHAA (HaKa3H) Npo BIAPAKEHHA — «Bl», Hanpuknan: Ne 65-s11.

Jlns Hymepauii Hakazie kepiBHuka anapary obnacHol gepkaeHOl (BificbK0BOT)
amMiHicTpauii BHKOPHCTOBYIOThCS OykBeHl iHOekcH, mo Bia nudp BIAAIIAIOTLCA
rOPH3OHTANBHOIO PHCKOID, @ CaMe:

HAKA3M 3 OCHOBHOI JiflbHOCTI — «o», HanpuKaam: Ne 15-0;

HaKa3u 3 KaJpPOBHMX NHTaHb (3 ocoboBoro cknany) — «k», Hanpuknanx: Ne 30-x;

HAKaId 3 aIMIiHICTPaTUBHO-TOCMIONAPCEKHX MHTaHk — «ary», HANPHUKIan:
Ne 5-ar;

HAKa3W MPO HAJAHHA [IOPIYHHX OMJAYyBaHHX BLANYCTOK Ta BUIMYCTOK Y
3B’A3KY 3 HaBYaHHAM NpauiBHMKaMm anapaTy oOnacuol aepkaBHOl (BiHCBKOBOI)
anMinicTpauii — «B/a», Hanpukaan: Ne 5-p/a;
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HaKasH Tpo HajaHHA [IOPIYHHX OMIauyyBaHWX BIAMYCTOK Ta BIANYCTOK ¥
3B'A3KY 3 HABYAHHAM MpauiBHHKaM CTPYKTYPHHX Nigposainis obnacHoi nepxasHoi
(BificbkoBol) anminictpanii Ges crarycy topuanunoi ocobu nyBniuoro mpasa —
«B/cny», Hanpuknan: Ne 10-s/cn;

HaKaiM mnpo HanadHs Bianyctox Oes abepewenns 3zapofiTHO! naath Ta
BIANYCTOK MO NOrASAY 3a AMTHHOK NpaiiBHMKaM anapaty obnacHol nepwkasHoi
(BilicbkoBOT) anMinicTpanii — «B/63/a», Hanpuknan: Ne 15-p/63/a;

HAKa3sl npo HagaHHs BiAnyctoxk Oes 3bepewenus 3apobiTHol nnatH Ta
BIANYCTOK MO OOrAsiy 3a [AHTHHOK NpauiBHMKAM CTPYKTYPHHMX [iposminis
obnacnol nepxaeHol (BificekoBoi) anminicTpanii He3 cratycy OpHARYHOI OcobM
nybnivHoro npasa — «B/63/cny», Hanpuxnan: Ne 20-s8/63/cn;

HAKAZW [P0 BiApsIKEHH — «BO», Hanpuknan: Ne 5-gj.

Y pasy BBeleHHS BOEHHOIO CTaHy HYMepalis po3nopslkKeHs (Hakasis)
AOATKOBO AOMOBHIOETHCH OVKBEHHHM IHIeKcOoM « By,

Hakaiu keplBHHKIB CTPYKTYPHHX nNigpo3ainie obnacHol aepxaeHol (BiliceKoBOT)
angMiHicTpauli HYMepylThca cinyk0oK AIN0BOACTBA CTPYKTYPHOIO NiOpO3ainy v
NOpAAKY IX BHOAHHA ¥y Memax KaneHaapHoro poky. flonarxkosi OykBeHl IHAEGKCH s
peecTpailii HakaziB BH3HAYAIOTBCS KEPIBHHKAMH BIINOBIIHMX CTPYKTYPHHX
nigposainis,

105. Konii posnopamkenb (HakasiB) 3acBiI4yrOThCA CAYxKO0I0 A170BOACTEBA HH
KAZpOBOK CcAy#k00K0 | HAACHNAIOTBECA 3aIHTEPECOBAHHMM YCTAHOBAM, IOCAILOBHM
ocobam, npauiBHMKaM y enekTpoHHill Gopmi. ¥ pasi HeoBxigHOCTI HaacHNaHHA Konii
PO3NOPAIMNKEHHA (HaKa3y) M0 YCTAHOBM, AKA HE € YYACHHKOM CHCTEMH EIIEKTPOHHOI
B3aemMoil, T HaACHNAETHCA Komia Yy nanepoiiii ¢opmi. Y TakoMy BHDAAKY
CKNIAJIAETHCA  PO3PAxXyHOK HAACHIaHB (MHIle M0N0 THX YCTAHOB, [0 SKHX
HAACHIAETECA Yy nanepoBifi opmi), WO NiANKCYETbCA NpaLiBHHKOM, AKHH Horo
CK/1aB.,

[Ipomoxoau

106. ¥ npotokonax ikcyerscs indopmalis npo Xiao BeNeHHS 3acifiaHs,
NPHIHATTA B ANapari Ta CTPYKTYPHHX Niaposainax obnacHoi aepaxasHoi (BiiickkoBoi)
aaminicTpauii pileHs KOMICiSMH, KONEriamMu, nopanyumu opraHamu, pobouum
rpynamu Tomo. [lpoTokon cKmagacTbes Ha MiAcTaBl  3amMciB,  3pobneHHx
GesnocepenHLO Mia Yac 3acigaHb, MOJAHMX TEKCTIB Ta Te3 jJonosined 1 BMCTYNis,
JNOBIIOK, MPOEKTIB PILIEHL TOLLO.

107. [poTokonH MOXKYTh cknafaTHes B mnoBHii abo crwcnili dopmi. VY
MpOTOKONAX, CKNAAEHHX ¥ cTHCilH dopMi, DiKCYIOTHCS AHILE NPHIHATI pilueHHs bes
xoay o6roBOpeHHA NMUTAHD,

108. [Mpotoxon odopmaocTeed Ha odinifinomMy Onanky KONErialbHOrO OpraHy
abo Ha yMcToMy apkylni nanepy (gopmaty A4 (210 x 297 miniMeTpis) 3 NO3A0BKHIM
PO3TALIYBaHHAM PEKBI3UTIB,
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109. latolo npoTokony € paata npoeeaeHHs 3sacigauus. Skuwo 3acizanus
TPHBANO KUTEKA JHIB, 4epe3 THPE 3a3Ha4aloThed Nepiinii i ocTanuiil JeHs sacinanua,

110. Homep (ingexc) npoTokomy NOBMHEH BiANOBiJaTH MOpPSAKOBOMY HOMEpy
saciganns. Hymepauis npoToKoTiB BeeThCs B MEKaX KaleH1apHoro poKy oKpeMo 3a
KOMHOW IpyINoK NPOTOKONB 3aciaHis BiANOBIAHOI Kowmicii, konerii, nopamdoro
oprany, pobouol rpynu Touio.

111. Y pekianTi «micue 3aciganua» 3a3HaYa€THCA HA3BA HACENCHOTO MYHKTY, B
AKOMY Binbynocs 3acifnanus,

112. KopoTkud 3MicT 10 TekcTy NpOTOKONY MNOBMHEH BigobpakaTd Bua
sacimaHHs (Hapaga, 30opH, KoHdepewiuis Tomo) abo koneriankHol AifnBHOCT
(koMicia, pana, Konerid, fopan4uii oprax, poboda rpyna TOWO) i BKJIIOYATH HA3BY
BHIY NOKYMEHTA.

113. TexkeT npoTokoiy CKNajacThed 3 BCTYNHOT Ta OCHOBHOT YACTHH.

114. ¥ pecTynHifi 4acTHHI NMPOTOKONY 3a3HAYAKOTLCH MPi3BHILA TA BIacHe iMm's
roJIOBH abo roIoBYIOHOro, CEKpeTaps, JanpolleHlX, & TAKOXK NMPHCYTHIX ocib.

Y cnucky npucyTHIX 3a3HavaloThes B andaBiTHOMY MOPAIKY CHOYartky
MPI3BHLLIA Ta BAACHI 1M’ NPHCYTHIX NOCTIHHNAX YJIEHIB KONEriankHOro Opra’y, noTiM
— 3anpomeHnx ocif i3 3a3HaueHHAM Mocal Ta y pasi noTpedH HaHMeHYBaHHA
ycTaHoB. KLU0 KINBKICTE NPHCYTHIX nepeBuulye 15 ocib, 3a3HaqvaeThCA X 3aransHa
KiJIbKICTE 3 MOCHIAHHAM HA CIHCOK, L0 A0JAETHCA A0 NPOTOKONY.

BetynHa wacTHHA BEIIOYAE NOPAAOK JASHHMI — nepeniﬂ NMUTaHBb, 3ANNaHOBAHHX
[0 pO3raaAy Ha 3acijaHHi, M0 po3MIMeHi ¥ MOpPAIKY IX 3HAUYYIIOCTI i3 3a3Ha4eHHAM
JIONOBiaYa 3 KOKHOro nuTaHaA. [lopanok neHHWil AacThCA HAMPHKIHUI BETynHol
YACTHHH.

Cnosa «[lopagox OeHHHI» ApPYKYIOTBCA Bill MEKi NIBOTO MoAf, MICAA HHX
craBuThCa jgBokpanka. Komue nutanns HymepyeThes apabcbkamM umdpamu |
Apykyerscs 3 ab3auy. PopMyBaHHA MHTaHR Y TIOPANKY NEHHOMY MOYHHAETHCA 3
npuiiMenauka «llpon.

115. OcHoBHa YacTHHA NPOTOKONY CKNAJAETHLCA 3 PO3OLIIB, #KI MOBHHHI
BiANOBIZAaTH NYHKTaM NOpSAKY JeHHOro. Posainu HyMmepyroTscs  apabCbKHMH
nMdpami | OyIYIOTECA 38 TAKOK CXeMOMD!

CIIVXAJIH — BUCTVYIIMJIH — BUPILIMIIH (YXBAJHUJIH, TOCTAHOBHJIH).

Jasnaueni crnosa APYKYIOTBCA BEMHKHMH NiTepamu Ges siacTymy Bil MEewki
nigoro nons, [Micns ciis CTABHTHCA IROKPANKA.

116. ITicns cnopa «CIIVXAJIM» 3a3Hauaerscs TEKCT BHCTYNY OCHOBHOTO
nonosigava. Ilpizenme Ta BracHe iM’d KOXHOr0 JOMOBIava APYKYKTECA 3 HOBOTO
psaka. TekeT BHCTYIY BHKNIANAETLCA ¥ TpeTiii ocobi oiHHHH,

117. Tekcru abo Te3u HoNoBiAi Ta BMCTYNIB, ohOPMIEH] AK OKpeMi JOKYMEHTH,
10 TeKCTY NpoTokony He BKmoualothes. [licas pigoMoctedl npo jonosigada
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CTaBHTHCA THpe | 3aswavaeThes «Teker gonosimi (BucTyny) nonaeTscss 1o
MTPOTOKOJIY .

118. [Micns cnosa « BUCTYTIMITY dikeyiotses BHeTyn® THX ocib, ski Gpam
yuyacTe B obroBopesni jaonosini. Buctymw odopMmamioTsca y npoTokomi i3
zaaﬂaqEHHEMIHaﬁMEHyBaHHH nocaj, NpisBHILEA Ta BIACHOTO iMeHi NPOMOBIIB Y
Ha3WBHOMY BLAMIHKY, & TaKOWK 3 BHKNAJEHHAM 3MiCTy NMHTaHHA Ta Bianosized Ha
HBOTO. 3MICT BUCTYIIIB BHKNAAETHCA Bifl TPETHOT 0COOH OIHHHHM.

119. ITicas cnosa «BUPIILMITHM» («YXBAJIUIIH», «TTOCTAHOBHITH»)
dikcyerses npuitHATe pilleHHs 3 PO3rNAHYTOTO NUTAHHSA MOPAIKY AeHHOrO. PilueHus
NOBHHAHE OyTH KOHKPETHHM | BKIHOYATH CKJI4J0Bi, WO BiONOBiAalOTE HAa TakKi
MHTAHHA: KOMY, 1[0 3po0MTH i B AKHi cTpoK.

PilweHns, o MicTATE KinbKa NHTAaHB, NOAINAIOTE HA MYHKTH i NIANYHKTH, AKi

HyMepyloThest apabebkuMi  uHdpamu. IlianyHkTd HyMepyioTees UMpamu 3
TYKKOKD,

120. ¥V pa3si konu Ha 3acigauui nNpHiMAaETBCH PIlLIGHHS NpO 3aTBEpIAEHHHA
NOKyMeHTa, AKHH oOrosopioBaBcs Ha 3aciflaHHi, Ueil NOKYMEHT [A0JaEThes [0
NpOTOKOAY | B HBOMY pODHMTBCA MOCHIAHHA HA HOMEp 1 AaTry mpoTokKomy. 3a
HASBHOCTI THIUMX JOKYMEHTIB, 1110 po3rnananucs Ha 3acijaHHi Ta (akT obrosopexns
Aakux 3adikcoBaHo y TEKCTi NPOTOKOMY, BOHH HYMEPYIOTHCH apabChKHMH UHppaMn
(Jomarok 1, Honatok 2). ¥V BIANOBiAHMX NYHKTax NpoTOKONY POOMTLCH NOCHIAHHA
Ha 11l JIONaTKH.

Pexsisut «BinmiTka npo HasBHicTH DOJATKIB» HANPHKIHII TEKCTY NPOTOKOIY
He 3a3Ha4YacThCH,

121. TlpoTokon NMiANHCYETHCA TONOBYIOYHM HA 3acilaHHi KoneriankHoro opray
Td CEKpETAPEM.

122. TTanepoBi konii nmpoTokonis abo BATATH 3 HHX 3ACBIAYYIOTHCH MEYaTKOIO
Ynpasninus ainosogetsa abo cnmyxGoi0 MiNOBOACTBA CTPYKTYPHOTO MiAPO3IITY
obnacuoi nepxaesol (BilicexkoBol) agminicTpauil i HagcunaroTees ¥ pa3i notpebn
3aiHTepecoBaHWM YCTaHOBaM, MocanoBumM ocobam, npauiBHukaMm., CnHCOK pO3CHIKH
cKfnanae 1 MANHCYE CEKpeTap.

Cavorcbosi nucmu

123. CnyxOoBi nucTH cknajaioTees 3 Mmeroo obminy indopmauien Miw
YCTAHOBAMH AK BiNNOBiNlI Ha BMKOHAHHA 33aBJaHb, BH3HAYEHHX B aKTaX OPraHis
JepiKaBHOl BIAAM, JOPYHYEHHSX BHLIMX NMOCANOBMX OCiD, HA 3anHTH, 3BEPHEHHSA, a
Takok KopecrnonmeHuilo BepxosHoi Pagw VYkpaluu, Ha BHKOHaHHA JOpYy4YeHb
VCTAHOB BHIIIOTO PiBHA, HA 3aMUTH IHIWKWX YCTAHOB, 3BepHEHHS TPOMAIAH, 3aMHTH Ha
IH(OPMALLIFO, & TAKOMK K IHILIATHBHI TA CYNPOBIAHI NKUCTH.

124, ¥V pa3i HasBHOCTI mijAcTaB, HKI BH3HAIOThCA OOrPYHTOBAHHMM IIA
CTBOPEHHS [JOKyMeHTIB y naneposiii dopmi, cnyxOoBHil nHcT ODOpPMIAETBECA ¥
naneposifi ¢opmi Ha cneuianeHomy ans  guctis  Onauky Qopmaty A4
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(210 x 297 wminimerpis). flkmo TekeT nMCTA HE NEPEBMLIVE CEMH PANKIB,
BUKOPHCTOBYEThCS Bnank gopmaty AS (210 x 148 minimetpis).

125. Jluer mae Taki pekBi3WTH: garta, peectpauilinuil iHZeKC, NMOCHIAHHA Ha
NOKYMEHT, Ha AKHH JA€TbCA BIANOBIAL, aupecar, 3arolOBOK 10 TEKCTY, TeKCT
{?EH?BHHH PeKBi3uT cay#xbosoro nucra) Ta ocobucTe 3BepTanHs (y pasi noTpeGn),
BIIMITKA [P0 HasBHICTL fgoparkis (y pasi motpeGu), nianwe, Biamitka npo
BHEOHABLIA.

126. [laroro smcra € gara peectpanii BHXigHoi kopecnoumenuii cmyxGoro
AINOBOICTEA.

127. Six npaBuno, y THCTI NOPYIIYETHCA OIHE MHTAHHA.

128. Texct nucTa BHKNANAETHCA BiA nepiol ocobH MHOMKHHH 3 BHKOPHCTAHHAM
C/iB: «IPOCHMO MOBIIOMHTH...» «pPO3'ACHIOEMO, WO...» abo Bin TpeTeoi ocobn
oanunu — «O0acha nepkaBHa anMiHicTpalis iHGopMye...», KYTPaBIiHHA BBAMKAE 34
IOLLIBHE.

Akmo JuCT cknageHo Ha Onauky nocanosoi ocobH, TEKCT BHKIANAETHCH Bil
nepuoi ocobH OOHHHE — «NPOLUY...», KOIPONOHYIO...».

129. Cnyx6oBi &HCTH nignucyoTses BianosigHo mo uwiel Ivcrpykuii 3
ainosoactea. ['epOoBor NevaTko 3ACBIMYIOTHCH JIHIIE rapanTiifHI THCTH.

130. CnyxGoBuii nMCT Bi3yeThCA BIANMOBIAHO OO BHMOT WIONO MiATOTOBKH
NOKYMEHTIB, BH3Ha4eHuX vy Pernamenri.

JokymenTH 10 3acijanb KOJErialbHHX Oprafis

131. [MinrotoBka Ta ofopMACHHA NOKYMEHTIB N0 3acifaHb KOJErianbHHX
opradis 30iCHIOIOTBCA 3 METOW opradisauiiinoro 3abesneueHHs BiANOBLAHOIO

oprany.

132. 3aciganns koneriansHHX opraHis obnacuoi nepwaeHol (BifickKoBOI)
anMinicTpauii abo 11 CTPYKTYpHHMX niApO3AiNiB NPOBOAATBCS BIAMOBUIHO [0
3ATREPIKEHHX Naanis Ix poboTty Ta y pasi notpebn.

Y nnaui poboru KonerianbHOro OpraHy 3a3sHavyaloThCA TMHTAHHA, 110 MOBHHHI
pO3rAAJaTHCA, JaTa po3riamy, Mpi3BHille, BlacHe iM'a JonoBilada Ta HaHMeHyBaHHA
CTPYKTYPHOIO [iIpo3Ainy amapaTty KoJeriankHoro Oprany, fKHil roTye A0KYMEHTH
A1 pO3r/ALY MUTAHHS KONeTialbHUM OpraHomM.

[NpoexT nnauy pobOTH KONErianbHOro OpraHy CKNANAEThCA CEKPETAPEM LLOrO
OpraHy 3 ypaxyBaHHAM NPOMNO3MUIH CTPYKTYPHHX NiAposninis anapaty uboOro
oprasy.

KepiBHHKH CTPYKTYPHHX MLAPO30INIB anaparty KONerianbHOro Oprany moiakTh
IUIA BEJIOYEHHS 40 MaaHy poOoTH KojerialbHOTO OpraHy Nepesik MuTaHb, AKi BOHM
BBAXKAIOTL 3a HeoOXilHe po3rnAHYTH Ha #oro sacimausi. Jlo nepeniky nogacThes
A0BiAKa 3 OOTPYHTYBAHHAM MiJCTAB BHECEHHA MHTAHHA HA PO3rNsl KOJErialbHOIo

OpraHy.
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3areepxkeHnil KonerianbHMM OpraHom muad pobOTH JOBOIMTLCS A0 BifoMa
YIIEHIB KOJNEriaibHOro oprany i KepiBHHKIB CTPYKTYPHUX nifpo3ninie iforo anapary.
flonaTkoBi NHTaHHS [0 3aTBEPKEHOro nnaHy pobOTH KOMeriankHOro opraHy
MOAYTb Oy TH BKIIOYEH] 38 pilteHHAM fioro ronosu. Cekpetap KoneriankHOro opramy

inopMye BCIX 4ieHIB KOJMEriaibHOro OpraHy Ta BiMOBIA&IBHHX BHKOHABLIB npo
BHECEH] 10 NIaHy IMiHH.

133. [lJokyMeHTH 3 MUTaHb, LIO BHOCATECA HA POINSA KOJAETialLHOro OpraHy,
MOBHHHI MONaBaTHCA He nisdie HiX 3@ N'ATH OHIB A0 3acigawHd, a y pasi
NpOBENEHHA MO3a4eproBoro 3acilaHHs — He Mi3HIWE HIK 33 ONHH JeHL., 3ajHaueHi
NMOKYMEHTH MICTATH:

NOMOBIAHY 3aNHCKY, aApecoBaHy KomeriansHomy oprany (y pasi notpebu), B
AKIH TPYHTOBHO BHKNAAEHi MHTaHHA 3 BHCHOBKAMH | IPONO3HLIAMY;

MPOEKT pillieHHA (PO3NOPAIIKEHHS, HaKa3y) KONErialbHOTo OPrany, 3aBizoBaHuii
KepiBHHKAMH 3aiHTEPECOBAHMX CTPYKTYPHHMX TiApos3dinis #Horo anapaty, Ta
JMIOKYMEHTH 10 HBOTO (aHANITHYHI NoBinKW, Tabnuui, giarpaMu Towo), 3asizoBani ix
KepiBHHKaMH, a ¥ pasi noTpedu — NpoeKT po3nopamKeHHs (Hakazy );

AOBIAKY MpO MOTOMKEHHS TIPOEKTY PpilIeHHs (po3nopsiKeHHsA, Hakasy) i3
JAIHTEPECOBAHMMY CTPYKTYPHHMH NiZpO3aiNaMH YCTAHOBH Ta y pasi moTpedw
IHILAMH YCTaHOBaMHM,

CNHCOK 0cib, AK] 3anpolyOTHECH HA 3acCi/IAHHA KONEriankHOrO Oprasy;
IHILI JOKYMeHTH, HeoDXINHI 118 PO3rnsLy NHTaHb.

134, JlokymMeHTH, NIArOTOBAEH] ANA PO3rIAAy KONeriaJibHHM OPraHoM, a TAKom
OHH MPUMIPHHK IX Komii, 30epiraloThcs y cekperaps KoJlerialbHOTo Oprany.

135. Y pasi npoBeleHHS 3aKpMTOro 3aciiaHHA KOJerialsHOro opraxy abo
3aKPUTOr0 OOrOBOPEHHS OKpPeMMX NMHTAHL MIArOTOBKA NOKYMEHTIB 3 BiANOBIAHMX
MHTaHb 3MHCHIOETHCA 3 AOTPHMAHHAM MOPAAKY POBOTH 3 JOKYMEHTAMH, LU0 MICTHTL
IH(POPMALLTIO 3 0DMEMEHHM JOCTYOM.

136. 3a mMAroTOBKY MAOKYMEHTIB A8 NPOBEJeHHs 3aciaHb KoJeriajlsHoro
oprany obnacHol nepxasHoi (BilicekoBoi) anMinicTpanii BLUINOBIAAKOTE 3aCTYTHHKH
ronosu (HauansHuka) obnacHoi nepkasHO! anminicTpauii (BifickKoBOT) BIANOBLAHO
110 posnoniny obos’a3KiB.

[Nopsgoxk mniaroToBKH JOKYMEHTIB [0 3acCilaHk KONEriankHOTO OpTraHy
CTPYKTYPHHMX migposginis  obnacHol aepwxasHol  (BilicekoBoi) ammiricTpauii
BHIHAYACTHLCH IX KepIBHHKaMH.

[Mopsaaok MiArOTOBKH IOKYMEHTIB 10 3acilaHbk konerii objacHol nepxasHol
anmidicTpauil su3HauvaeTsea PernaMenTom Ta [NonoxeHHsAM npo Kojeriko obhnacHol
nepikapHol agMinicTpauii.

137. Cekperap koneriansHoro oprady abo iHma nocanopa ocoba, #ka
BiIMOBIZIHO 10 CBOIX NMOBHOBa¥eHb 3abe3nevye opradizauio poboTH Takoro oprasy,
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3NIHCHIOE KOHTPOb 38 CBOEYACHUM NOJAHHAM HOKYMEHTIB Ha PO3IIAL TA Mepesipie
IX HA HAABHICTh ¥ NOBHOMY 00CA3] Ta NpaBUILHICTE OOPMIEHHA.

JlokymeHTH, MoAaHi 3 MOPYUIEHHAM YCTAHOBIEHOro TOPANKY i CTPOKIB, 10
PO3raamy He NPHHMAIOTBCA.

138. Peayneraty 3acilaHHs KoneriankHoOro oprany odopMasiOTECH NPOTOKOIOM
3rIIHO 3 BHMOraMM, 3asHaueHHMH Yy nyuktax 106 —122 wiel Incrpykuii 3
OiN0BONICTRA.

139. Pienns konerii obnacHoi jepkaeHoi anmimicTpauil moxyts GyTH
peanizoBadi LLIAXOM BHIAHHA POINOPSKEHb (HAKA3IB), AKUMM BOHM BBOASTHCH B
aio, ¥V pasi norpeGM BMKOHABIAM Ta YCTAHOBAM MOKYTh HAICHJIATHCH KOMii
npoToKkois abo BUTATIB 3 HHX.

140. Butarn 3 npoTokoniB oQopMIflOTECA Ha 3arankHoMmy Onanky obnacHoi
nepxasHoi (Bilickkonoi) aaminicTpauii | 3acBimuyloThes nedatkow YnpasniHus
JINOBOCTBA.

HokymenTn npo eny#6oBi Biapaxxenunn

141. Binpagwenna  npauniBHHKIB  obnacHoi  jgepwasuol  (BificeKoBOf)
anMiHicTpauil Ta il CTPYKTYPHHMX Migpo3ainie 3aifcHOOTECA ¥ BiANOBiAHOCTI 3
nnaHamu poboTH obracHol depxasHol (BificbkoBol) anMmiricTpauiil, i CTPYKTYPHHX
nLupnquia, a4 TAKOXK 3riJHO 3 JOKYMEHTAMH LEHTPANbHHX Ta MICUEBHX OpPraHie

BHKOHaB4Ol BIaH.
142, VY pa3i BHHHKHeHHA noTpebK y HANpasieHHi:

MEPLIOro 3ACTYMHUKE, 3aCTYIHHKIB rONOBH (Ha4aibHMKA), KEPIBHHKA anaparty
obnacHoi mepwarHol (BifickkoBoT) anMiHicTpanil — HHMH TOTYETBCA OTOBIAHA
lanHcka Ha iM's ronosd (HadanbHWKka) obnacHoi nepwkasHoi  (BifickkoBoi)
anMiHicTpauil i3 3a3HAYeHHAM MICHA, JATH, CTPOKY Ta METH BiIpAAMEHHH, fAKa €
MiACTABOIO [N BUAAHHA POINOPAKeHHA roNoBy (HavansHHuKa) obnacHol AepikaBHOT
(BificbKOBOT) aOgMiHICTPALIT MPO BIAPAIKEHHS,

KepiBHMKIBE CTPYKTYpHMX nigposjinis obnacHol pgepsasuoi (BiicskoBoi)
anMiHicTpauii 3i cTaTycom ropuawuHoi ocobu nybnidHoro npasa — nepLHM
JACTYMHHKOM, 3acTyYNMHHKaMH rojoBM  (HavansHuka) obnacHol JepikasHO!
(BificekoBoil) agmimicTpauii sigmoBizHo ao posnoainy ©0DOB'A3KIB 3a NOJAHHAM
KepiBHHKA CTpPYKTypHoro niapozainy ofnacHoi  fgepwasnoi  (BifickK0BOI)
anminicTpauii, sxuii Biabyeae y BiApAIKEHHS, NOTYETLCH A0NOBIHA 3aMHCKa Ha IM'A
ronoBu (HayanbHuka) obnacHoi fepkaBHO! (BilickKOBOT) anMmiHicTpanii 13
Ja3HAYEHHAM MICIA, OATH, CTPOKY Ta METH BLAPHAKEHHS, AKAa € MIACTABOID LA
BHIAHHA HaKazy KepiBHHKa CTPYKTYpHOro niaposainy obnacHol JepikaBHOI
(BiiiceKoBOT) agMidicTpauii 31 crarycoM topuaHYHOI ocobu myOmivHoro nmpasa npo
BIAPAIAKEHHSA,

KEPIBHWKIB Ta NpauiBHHKIB CTPYKTYPHHX MNigpo3ainie anapary oOnacHol
gepiasHol (pificeKoBol) agmiHicTpaull — KepiBHHKOM CTPYKTYPHOrO MLAPO3ALTY
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anapaty TOTYETbCA MAONOBIAHA 3alMCKa Ha iM’s KepiBHMKa anapaty obnachoi
AepaBHOT (BifickKOBOT) anMidicTpauil i3 3a3Ha4YeHHsAM Micls, JaTH, CTPOKY Ta METH
BIAPAMKEHHA, AKA € MiACTAaBOIO [NA BHAAHHA HaKaly KepiBHMKA anapary obiacHoi
Aep#asHoi (Bilickkosol) anMinicTpauii npo sigpamKkenns;

KePIBHUKIB T4 [PaLiBHUKIB CTPYKTYPHMX Migpo3ainis Ges crarycy 1OpHIHYHOL
ocobu myGniuHOro NpaBa — KepiBHHKOM CTPYKTYPHOrO mniaposminy 6Ges crarycy
opuaM4Hoi ocobu nybnivHOro npasa roTyeThCs JONOBIAHA 3anMcKa Ha iM'a
KepiBHHKa anapary obnacHol nepkapHol (BilickkoBoi) anMinicTpanii i3 3a3HaueHHAM
Micus, 1aTH, CTPOKY TAa METH BiAPAIKEHHA, AKa € MiACTABOIO JUIA BHIAHHA Hakasy
KepiBHHKa anapary ofnacHoi pepwaBHoi  (Biificekosoi) aamiwicTpauii npo
BLAPSIKEHHS;

Ha4yalbHUKA TA NPALIBHHKIB naTpoHatTHo! caykOM ronosd (HavaneHHEA)
obnachoi mepwkasnol (Bilickkosoi) anminicTpauii anapary ofnacHoi nepwasHOi
(BificeKoBol) anmiHicTpailii — KepiBHMKOM (Y pa3ly BIICYTHOCTI — NpaLiBHHKOM)
NaTpoHATHOT cnyxOM roTyeThes MONOBIHA 3aMMCKa HA iM'S rofoBH (HaYansHHKA)
obnacuol aepxasHoi (BificeKoBOI) anMidicTpauii i3 3a3Ha49eHHAM MiCLIA, 1aTH, CTPOKY
Ta METH BiAps/KeHHs, KA 3riHO 3 pelomouliclo ronoeH (HavaneHHka) obnacHoi
nepskaBHoi (BilickkoBol) anMidicTpauil HanpaBNfeThCs KepiBHUKY anapaty obnacHoi
Jepxasroi (BifickKOBOT) aaMiHICTpaLil ANs BHAAHHE HHM BIANOBIJHOIO HAKa3y npo
BLOPAIKEHHA.

[lopapok BiapsnaeHHs [paUIBHHKIB CTPYKTYPHHX nNiapo3ainis  obnacHol
nepxasroi (Bificskosol) agMinicTpauii 3i cTaTycoMm opHIMuYHOT ocobH nybdmiuHoro
Npapa BH3HAYAETHCH X KEPIBHHKAMH BIANOBIAHO 10 YHHHOTO 3aKOHO/ABCTBEA,

143, lna peectpauii BlApAAKeHb BeJeTheR KypHaAN (Honarok | 8).

144, TTicns noBepHeHHA 3 BiAPAKEHHA NPaUiBHHK MOBIIOMIAE KEPiBHHKA Npo
pe3yibTaTH BHKOHAHHA 3asjanug abo 3a BUMOrow KepiBHHKA TOTYE ¥ TPHIEHHHH
CTPOK MUCHMOBHI 3BIT Npo BiApAIKeHHA (BMKOHAHHA 3aB/IaHHA), 8 TAKONK Nojac 3BiT
Npo BHKOPHCTAHHSA KOLITIB Y CTPOKH, BH3HAYEH]I 3aKOHOJABCTBOM, ¥ pa3i BHIINEHHA
TAKHX KOLUTIB.

3BiT Mpo BigpsKeHHs (BHKOHAHHA 2aBJaHHA) Ta 3BIT MNP0 BHKOPHCTAaHHA
KOIITIB MiANMCYIOTLCA MpalUiBHAKOM, AKHH nepefypaB y Bigpaaxkedni, Ta
nepenaloThca A0 cayxDH ynpaeniHHs mnepcoHanom Ta Oyxrantepckkol cmymbw
BIJINOBIAHO.

I11. Opranizauis goxymenToodiry Ta BHKOHaAHHA 10KYMEHTIB
Bumorn woao pauionanizanii rokymentoobiry

145. JTokyMeHTH, CTBOpEHi y naneposii GopMi, 1poXoIATE | OTIPallbOBYHOTHCA B
YyCTaHOBI Ha €IMHMX OpraHisalifiHMX Ta nNpaBOBHX 3acajax opraizauii
NOKYMEHTOODIrY i3 NOKYMEHTAMH, CTBOPEHHMM B BIEKTPOHHIH (opMI, BHIHAYEHHX
IncTpykuicio 3 AinoBoacTea B enexTpoHHil dopmi. ¥V paii HassHOCTI migcTas, sKI
BU3HAIOTHCA ODIPYHTOBAHHMHE 1A CTBOPEHHA YCTAHOBOK JIOKYMEHTIB y naneposii
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(popmi, 3acTocoByloTeCA 3acanu opradisauii noxymenToOGiry, BHIHAUEHI WiElo
[HeTpyKILiEW 3 minoBoacTEa.

[lopanok poxkymentooBiry pernamenTyeThes uiero lucTpykuieio 3 AinoBocTsa,
PernameHTOM, NONOKEHHAMHM MNPO CTPYKTYPHI miiposuinm obnacwoi nepwaBHOT
(BifickKOBOT) agMiHiCTpAaLil.

146. EdexTHnHa opranizauis nokymenToobiry nepenbavae;
MPOXOKEHHA NOKYMEHTIB B YCTAHOBI HAHKOPOTIIHM LLINAXOM;

CKOPO4YEHHS KITBKOCTI IHCTAaHIIH NpoXo/pKeHHs AOKYMEHTIB (30Kpema, nia uac
MOroKeHHH );

YHHKHeHHA nAyOneTHux onepaiiif nin yac poboTH 3 1OKYMEHTAMH;

HeHTpanizauilo (3iHCHeHHS OHOTHNHMX ONEpalliii 3 JOKYMEHTAMH B OIHOMY
Micui);
YCYHEHHH PYYHHX PYTHHHHUX ONepauii, AKi MOJKHA aBTOMATH3IYBATH.

IMpuiiMmaHua Ta NepBHHHEE ONPALKBAHKA
AOKYMEHTIB, L0 HAAXOAATH 0 YCTAHOBH

147, [loctaska noxkymenTis g0 obnacHol aepxasHoi (Bifickkosol) agmidicTpauii
Ta 1l CTPYKTYPHHX NIAPOYILIE 3MIHCHIOETECA YEPe3 CHCTEMY €IEKTPOHHOT B3aEMOIT,
a TaKo¥K MOMe 31iHCHIOBATUCH 3 BHKOPMCTaHHAM 3acobiB MOWTOBOrO 3B H3KY,
Kyp EPCBHKOIO Ta (herb’ erepebKor caykboro,

[lomTold Ta dYepes Kyp'epchKy cCayx0y  [OCTAaBNAETECA  MHCBMOBA
KOPECTIOHAEHIIIA ¥ pa3l HasBHOCTI MIACTaB, AKI BH3HAKOTBCA OOrPYHTOBAHHMH [NA
CTBOpEHHS YCTAHOBOI NOKYMEHTIB vy maneposii Gopwmi, nowTosi kapTkH, banneponi,
npibHi MaKeTH, a TAKO®XK MepioAMYH] IPYKORAHI BHIAHHA.

@enpa’erepebKoi0 CyKO0I0 NOCTABIAETECA CNELIANLHA KOPECTOHAEHLIA.

148. ¥ci moxkymeHTH, 0 HanxonaTh A0 obnackoi nepwasnoi (BifickkoBoi)
anminicTpauil, npuiiMaloTeCcd UeHTpanizoBaHo YnpaeniHHaM ninosojctea  abo
cnyx00K0 IiMOBOACTBA CTPYKTYPHOrO nigposniny obnacHoi aepxasHol (BIHCBEKOBOT)
anMiHicTpauil v pa3sl HaIXOMKeHHS [0 CTPYKTYpPHOro mnigposminy obnacHoi
nepxasHoi (BiiickkoBoi) agMiHicTpauii.

PO3KpHTTA KOHBEPTIB 3AIfICHIOETHCA 38 TAKMM NOPAAKOM!

Jo po3skpuTTs KOHBEPTIB (MakeTiB) MEPEBIPAETLCA MPABHILHICTE NOCTABKH
KopecnoHAeHuii Ta uinicHicTs ynakyBaHHa. [loTiM nNepeBipAETBCA UIMICHICTH
BENANEHHS (HasBHICTE YCIX apKyiuis, 10JATKIB 10 OCHOBHOIO JOKYMEHTA).

Slk NpaBuIO, KOHBEPTH TlicAs POIKPHBAHHA IHALLYIOTS. [x ciin 36epiratn nwme

B TAKHX BHIALKAX:
AKUIO OAaTa Ha TNOIITOBOMY LUTeMNeni HeoDXigHa AK MIATBEpMKEeHHA JaTH
BiANpaBiEeHHS YH OJEPWaHHA AOKyMeHTa (Hanpuknaz, NOKYMEHTIB, MOIaHWX Ha
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KOHKYpC, 11030BHHX 3asB, CyIOBHX MOBICTOK, 4KTiB, 8 TAaKOXK [AOKYMEHTIB, L0
HAAIAINIH 13 3aMi3HeHHAM, TOOTO CTPOK X BHKOHAHHS BIKE MHHYB);

AKILO 1e — 3BEPHCHHA TPOMAMAH, | JIHUE 32 KOHBEPTOM MOWHA BH3HAYHTH
azpecy BIANpaBHKKA, HOTO Mpiasiile, yac BIANPaBIEHHA it ONepKaHHs JOKYMEHTA:

y paa_i HEBINOBIAHOCTI M afpecaTom Ha KOHBEPTI | APECATOM, 323HAUEHUM ¥
NOKYMEHTI;

AKIO Ha KoWBepTi npucytHi caywGosi siamitkm («lns  caymxGosoro
KD]}HE;T}'BHHHHH, «Llinuen, «TepminoBon, a TakoX 3 NOBIIOMIEHHAM NPO BPYYEHHA
TOWIO).

JokyMenTH 3 eNeKTPOHHHMH  HOCIAMH nepefatoTecst  0€3  POIKPHTTA
ynaxKyBaHHA, ONpalbOBYETECA TINBKH CYIIPOBIAHMH JHCT.

Pekomennosana, crneuiansHa Ta KOPECNOHIEHIIS 3 OroNOLIEHOK UWIHHICTIO
NPUIiMAETLCA 1L PO3IMKCKY B KYypHai, peecTpi abo noBigoMneHH] Npo BpyyYeHHs.

149.V pa3i HagxoMueHHs KopecnoHmeHuii 3 BiamitTkolo «TepminoBo»
(hiKCYETHCA He MHLIE OaTa, a | TOJAHHH Ta XBUIHHH JOCTABKY.

Y pasi BIICYTHOCTI B YCTAHOBI CHCTEMH €EKTPOHHOTO HiI0OBOACTBA JOKYMEHTH,
Lo HANIHIUIH Yepes CHCTEMY B3aEMOIIT, APYKYIOThC Ta OQOPMIIIOTECH CayKH0m0
NiNOBOACTBA HK NanepoBa KOMis ENeKTPOHHOTO OpHIiHAaNy, 3 MPOCTABIAHHAM
wtamna obaacHol gepkasHol (BilicbkoBol) anMinicTpanii abo wWTaMna cCTPYKTYPHOTO
nigposainy obnacHol aepxasHoi (BifickKOBOT) anMidicTpauil.

JoxysmenTi, mo Hamifwnn vy Hepobouunil yac, NpHAMAIOThCA BIANOBIJATBHMMH
YeproBUMH.

150. KoneepTn 30epiraioThcd | JONAIOTHCH 00 JOKYMEHTIB y pasi, KOJIH JHLie 38
KOHBEPTOM MOXHAa BCTAHOBHTH alpecy BiANpaBHHKA, 4Yac BiANpaBieHHA Ta
OfepAKaHHA A0KYMeHTa abo y KOHBEpTI BUICYTHI OKpeMi JOKYMEHTH HH BCTAHOBIEHO
HEBIINOBIIHICTE HOMEPIB NOKYMEHTIB HOMEpPAM, 3a3HA4YEHMM HA KOHBEPTI, 4 TAKOK
anpecHi ApIHKH PEKOMEHIOBAHHX KOHBEPTIE | NAKETIB.

Y pa3i BiACYTHOCTI A0OAATKIB, 383HAYEHHX V IOKYMEHTI, a0 OKpeMHX apKyllis,
a TAKOJXK 38 HANBHOCTI MOMUIOK B OopMIIeHH] JOKYMEHTA, 110 YHEMOWKIIHBIIOE Horo
BHKOHAHHA (BIACYTHICTE MiANMcY, BIAOMTKA nevaTkH, rpuda 3aTBEpIKEHHSA TOILO),
NOKYMEHT HE PEECTPYETHLCH | NOBEPTAETHCA BIANPABHKHKOBI i3 3a3HAYEHHAM NMPHYHHM
noBepHeHHs abo HoMy NOBIIOMISETHCA MPO NMOBEPHEHHA NOKYMEHTA TenehoHoM Ta
CKNAJAETBCA AKT ¥ ABOX MPHMIPHHKAX, ONHH 3 AKHX HANCHIAETLCA KOPECNOHAEHTY, a
WK 30epiracTees B Ynpaemindi  ginoBogcTBa abo y cayxbi minosoactsa
CTPYKTYPHOTrO nizgposniny obnacHoi aepxasHoi (BiiceroBol) anmiHicTpauii.

Y pa3si nowkommeHHs KoHBepTa poOMTLCH BIANOBIAHA BIAMITKA Y NOLITOBOMY
peecTpi.

Y pasi sigcytHocTi, HeuimicHOCTI BKNaNeHb BHACHIJOK MNOWIKOMKEHHSA

KOHBEPTA, YNaKyBaHHA, [0 NPM3BEN0 [0 HEMOKJIMBOCTI [POYUTAHHA TEKCTY
NOKYMEHTA, CKJIANACTHCS AKT Y OBOX MNPHMIPHMKAX, OOHH 3 AKHX HAICHIAETHCSA
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KOPECTIOH/IEHTY, & HWKiA 30epiraeTees B Ynpasninni ginosomcrsa abo v ciyu6i
AIMOBOACTBA  CTPYKTYpHOro mninposniny obnacuoi aepwasHol  (Bifickkosol)
anMiHicTpalii.

151. llokymenT nosepracthca BinnpasHukosi Ges posrnsay y pasi #oro
HAIXOMMEHHA HE 3a aApecold, HaJXO/UKEHHH ManepoBOro NpMMIPHAKA JOKYMEHTa,
AKHH B¢ HAMIAIIOB B eNexTpoHHiH ¢opmi wuepes cucremy B3aemomii, afo
HAIXO[UKEHHS NOKYMEHTA y naneposiii qopmi De3 waseBHHX Ha Te nigcras, sxi
BH3HAKOTHCA ODIPYHTOBAHWMH 118 CTBOPEHHA YCTAHOBOKO JOKYMEHTIB Y maneposiii
dopmi.

152.Y  pasi onepwanHs (QakcHMMiNEHOTO NOBIIOMIEHHS JOKYMEHT He
PEECTPYETLCS.

IMonepeaniii posrnsan fokymenTin

153. Vei BXiaHi 10KYMEHTH NiAIArAITE TONEPEAHBOMY POSTIIANY YNpasiHHIM
ninoeofactea abo chyxbow OiNOBOACTBA CTPYKTYPHOro migposziny obaacuol
nepaasHoi (BifickkoBol) angMinicTpauii.

[Tig wac nonepeaHLOro PO3risny BH3HAYACTLCA:

9H Mae NoKyMeHT DyTH JonyineHuit 1o peecTpanil;

4d noTpedye pO3rAAly KepiBHHITBOM obnacnol aepwasHoi (BiCBKOBOT)
anminictpauii abo nepenadi nicna peectpauii Ao cTpyKTypHOro mizposazinmy aGo
CTPYKTYPHHX mifposzinis obnacwoi aepwassoi  (BliiceKoBoi)  amgminicTpanii
BIANOBLAHO 10 PYHKILIOHATEHOTO po3nominy oboB A3KiE;

YW HANeKHTE J0 JOKYMEHTIB TepMiHOBOro posrnsany (onpauiosanus ),

154. MeToro nonepeaHLOTO PO3rNAAY NOKYMEHTIB € BHOKPEMIICHHS TAKHX, LIO
noTpedyioTe 000B A3KOBOI0 PO3I/ALY KepiBHMKOM YCTAHOBM, HOI'O 3aCTYNHHKAMH
abo CTPYKTYPHHMH MUIPO3IiNaMH YCTaHOBH.

155. Ha cranii nonepeaHsoro posrnany 3AiHCHIOETECA BIiADIp NOKYMEHTIB, 1O
He MiAnsraiTs peecrpauii B Ynpasnivdi ginosogcrsa abo cnyxbow ainosojactea
CTPYKTYPHOTrO miaposainy obnacHoi nepxarHol (BifickKOBOT) anMidicTpauii, a TaKox
TAKHX, L0 NepelaloThesd NS cneliansHoro obniky CTPYKTYPHHM NiAposfiinam, wo
BH3IHAYEHO ¥ Aoaatky (aomatok 19).

Peccrpauin nokyMeHnTiB

156. Peectpauis DOKYMEHTIB VyCiX KaTeropiii monsrae y CTBOPEHHI 3anucy
oDMKOBHX NAHHX NP0 NOKYMEHT Ta odopMieHHA peecTpauifiHo-MOHITOPHHTOBOT
KAPTKH B €NEKTPOHHIH (opMi ¥ CHCTEMI eNeKTPOHHOTO AIOBOACTEA 13 3a3HAYEHHAM
0DOB'A3KOBHX PpEKBIIMTIB, 3a JONOMOroK AKHX (QiKcyeThes (aKT CcTBOpEHHS,
BiAnpapneHHs abo o#epKAHHA NOKYMEHTA MIJIAXOM TNPOCTABIEHHA HA HBOMY
peecTpauifiHoro  iHgexcy 3 NOJANLIIMM  BHECEHHsM [0  peecTpauiiiHo-
MOHITOPHHI 0BOT KapTKH HeoOXiIHHX BiloMoCTeil.
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Y BeGmouyni cMCTEMH B3a€MOZIl 10JaTKOBO PEECTPYIOTHCS JIMINE JOKYMEHTH,
AK1 Haalaumy abo OyayTh BlANpaBNeHi Yepes CHCTEMY B3aeMoii.

Y pasi norpebu nepenik 00OB'AIKOBMX  pPeKBI3WTIE  peecTpauiiino-
MOHITOPHHIOBOT KAPTKH MOXe OYTH 1ONoBHEHHIl.,

PeecTpania 10KyMeHTiB nposoautbes 3 Merowo 3afesnedenns ix ofniky,
MOHITOPHHTY CTaHY BHKOHAHHS | ONEPATHBHOrD BHKOPHCTAHHA HAABHOI B
nokymenTax iHdgopmauir.

157. Peectpauis NOKYMEHTIB NpOBOOMTECS LEHTPANi30BAHO YNpasmiHHAM
JITOBOICTBA.

CrpykTypHi nigposning obnacHoi mepaasuoi (BificekoBol) agminicrpauii Ta i
anapaTy peecTpylOTh CTBOPEHI HMMHM JONOBIAH] Ta cayxboBi 3anHCKH.

PeecTpamis Ta posrnag sanuTiB Ha iHQOpMAUi0, PO3NOPAIHMKOM HAKOI €
obnacHa nepwasHa (BilicbkoBoi) anmiwicTpauis, 3MiHCHIOETBCA BIOMOBIAHO [0
[lopanky cknajganua, TnOJaHHA Ta po3rnany 3anuTie Ha iadopmauio,
posmopsOHHKOM sAkoi € Xapkisceka obnacwa JepwaBHa  anMiHICTpallis.
3aTBEPKEHOT0 POINOPALKEHHAM roloBH obnacHol HepkaBHol aqMinicTpail.

158. JlokymMeHTH peecTpyHOThCH JIHILE OJWH pa3: BXiAHI — Y JeHb HAIX0KEHHS,
CTROPIOBAHI — ¥ JeHb MiANHCAHHA ab0 3aTBepIAKEHHA.

Posnopamxenns (HakasH) ronoBH (HayanbHuka) obnacuoi aepmasHol
(BifickkoBROT) amMiHicTpalii, Haka3¥M KepiBHHMKA anapaty obnacHol nepxaeHOT
(BifickKkoBOT) anMinicTpauii 3 OCHOBHOT AIANBHOCTI, AMIHICTPaTHBHO-TOCTIONAPCEKHX
Ta KaJApPoBHX NHTaHL (0coBOBOIro CKAaLy) peecTpyroThCa Y NpasiiHHAM I1I0BOACTEA,

Poznopamxkenns (Haka3u) ronoed (HaksaneHuka) obnacHol gepwasHOT
(BilickkoBol) amminicTpauii, Hakasu KepiBHMka anapaty obnacHol AepwkaBHOT
(BiicekoBol) aamiHicTpauil npo BIIPAIKEHHS TA BIANYCTKH PEECTPYHOTLCS
ynpasiiHuam poBoru 3 nepcosanom anapaty obnacHol nepkasHol (BilickkoBoi)
anMiHicTpanii.

[Mopsgok peecrpauii Hakasis KepiBHHKIB CTPYKTYPHHX migposninie ofnacHoi
AepasHoi (Bliickkosol) anqMiHicTpalLii BA3HAYAECTHCA 1X KEpPIBHHKaMH.

Peectpauil miansraioTh TAKOK JIOKYMEHTH, CTBOPEHI B YCTAHOBI (HOBIIKH,
JOMOBLAHI 3aNHMCKH, 3a8BKH TOLLO ).

159. Y pazi nepeaadi 3apeccTpOBAHOrO AOKYMEHTa 3 OJHOrO CTPYKTYPHOrO
migposainy A0 iHWOro HOBHHA peecTpauiiffHWii  iHOeKc Ha JIOKYMeHTi He
NPOCTaBIAETHCA.

160. [lokyMeHTH peccTpPYIOTHCH 3a TPYNaMH 3aleXHO BijJl Ha3BH BHIY, asTopa 1
3MicTy nokyMeHTiB. Hanpuknan, oKpemo peecTpyloThed:

aKTH OpraHis Aep;aBHoi Bnaau, opraqie Bnagn Asronomuoi PecnyOnikun Kpum
TA JOpY4YeHHs BHIIHX MOCANOBUX OCI0, 3aMMTH, 3BEPHEHHN, & TAKOXK KOPECTOHIeHIis
Bepxosroi Pagu Yxpainu, mo Hanifwna 10 yeTaHOBH;
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posnopsAIKeHHs (HAKA3M ) 3 OCHOBHOT iSIBHOCTI;
pO3NOpANKEHHA (HAKAIN) 3 AAMIHICTPATHBHO-FOCMOJAPCHKHX THTAHE;

PO3NOPALKEHHA (HAKa3K) 3 KANPOBHX NuTaxk (ocoboBoro cxnamy) (Bianosiano
10 1X BHIIB Ta CTPOKIB 30epiranns);

PO3NOPAKEHHA (HaKa3H ) NPO BIAPAKEHHS, BIANYCTKH,
PILIEHHSA KOJerii;

aKTH peBisiil GpinancoBo-rocnofapesKol JiSnLHOCTI;
OyXranTepchbKi JOKYMEHTH;

3asBKH Ha MaTepiaibHO-TEXHIYHE MOCTAYAHHS;
cnyx0oBi THCTH;

IBEPHEHHS IPOMAJIAH;

3ANMWTH Ha indopMaitiio.

JIoKyMEHTH, 110 NEpeNalThes eNeKTPOHHOIO NOLITOK Y CKaHoBaHiH (opmi Des
eNeKTPOHHOTO HH(POBOTro MiANHCY, PEECTPYIOTLCH PA3OM 3 IHIUHMH JOKYMEHTAMM i3
Ja3HAYEHHAM eJIEKTPOHHOT anpecH BIANPABHHKA Ta ajpecara.

[Tin wuac peecrpauii JOKYMEHTA HANAETHCH YMOBHE [03HAYEHHA —
peecTpauiiinnit iHzexc, AKHH odopMaseTbcs BiaAnoBigHO N0 nNyHKTY 33 wiel
IneTpykuili 3 pinoeoacTBa. [Haekc BXiAHOTO OOKYMEHTa npH Horo peectpauii
cny#0010 IINOBOACTBA CKIANACTHCA 3 MNOPAAKOBOIO HOMEpa peecTpauil BXIZHHX
AOKYMEHTIB 3 MOHYAaTKy POKY | Homepa KopecnoHmeHTa. [licns HamxomxeHHs
NOKYMEHTa [0 CTPYKTYPHHX MiApo3Ainis ueill iHAEKC AONOBHIOETECH IHIEKCOM
CrpaBH 3a HOMEHKIIATYPORO.

[Haekc BHXIOHOrO JOKYMEHTa CKJajaeThed 3 IHAEKCY ChOpaBd  3a
HOMEHKJIATYpPOK | MOpPAIKOBOr0 HOMEpPAa peecTpaiii BHXIIHHX IOKYMEHTIB i3

MOYATKY POKY.

161. PeecTpamis nOKyMeHTa 3IfCHIOETRCA 3 BHKOPHCTAHHAM CHCTEMH
eeKTPOHHOro AinosoacTea yeranosu (gonatku 20, 21) abo y pasi ii BincyTHOCTI:

LeHTPAII30BaHO 13 3aCTOCYBAHHAM BeOMOIY S CHCTEMH B3aeMoiT;

gonoBioHi Ta cay:kO0BI  3amMCKM, ChOeWia;i3oBaHI JOKYMEHTH — i3
3ACTOCYBAHHAM MPHKIAAHOTD [IPOrpaMHoro 3abesneyeHts.

Kypuanena (nanepoea) abo kaprkopa dopma peecTpallil JONYCKAETHCA JIHILE B
YMOBaX Ta MPOTATOM CTPOKY il BIHCBKOBOr0 4YH Hal3BH4aHHOro CTaHy Ha TEpHTOPII,
JIe pO3TalllOBAHA YCTAHOBA.

162. Tlpm 3acTocyBaHHI CHMCTEMH eIeKTPOHHOTO [iMOBOJCTBA YCTaHOBH
(opMyeTeCcd €IMHAa LeHTpanisoBaHa Oasa peecTpauifiHMX [JaHuX YCTAHOBH, LU0
sabesnevye mnpauiBHHKIB iH(opMauiels npo Bci JOKYMEHTH YCTAHOBH Ta X
MiCIIE3HAXO0KEHHA.
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[Tpn sactocysanHi asTomartw3iosaHoi Qopmu peecTpauii Beix Karteropili
nm-:}_rMEHTia (BXinumx, BHXigHMX, BHYTPIHIX) 0QOPMARIOTECA peecTpaliiino-
MOHITOPHHIOBI KapTkH (fogatok 22) i3 sasnaueHHsaM oBOB'A3KOBMX peKBI3HTIB
(nonatok 23).

[lepenik 0bor’s3xoBHX pexBiznTiB peecTpauilino-MoHiTOpHErOBOT KapTKy y pasi
notpebu Moxe OyTH momoBHeHuil iHwMMH pexBisHTamu. [Topsnok posmilienus
PeKBI3HTIB Y peecTpauifHO-MOHITOPHHTOBIH KapTii Mo%e BU3HAYATHCS YCTAHOBOIO,

Opranizanis nepeaaui nokyMenTiB Ta Ix BUKOHAHHA

163. ina 3abe3neueHHs CBOCYACHOTO BHKOHAHHA MOKYMEHTIB YmpasniHus
JIMOBOACTBA BKHBAE 3aXO0MiB IIONO ONEPATHBHOI TMepejayi KopecrmoHmeHLii
KepiBHHUTBY obnacHoi nepiasHoi (BifickkoBol) aaminicTpanii.

[Mopsnok opranizauil nepenadi JOKYMEHTIB Ta X BHKOHAHHA B CTPYKTYPHMX
nigpo3ainax obnacHol pepaasHoi (BificekoBol) amminicTpauii BM3HavaeTeCs X
KepIBHUKAMH,

164. B anapari obnacxoi aepxasrol (BifickkoBoi) anminicTpauii 3apeecTposani
JOKYMEHTH MepefaloThCAd Ha pO3TiAl ronosl (HavansHHKY) obnacHoi JepiaBHOl
(BificbkoBol) anminicTpauii Ta #Horo sacTymHWKaMm, KepiBHHKY anaparty ofnacHoi
nepxxasHol (BificekoBoi) anMinicTpauii (uyepes sianosizansHux ocib) y geHs ix
HaaxomKenHs abo HacTynHOro poboyoro AHA y pasi HaAXOKEHHS JOKYMEHTIB nicis
17 ronunm.

[lpoekTH mOKYMEHTIB HaNaloThCA s ONPALIOBAHHA 10  [paliBHMKa
YnpaenieHa AiNOBOACTBA, HA AKOrO MOKIANeHo (yHKUIl penaryBaHHA NPOEKTIB
IOKYMEHTIB, & ¥ pasi doro BigcytHocti — imwiii ocobi, Ha AKy B yCTAHOBIEHOMY
MOPAOKY NOKIaaeHo (YHKUIT pejaryBaHHA TPOEKTIB [OKYMEHTIB YmnpaBniHHA
AinoBonCTRA WonHA 3 14 no 17 rogMeH, KpiM TepMiHOBHX.

Y cTpykTypHuX nigposzinax obGnacHoi aepsaeHol (Bilicskosol) aaminicTpauil
Yyac nepejadi JAOKYMEHTIB HAa pPO3rAA]l BH3HAYAETLCA KEpiBHHKAMH BiAMOBIAHHX
CTPYKTYPHHX Miapo3aLne obnacHol nepxkagHol (BifickkoBol) aaMinicTpartii.

AKTH opradis nepkaBHoi Bnagu, opraHiB Bnagd AsToHomHOi PecnyBniku
KpHM, nopy4yeHHA BHLIIHX NOCAAOBHX 0CID, 3anMTH | 3BEPHEHHA HAPOAHHX AEMYTATIS,
a Takow Kopecnouzenuis Bepxosnoi Pagn Yipainw, Odicy Tlpesnnenta Ykpainm,
Kabinery MinicTpis YKkpaiHu, KOPECNOHASHILIA, WO HAAXOAMTE BiJl YCTAHOB BHILOIO
PiBHSA, MEPEAATHCA HA PO HEBLAKAAHO.

165. JokyMeHTH, MPOXOIKeHHs AKUX 3AilficHIOETBECA BIANOBIAHO N0 YHHHOTO
3aKOHOJABCTBA B naneposiil dopMi, poarasHyTi rososo0 (HavyalsHHKOM) obnacHol
AepikaBHol (BiicbkoBol) anMiHicTpauii Ta Horo 3acTyMHHKAMH, KEPIBHHKOM anapary
obnacHol gepwasHoi (BliickkoBol) anmidicTpauii, MOBEPTAOTECA 3 BUINOBIIHO
peszonronieo A0 YnpasniHAs [OiI0BOJCTBA, AKe 341HCHIOE Nepelady NOKYMEHTIB Ha
BHKOHAHHA.
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166. JlokyMeHTH, MPOXOMMEHHA AKWUX ACHIOETECS BIANOBIAHO 10 YHHHOTO
3AKOHOJABCTRA B ManepoBiii (opMi Ta BUKOHABUAMH AKOTO € KiNBKA CTPYKTYpHMX
niaposninis, MoxyTs GyTH nNepefaHi BMKOHABLAM Y NOPSIKY BH3HAYEHHSA IX y
pe3omoull 3 Mepeayuero OPHTIHATY FOIOBHOMY BHKOHABLLID,

167. @axT nepenavi J0KYMEHTIB, NPOXOHKEHHS AKHX 3NiHCHIOETRCA BiINOBIAHO
Jl0 YHHHOIO 3aKOHOAABCTBA B manepobidl Gopmi, BHKOHABUAM (IKCYETRCH IMITAXOM
MPOCTABIEHHS BIANOBIAHOT BIAMITKH B 3ypHAN| 06iKy Bpy4eHO! KopecnoHae i,

168. [Tepenaya nokymeHTa 3 OOHOTO CTPYKTYPHOrO MiAposfiny 10 iHIWIOTO B
0DOB’SA3KOBOMY MOPAKY 3aificHIOETBCA ueped chyxOy aminoBoacTBa, Aka pobBHTEH
BIAMOBLAHY BIAMITKY B peecTpalliifHo-KOHTPOBHI KapTui. JloKyMeHTH, BUKOHAHHS
AKUX repefypae Ha KOHTPOJ, NepPejaloTLCA 10 IHIIHX CTPYKTYPHHX Migpo3ainis abo
IHIIMM BHKOHABUAM TiNBKH 3 TOBIIOMIEHHAM NpPO Le NMiapo3ain abo ocoby, Ha sky
NOKNaZeHi NOBHOBAKEHHSA 111010 3AIHCHEHHA KOHTPOJIIO.

169. [lepenaya 1OKYMEHTIB y MeXax CTPYKTYPHOrO migposniny saificHioeThes
yepes ocoly, BIANOBIAANBHY 3a [INOBOACTBO B CTIPYKIYPHOMY MNiApO3aini
(cexperaps).

O6nik nOKYMEHTIB, IO NEPENalOThCA 3 OQHOMD CTPYKTYPHOTO TMiZpo3miny
obnacHol nepxasHoi (Bifickkosol) anMivicTpauii 10 IHWOro, 301HCHIOETECH LILTAXOM
NpOCTaBNEHHA BiAMOBIAHMX BIOMITOK Y MypHanax nepenavi NOKYMEHTIB, AKi Bene
cay:xba ALIoBOACTBA CTPYKTYPHOTO NiAPO3ILTY.

170. BianosinansHicTe 3a BHKOHAHHA NOKYMEHTA HecyTh 0coOH, 3a3sHaueHi y
pO3MOpPANYOMY JOKYMEHTI, pezoniouii ronoeu (HauansHuka) obnacHol gepiasHOl
(BilickkoBol) anminicTpamii ado Horo 3acTyNHHKIB, KepiBHMKa anapaty obnacHol
nepwasHoi (BliickkoBoi) aaminicTpauii, Ta npauiBuukx, skuM OesnocepenHbo
AOPY4eHO HOro BUKOHAHHSL.

I'onosHAI BHKOHABENE OpradizoRye poboTy criBEHKOHABLIR, 20KpeMa BH3IHAYAE
CTPOKH MOJAHHA HHMH MPOMO3UUIH, MOPANOK NMOrOLMeHHS | NiATOTOBKM MPOEKTY
OOKYMEHTA.

CniBBMKOHABL BIAMORINAIOTE 32 MIITOTOBKY HAa HANEXKHOMY PiBHI Ta CBOEYACHE
NOJAHHA TOJOBHOMY BHKOHABU nponodduiit. ¥ pasl HecBOEYacHOro NoJaHHA
NPONO3HLUIH CHIBBHKOHABUAMHY TONOBHHI BHKOHaBelb iH(QOpMYye Mpo 1e romoBy
(Hauaneuuka) o6nacHoi nepwasnoi (BiHcekosoi) anmminicTpauii abo dioro
3aCTYNMHUKIB, KepiBHHKA anapaty obnacHol gepxasuol (BilfickkoBoi) anMinicTpanii,
AKI HAJANH JOpYYEHHA,

171. BukoHanusa JoKyMeHTa nepeabadac 30uMpaHHs Ta  ONpailoOBaHHA
HeoOxinnol iHdopmauii, niAroToBKY NPOEKTY BiINOBIAI HA NOKYMEHT YH HOBOIO
noKyMmedTa, ioro odopMIeHHA, TOrOMKEeHHS, MNOJAHHA N8  NiANWCAHHA
(saTeepawenns) ronosi (HauanbHWKY) oOnacHoi nepwkaBHoi  (BificeKkoBoi)
anMinicTpanii  (3acTynmHMkam ronoBd  (HadanbHMka) oOnacHol  mepiKaBHOU
(BificekoBoi) amMiHicTpanii, kepiBHuKy anapara ofnacoi mepwasHoi (BifickkoBoi)
anMiHiCTpaNii), a y JeSKHX BHMAAKAX — KEPIBHHKY CTPYKTYPHOro nigposainy.
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172, llepea noianHAM TPOEKTY JIOKYMEHTA HA MIANHC TONOBI (HAYaIBHHKY)
obaaciol  jlepwasnol  (Bifickkosol)  aaMidicTpauil,  3acTYNHMKAM  TONOBM
(HauanbHHKa), KEPIRIKMKY anapaty odiacHol AepikasHOT (BiicLKoBoT) agMinicTpauil
ARTOP oRyMera 1obDoR’ sannil neperipuTH npasMaRHICTL HOro cKJlaneHHs Ta
O(OPMICHHA, OCHIANHA HA HOPMATHBHO-NIPABOBI AKTH, YTO4HMTH 1MQpoBi naui,
HASBHICTh HEOOX LMK BIF | JOAATKIB,

|73, slokyment nogactecs Ha HINUC Pa3oM 3 10KYMEHTAMH, Ha BHKOHAHHA YN
Hal DACTARI AKKX H0r0 CKIajACHO.

174 Slkio. IORYMENT  BAJCHIACTHCS 10 KUIBKOX  YCTAloB, K He ¢
KOPHCTY Ba4aMi CHCTEMH B3ACMOAIT, nicas foro peectpaulil, BUKOHABEUL OPraHizoBy
BHIOTOBEHHA HEODXIIHOT KiILKOCTI NPUMIPHHKIB Ta MIANMCYE KOKHHA 3 HUX
HeoBxiaHOMY anpecary.

|75, Agrop  JlOKyMeHTa Y pa3sl  BIANYCTKW, BIAPSUKEHHS, 3BIILHEHIS
T000R WINMH  TePeAaTH THIOMY HPAIIBIHKOR] 3rJIHO 3 YHHHEM PO3NoAinoM ycl
HCHIKOHANT JAokyMenty 1a noindgopmysarty  caywOy  KOnpo.io 1po  nepejady
TOKYMENTIR, BHKOIAINNIA AKMX Nepefiyrac Ha KOHTPOMI.

Opranizanis MoniTopuury BHKONANHS 1OKYMENTIR

|76, Konrpoas  4a  BHKOHANIAM  JOKYMENTIB  HUHCHIOETHCR 3 METOH
AOCIHCICHNNA CHROCYACTIOND Ta HANEKHOIO IX BHKOHAHHA.

Yei 3apeecTpoBatl JADKYMEHTH NIANATAKOTE KOHTPOMIO 33 IX BUKOHAHHAM AKIO
B HHX MICTHTHCH (MICTATLCA) 3aBaaHus (JOpYYeHHs ), a TaKoK AKILD BOHH HANEKaTh
0 KaTeropil JOKVMEHTIB, BHKOHAHHA AKHX NIANArac oboB A3K0BOMY KOHTPOIII.

177. Kowrpouls 38 BUKOHAIIAM JOKYMENTIB B anapari obiacHol jepikasiol
(IHCKKOBOT) aaMidicTpanil NOKNANEacThCd Ha BLLALI KOHTpOMO anapaty obiacHol
Aepwasnol  (BlicskoBoi) aaMinicTpauwil., Y cTpyKTYpHMX niposainax obnactol
Jepaasnol (sifickkoBol) aaminicTpaill Ta 1 anapaty OeanocepeiHiii KOHTPOIih 3a
BUKOHAHHAM JIOKYMEHTIB HUHCHIOE 1MIAPO3AUIT ado 0Cco0d, Ha HKY HOKJIaAcH)
HIANORLI NOBHOBAKSHIN,

[ 78. CrpoK BUKOHAHHA [OKYMEHTa MOKE BCTAHOBIOBATHCH ¥ HOPMAaTHBHO-
HpaBoBOAY KT posnopaitosy  jokysenti abo pesofionll KepiBIHKA YCTaHOBH
(#ioro wacrvinukie afo KepiBHMKA anapary).

1 79. Crpoku Moy Th GYTH THNOBHMH 400 IHAMBLIYAIBHHMH,

Tunoni Crpokn BHKOHAHHA JOKYMEHTIE YCTAHOBIIOIOTBECH 3MKOHOIABCTBOM.
CTPOKM BHKOHaHHS OCHIOBHHX JOKYMEHTIB HABOAATLCH ¥ 10JaTKy 24.

BBV BRI CTPOKK BCTAHOBIIOIOTLCS KEPIRHUKOM YCTAHORM.

|80, /lokvMEHTH, B SKMX CTPOK BHKOHAHHA HE 3a3HajyeHo., HKI He ¢
AOKYMeHTaMu ndopManiiinore xapakrtepy afo He MICTAThE KOHTPOJIBHMX 3aB/1aH,
NORUHHI BYTH BUKOHAHI He niznine ik 3a 30 kanenjapHuX JHIB 3 MOMCHTY
PECC TP AURYMCH a8 Y10, A0 AROT HaAIRIOB JAOKY MCH L,
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Pal. Skino sasianns norpedye TepmMinOBOro BHKOHAHNHA, ¥ TEKCTI 3aBAaHin
ODOR ATROBO SUAUACTHCE KONKPETHNI KITIICRHI CTPOK BHKONANTIA.

182, Clissikonasui 3060843211 10aBaTH NPONOIKULIT TOJIOBHOMY BHKOHABLLO
NPOTATOM 1EPIIOT NONOBHHK CTPOKY, BIABEACHOIO A8 BHKOHAHHA JOPY4EHHS,
FABAHHA,

CTPOK BUKOHaHHH CHiBBUKOHABIAMM 3ANWTIE HA IHQOPMALIID CTAHOBHTE TPH
pofoux .

I83. ¥ pazi norpedun inausiyansinif CTPOK BHKOHAHHA JOKYMENTA Mowe GyTH
HPOJAOREKCHD 33 ODIpyHTORAIMM  (POXAHHIM BHKOHABUM, SKE MOacThea  Oed
HOTO,KCHHS 3 IHLUMMH CTPYKTYPHHMM MNipo3dinaMu De3nocepeinbo nocanosiii
ocol, Aka BeTanosuiaa crpok. Bianosige npoxanis nNofacrscs He Ni3Hille HIXK 34
TPH POGOYHN JLH 10 3aKIHYeH IS BCTAHOBICHOID CTPOKY.

|84, [Tpouosniiia (1010 1po0BACHIS CTPORY RUKOHATIN 3aB1a1h, BUIHAUCHHN
Bepxorioo Pagoo Yepainn abo [lpesunenrom Vipaiuu, wo naaicnani Kabinetom
Minicrpis Yepainw, nopacrses jo Cexperapiaty KabGinery Minictpis Vipainm
RIZINOBIAAIBHOI 33 BHKOHAHHSA Y¥CTAHORBOIO PAZ0OM 3 [POEKTOM JIHCTA, aJpeCcoBaHOID
RUINORIHO Kepisnukosi Anaparty Bepxosuoi Paau Yipainu un Odicy [lpesuaenta
Ykpaliii. 3a ciM JIHIB /10 3aKIHYEHHA BCTAHOBICHOIO CTPOKY.

|85.  beanocepeiHii KOHTPONL BHKOHAHHA JIOKYMEHTE NPOBOAMTHCA Ha
HEACTEBL pesoiouil kepisnniTea odaacHol AepwasHol (BliicbKoOBOl) aaMiHicTpauii.

| 86. PeecTpanifiHo-MOHITOPHHIOB] KAPTKH AOKYMEHTIB, NIOI0 BHKOHAHHA AKHX
NPOBOJINTHES  MOHITOPHUIT. 108 3PVMHOCTI MOMYTH TPVIIVBATHCS 33 CTPOKaMu
(HADJIMKCHHAM  CTPOKIR)  BHKOHANNSA  JIOKYMCHTIB, 38 BHKOHABIAMM, 132
Kopectonjienram  ado  rpynaMe  (Hakadd 3 OCHOBHOT AISNBHOCTI, HAaKasW 3
AMINICTPATHBIO-TOCTOAAPCEKHX  NHTaHL, JIOPYYEHHA BHLUIMX OpPraHis  BIanu,
AOPYUCHHS KCPIBHHKA YCTAHORK TOILO).

Po /i o jokysenr Mome OyIM 3aseiela JIMWe o1Ha peecTpauiiivo-
MOHTTOPHIITIOBY  KUPTKD  HEIaNek!o B KiikkocTl BHkosarilie abo  CTpokip
BHEOHAHHA ORPDEMMX 3aB08H b, 3a3HAYEHHX ¥ ﬂ,DK}-’MEI—ITi.

188, Jlani npo XiJl BAKOHAHHA NOKYMEHTA MOKYTh BHOCHTHCS JI0 peeEcTpalliiiHo-
MOBITOPHITOROT KAPTKH Ha nigeTasi X 3amuTy Tenedonom abo nia yac nepeBipku
POBOTH CTPYKTVPHONO NUPO3AINY — BHKOHARLA,

189, 3a zanuToM CTPYKTYpHUA miapoimin abo ocoba, na aky noxkaajgeni
MOBHOBAKEHIA OA0 UHCHEHHA KOHTPOIO Hajac I1H(POPMALLII TIPO JAOKYMEHTH,
RHKOHARILCM SKHX € BUHIOBLAHKE (HAPO3A1, WOA0 AKUX NPOBOIHTECH MOHITOPHHT.

190, Biaaia KOHTPOIO  auapary O0J1aCHON Jlepaasiol (BlfiCEKOBOT)
ANMIHICTPALIT Haiae KepiBHUITRY oOslacHol jiepwarHol (BIHCRKOROT) aaMiHicTpanil
VAT IBHEHY  TH(POPMATID PO CBOEMACHICTH BHKOHAHHA B3IATHX HA KOHTPOIL
JADKYMEHTIR (32BaHL) CTAHOM HA Nepllle YHEo KOKHOro Micaus (aonatok 25).
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Indpopmaniiino-goeiikosa podora 3 JOKYMeHTAME

191, Indropmainiino-gosiikosa podoTa 3 JIOKYMENTAMH NOAATEE B (IOIIYKY
HEOOXLANEX JIOKYMCHTIB 3 BMKOPHCTAHHAM PeecTpaliHHO-MOHITOPHHIOBUX KapTok
00 ARTOMATHIORANONO BANKY peecTpaiinmx 1asnx,

Hops ok onpamoBanis v e 1anns BUXUIINY J10KYMENTin

192, Buxiytni NOKYMEHTH ¥ nanepoBiii (opmi, crsopeHi B ycraHosi y pasi
HASBHOCT] MIICTAR, AKI BU3IHAIOTLCA OBIPYHTOBAHMME LI CTROPEHHS JOKYMEHTIR v
naneposiii popmi, HAACHIAIOTLCH AJPecaTaM 3 BHKOPHCTAHHAM 3acolis nouTosoro
TR AKY. eNEKTPO3B A3KY, 4 TAKOW J0CTaBIAIOTECA KYP epchkoi, (enba erepeskoin
cavxboio.

193. OnpaioBanys  JOKYMEHTIB Ui BianpaBiedns 3acobaMM  NOIITOBOIO
1 AIKY  3AlHCHIOCTRCH  YnpasnivHaM ginosojcTRa abo  cnyxGoi0  AiOBOACTBA
CTPYRTYpHOrO  nigpozainy  obsacnol  jgepwasuol  (siiickkosol) aaMinicTpauii
BULTIOBIIHO Aol lPHHH-'l HATAHHA TOCAOVT NOLHTOBROID ?H'H'“':}'ﬂ

194, Buxiani J1oKymMenTH onpailboBylOThCA | HAACHNAIOTLCH LCHTPAli30BaAHD B
ACHE IX HAJIXOMKCHHS B CTPYKTYPHHX NIIpo3iinie — BUkoHasilie. Buxiaui
AGKVMENTH. nepeaan 1o Yipasninng JUI0BOACTBA MI3HIILE HIK 3a 1B FOAMHH 10
KIHIA pODOYOrD 4acy onpallkoOBYIOTHCH | HAJACHAAIOTECS alpecaty HacTviioro
pobouoro jins.

Tepminosl AORYMCEITH, WO HEANOAATE Y CBATKOBI A1 T4 Hepodouni vac,
NEpPeaoTHCA HA PEECTPALIIO BIANOBILANLHHM YeprosuM abo creuiaibHo BUIHAYESHI ]
BiINOBLIANBHIA 0coBi.

195, 1le jolycKkacThes:

Hajgewianus  abo nepefada  Aokymenris Oes Ix peccrpanii 8 Ynpasainn
AiloBogcTea  abo  cnyxOi JLNOBOJACTEA  CTPYKTYpHOIro nigpoitiny  obnacuol
JCPRABHOT ( BIHCEKOBOT) aaminicTpaiui;

,l'_‘n'ﬁ,lil"l'lll._‘ HAACHIOHA HPHMi.PIIF'IH:]1 ¥ ToMY r-II*HQ.'JIi L‘.IpHI'i]iﬂ.thElﬁl‘ﬂ. ﬂﬂﬁ}'HCHTH :\
naneporiil popMi, HKHO HOro NpHMipHHK abo Konilo Bke HajicnaHo B elNeKTPOHHIHN
(pOpPMI Hepes CHCTEMY BIacMO L.

196, [0 vac npuilManig Bl BUKOHABUIB BHXLLHMX JIOKYMEHTIB TIpalliBHUEKY
Vipasninng ainoroacTea abo chayaOM  AINOBOJICTRE CTPYKTYPHOIO NiAPO3ALLY
ohnactiol aepkasnol (sliicskoBoT) agMidicTpauii 30608 83a11i nepesipuTH:

HPABHILHICTE O(IOPMIEHHA JOKYMCHTA (CKAal | poIMILEnHs B HLOMY BCIX
[PRERBIHTIRY

HasBIICTL | MPABHALHICTS 3a3HAYCHHA AJIpecH;

HARRHICTE 1A TOKYMCHTI BUIMITKH NPO JIOJATKH:

HABUICTE VCIX HeoBXiJIHUX nijinucis (mewarok) na AoOKYMeNT! Ta JoJaTKax Jjo
HBO1;

HANBHICTH JOJATKIR T4 X BLANOBLAHICTDL JaABISHOMY CKAANLY,

BLANOBLUICTH KIIBKOCTT NPUMIPHHKIB KUILKOCT] aipecaTis,

IMBHCTE BT 1 NanepoBoMy NPUMIPHUKY BHXIAHOTO JOKyMeHTa (y pasi
HEOOXLINOCTI HOTo CTROPEHIS ), 110 FANHINACTHCH ¥ CpaBax yCTaHOBH.
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197. Ha opHriHanax JOKYMeHTIB, SKi NMiIATAOTE MOBEPHEHHIO, HA BEPXHLOMY
HPABOMY 101 NEPIIOT CTOPiNKK cTaBuTees wtamn «llianarae nosepHeHHON.

OX. Hlokymeni, 1o najacuiaioTses oiHONacio OIHOMY 1 TOMY 3 ajpecaTosi,
BEGLIAIOTLCA B OJIMH KOHBEPT (ynakyeanHs). lla KOHBEPTI NpOCTARNAKOTHCA
PEECTPALLIANI 1HABKCH BCIX AOKYMEHTIB, AKI MICTATLCH ¥ KOHBEPTI.

199, AzipecH MOMKYTh HAHOCHTHCS Ha KOHBEPT JIPYKAPCEKUM Crnocobom.

200, JlokymenTn. w0 noctaBisioThes  densin’erepeskoo avkbono,
HEPEIOTLES AAPCCHTAM 1111 POINUCKY ¥ RUITORIMITH KHU3,

201, Heciaanns abo samMing posicianoro panine JOKYMCHTa 3ICHIOETECS 4
RKAZIRKOK Noca/losol ocobu, ska nijnucana JokymenT, abo KepisHuka anaparty abo
KepIBHMKA  CTPYKTYpHOTO  oijdposiiny  obnacHol  pepwasnol  (BificbKoBOT)
aavinie rpaii. Y rakoMy BHIAIKY B JOKYMEHTI 383HAY9a6ThCA, 110 BiH € J0CHIAHHAM
A0 HAZICKHIAETRCH HA IAMIHY palile HaaicnaHoMy.

202, Ml sizinpanaenns gokymenTis (y ToMy wHeai fensn’ erepeskiy 368 93K0M )
BHEOHABIL 30DOR A3a1H NepeaRaTH AOKYMCHTH Ta IHLI N0WToBl BUNPaBIeNnsg 1o
Yiupasinua J00BojlIcTBa HE NMiHILE HIK 3a 2 (AB1) rogadHu 10 Kinus poboHoro
wacy.

| oamum npuiomy caym0010 JLZ0RBOACTRA CTPYKTYPHOMO MIZIpO3Riay obaacHo!
NEPRARHOT (BIACKKORBOT) AJAMIHICTPAILT BHXIIHHUX JIOKYMEHTIB, THUIMX NOIITORHX
BITTPARICHE BIZT BHKOUARILR BUINAMAIOTHCA KCPIBHHKOM CTPYKTYPHOIO MiAPO3MINY
OO EACTIOT e [URABNOT { BEHCHKOBOT ) aiMinnicTpaitii.

IV, Cucremarnsams ra s0epiranss QAOKYMEHTIE ¥ IOBOJACTBI
CH.Jlﬂ.ﬂ.l!FIHH HOMEHKIATYPH CnpaB

203, Ociiosii 3acall CKNAJACHHS HOMEHKIATYPH clpa, QOpMyBaHug clpas T4
WCPIAHNA JTOKYMENTIE BHIHAYAIOTECA [NCTPYKILED 3 JUNOBOJICTBA B CNEKTPOHIIIA
thopmi.

[licio  ecrpykuicio 3 AIJOBOACTEA  BHIHAYAIOTLECA  OKpeMi  ocobnMBOCT]
CHCTEMATHIAUIT 12 30epiraHig AOKYMEHTIB ¥ naneporiil opmi, AKi 32CTOCOBYIOTHCH
Vo pad HasBHOCTI NIICTaB, #KI BU3HAIOTLCA OOIPYIUTOBAIMMH JUIS CTROPEHHS
VUTAHOBOIO JAOKYMCHTIB ¥ naneposiii dopmi.

204, Homenkiarypa  clupas e 0DOB A3KOBMI UM KOWHOT  YCTAHOBM
CHCTEMATHIOBAHHA  NepelllE  Hass (3aroloBKiB) cupas, U0 (POPMYKOTLCA B 11
WIOBOCTRIL 13 3a3HAYeHHAM CTPOKIR 30epiradHs cnpas (noaatku 26 1 27).

Homenkaarypa crnipas npuiHavenda Ui BCTAHOBJICHHA B YCTaHOBI €1MHOrO
NOpPAKY  (POPMYHAHHS  CIPAB N8 JOKYMEHTIB, CTBOPEHWUX B EJEKTPOHHiR |
naneposiii gopyax, sadesneuenns X obNIKy, ONEPATHBIIONO MOLIYKY MOKYMEHTIB 3a
iX 4MICTOM | BMJIOM, BHIHAYEHHS CTPOKIB 30epiraHHs CrpaB | € OCHOBOKO JINA
CKAAAHHS ONHCiB cnpas noctifinoro Ta Tpusanoro (nouaa 10 pokis) sGepiranns, a
rakow (s obalky enpas Tumuacosoro (10 10 pokis sxinouno) sbepiranus.
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205. B obnacwiii aepsarniii (Bifickkosiil) anMinictpauii Ta T cTpyRTYpHEX
NEIPOAAIAN CRAMIATHCA TAKI HOMEHKNATYPH cnpas:

HOMEHKIATYPH  CnpaB  CTPYKTYPHWX  NiPO3/LIIB  anaparty,  3BeieHd
HoMcHEIaTYpa cnpas anapaty obuacHol JlepikaBHOT (BilickKoBOT) aaminicTpauii
(noenaror 26, 27);

3BCICHA HOMEHKIATYPA CNpaB CTPYKTYPHHX NiIPo3/Linis obnacHoi jepikapHol
(RifickkoBOT) aaminicTpam’ (noaatok 28).

Homenriarypa  cupas  crpykrypiux — nigposiinis  obnacnoil  jgepwasHol
( BlilcskoBOT) uaMInicTpauil 1a 7 anapary pospobascrhes ve uisnime 15 aucronaia
HOTOYHOIO  POKY  HOCAROBOIO  0co00,  BUNOBIAQILIOIO 38 ULI0BOJCTBO ¥
CIPYRTYPHOMY HIAPO3ALIL, HA NIICTAB] BUBYEHHS JLOKYMEHTIB 3 yCiX NUTaHe jloro
AANBHOCT] 13 300y YeHHAM (PaxiBUIB, AKI UPAIOIOTE ¥ CTPYKTYPHOMY MiAPO3aii.

3RCACHD MOMENKEIATYPA cnpas anaparty objlacHol acpikasHoi  (BiHCbKOBOT)
dAMICTpalll ckpaacibes YIpasiiniaM AUIoBo/ICTRA 1A OCHOBI HOMCHKIATY PH
CHPAl  CTPYKTYPHUX  NUIPO3ALIE  anapaty  obnacHoi  aepxasnol  (Bifcexosob)
ajMinieTpanit,

3Be/leni HOMEHKIATYPH CripaB CTPYKTYPHUMX niaposainis ofnacHol aepmasHol
(BHHCBKOBOT)  aaMiniCTpalll CRaajaloTbed  cnymbaMK  JAUI0BOACTRA  BIINOBIAHMX
CLPY KTY PHEX TAPORLIIIE,

MeToiuiHg JoNoMOra ¥ CKIaieHHl HOMCHKIATYPH CHpaB HaJaeTbed ocobolo,
RUTORTRIONO 3 APXiR.

InCACil HOMCHEAATYPH  CHPAR  CXBAOIOTLCH  BLUIOBLUIHMH  CKCHCPTIIHMM
KOMICIAMH 3 [IPOBE/IEHIA  EKCHepPTHIH  LINHOCTT JOKYMEHTIB (ial CKCIIepPTHA
KOMICIS) T4 NOMOLAYIOTECA eKClepTHO-NepeBlpHOl0 komicicio [lepwasHoro apxisy
Xapkigchkol ofnacti 0JHH pa3 Ha N 4Tk POKiB abo HEeBIAKNAAHO ¥ pazi aMiHH Gopmu
BAACHOCTL.  CTpyRIYpH,  (hynkini 1a  xapakrepy poborn  ofuacHol  jiepkasHol
CHEHCROBOT D IS TPRULT, THCAS 010 SaTREPIEKYIOTHCH TOJOROIO (HAYAILIMKOM )
ob.acHol  siepwasHol  (BifickKoBOT)  aiaMminicTpauil  (KepiBHUKOM CTPYKTYPHOTO
niaposainy obaacnol gepkasiol (BIHCLKOBOT) aiMiHicTpani).

3BC/icHa HOMCHKAATypa Cclipas  yCTaHOBM  CKJA0EEThCA ¥V HOTHPBOX
HPHMIDHMKDY. HA KOWHOMY 1 AKHX nosdien OyTH 3anosHenHii rpud) norouweHns 3
Mepswagnm apxisonm Xapkirchkoi ofinacti. Tlepmm# (nenotopraniinii) npuMipHHK
ReeHol HoMenKaaTyp cupas 30CpiracTeca B Ypapilinul ALN0BOACTEA, APYIHA -
BHKOPUCTOBYETHEN YIIpasiiHHAM JiN0BOACTBA AK podoyuil, TpeTii — nepenacTeca 10
APXIBHOIO MJIPO3ALIY YCTAHOBH JUIH LUHCHEHHA KOHTPOMO 38 QOpMYBaHHAM CIPAB
VOCTPYRTVPIHX HIAPO3LAaX, YeTBepTHil — HajcunacTees A0 Jlepwasnoro apxisy
Naprinc hEoT 08.3acTi.

206, Crpykrypii nigpodzing obaacnol jepwannol (BiiCLKOBOT) ajmimicTpalll
OTPHMYIOTE BHTACH 3 BUANOBUTHUX PO3IINIR 3aTREP/UKEHOT IBCACHOT HOMEHKAATY PH
CIpaB JL1# BHKOPHCTaHHA y poGoTi.

2007, | paipu HOMEHKNATYPH CNPaB 3AN0BHIOKITHCA TAKHM YHHOM!
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v rpadi | npocTaniscThes 1HASKS KOWKHOT Crpasi. [HACKC cnpasi CTPYKTYPHOIO
HUIPORLY CRUMIE THCA 3 HUIGKSY CTPYKTYPHOIO THAPO3IAINY yCTaloBy (3a IWraTHUM
POSHHCOM 400 KIMCHIKATOPOM CIPYKTYPHAX HIAPO3UIIE) Ta NOPAAKOROro HOMEpPa
ciipasn 8 mewax niaposaiay. Hanpuwaag: 06 - 12, ge 06 - inneke camoctiiinoro
sy, 12 nopaaxosuii nomep cnpasu, abo 04.1- 07, ae 04.1 — innexc sigainy y
Chia yvupaiing, 07 — nopajAKoBHI HOMEp CNpaBi;

VoOPAH HAsBIOCT] ¥ CIPaBl TOMIB 1IJICKE CTARMTLCA HA KOKHOMY TOMI,
manprknan: T b 2;

v rpafhy 2 BRAWOHAIOTLCA 3ar0/I0BKH CHpas (ToMiB);

3Ar010B0OK CNPaBH MOBHHEH YiTKO ¥ CTHUCIIH y3aransHeHii dopmi sinobpaxarn
CRADAL | IMICT JOKYMEHTIR CHIPARH;

HE JIOIRONACTECH BHHBAHHA B 3r0J0BKAX CNPaR HEKOHKPETHUX (JOpPMYIIOBAH
(epi3ni vaTepiamip:, «3araieie JUCTYBAHIA», «BXIAHA KOPECTOHACHUIAN, KBUXIIHA
KOPCCTIONACINLAY  TOIIO), 4 TAKMWK BCTABHMX CB | CKAAMNMX CHHTAKCHUHHX
TBOPOTIE

L uae (pOpMYIIORANNS  IATONOBKIBE  CNPAaR  VPaAxXOBVIOTHCA Taki  O3HAKH
(PopMVBIINEG CHPAR. 1K HOMIBAIbHG, ABTOPCHLKA. KOPCCHOHICHTChKL, HpejiMEeTHO-
NUTENBIA, XpoHOJaorivHa, reorpadivna;

AOKY MEHTH (POPMYIOTBER ¥ CHPABH Ha OCHOBIE OKPEMOT 03nakn abo CliomyHeHHs
TR

JUNQLIOBOK  CHPARM CKIANACTLCA 3 CICMCHTIR, IO POIMILIYVIOTRCA Y Takii
NOCTIOBHOCTI: HATEA BUAY CNPaRH (JHCTYRANIA, KYPHAIL, KHHCE TOHIO) 98 BHILY
JOKYMEHTIR v cnpapl (Haka3u, NPOTOKOAH, AKTH TOUI0), ABTOP AOKYMEHTIB
(HaliMenyBanHa YCTAHOBH, CTPYKTYPHOTO NiApo3ainy); kopecnouwaenT abo aapecar
{HUHMCHYBAHHA YCTAHORK, 0 AKOT ajipecoBadi abo BIJL AKOT HALIAILAK JOKYMEHTH ).
KOPOTKHI IMICT JIOKYMENTIB CHpPasM (IIHTaHts, 3 skoro OpMYcTLCA Cpasa); 1a3ea
periony (TCpPHTOPIT). 3 AKOI OB 3anuil IMicT loKyMenTa: f1ata (nepioa), 1o sxol
HANEHKATE JIOKYMEHTH CIPABH; BKA3IBKH HA HAABHICTH KOMIH JIOKYMCHTIB ¥ crnpasl (v
pasi neTpedn );

VoO3AroNOBKAX  0CcoD0BUX  (1IepConadLiuX) Ta THINMX  CupaB, B0 MICTATh
AOKVMEHTH 3 OJHOID  [IHTAHE, OB #3aHl NOCAIOBHICTIO BEASUHA  LPOLCLYP
OB TR, BARIBACTLCH  TEpMin  «cupasap, wanpuknai: «Ocobosa crpasan,
«l lepconansua cnpapay:

y 3AroJ0BKaxX CHpas, 1O MICTATE JOKYMEHTH 3 OJHOIO MHTAHHH, HE NOB’A3aH|
NOCAIORHICTIO BE/ICHHS TPOIEAYP JLIOBO/ICTEA, BIKHBAETLCA TEPMIH «TOKYMEHTH?,
A0 eHs RO B OJIVAKAX  1@30aU30TECHE  OCHOBHI BHAM  JIOKYMCHTIB  Cripan,
Halpukian: «/lokyMenTi ([UIaHK, ankeT, J0BIIKH) PO NpoBeaeHns OrNALy cTany
ALIOBOJICTRA T2 apXIBHOT COPaBH Y BHIHX HABYAILHHX 3AKNANaxy,

TepMiN «IOKYMEHTH® BKHBACTLCH TAKOWX Y 3arolloBKax cnpas, (O MICTSATh
AOKVMEHTH-TTOMATER J10 OV/TL=-AKOT0 HOPMATHRHO-NPABOBOIO AKTa ado po3Nopaavoro
JORY M T VETANORK,

VOAATOA0BKAN CHPAR, IPH3HAYCHHX JUIS IPYHYBEHIA JIOKYMEHTIB 0/IHOTG BHILY .
WTNANACTHCH  BHA JIOKYMEHTa ¥ MHOWHHI Ta aBTop JOKYME! ITIB, HANpUKIaL;
el Iporokos sacizuns goaerii obaacnol JACpwasiol aaminierpaiii,
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¥ 3Arof0BKax CHOpaB, WO MICTATL JUCTYBaHNA, 3a3HAYAIOTECS KOPECMONIEHT |
KOPOTKHH 3IMICT JOKYMEHTIB, nanpuknan: «JIucrysanus 3 MinicrepersoM (iHancis
PO ATREPKCIIIA | IMINY IITATIIOND PO3IHCYY;

Y B0IONOBKAX  CHPAB, U0 MICTATE  JHCTYBAHHS 3 KOPECNOHACHTAMH,
QIHOPLUIAN 33 XapaKkTepoM AifNLHOCTI, TaKi KOPECHONACHTH 11e NepepaxoByI0THCA,
dHHANacTeed X ylaraowiene  padmenysanus, Hanpurnan: «JlMeTysaHus 3
QP raITan fﬁ.—]i.l.'_‘lll.'_"HDJ“ﬂ CUMOBPAIYBAMHA 3 IMTAlE zabeancucHis CULI.ii.U]I:Hﬂ['G 351)&“(11'}'
FRACCASTITEA kg

btk kel L1 TR 1L "ul[l..'i..‘lil- AMCTY BUAHIA 4 |_llii||.l|i".HI. RPN LS TET M,
Y RaPPCCHONCITTH e S HANHOT O, HnanpuKiag: {{_”I-'I.C'J':r'ﬂl-i!{l{ﬂ npo Dpi'aHi']a]_l.il{}
CCMILAPY 3§ HABMIICHNSE KBaIIIKaLT nPaliBHHKIE KAJPOBHX CHY#D»;

Y 3AIOAOBRAX CHPAR, IO MICTATL (UTAHOBO-3BITHY JIOKYMENTALII0, 3a3HAYaCcThCR
epiofl  (Micsiilb,  KBapraid, (ispiuds, pik), B AKOMY [JIAHYETHCH  CTBOPEHHS
Aokymentin, abo nepiog 1x QakTHYHOIO BUKOHANTSA, HAPHKIAL:

1. Ilnan ocHOBHUX OpradizalifHuX 3axoniB yeranosy Ha 2012 pik.
2 30T NPo BUKOPHCTANHS DIOIKETHHX KOWTIB yeTanoroto 3a 2011 pik.:

AKIID CHOpPaBa CKIAAACTECH 3 KIILKOX TOMIB, (POPMYMIOETHCA  3araibHMil
Sl GO el I3 sadiasinsgm Ill..ihrl'l.‘p':l FONMY

Mijl 4ac pO3IMILICHHA 3aroflOBKIB  CHPaB ¥  HOMCHKIATYPI BPaXOBYETBCH
BAACIMBICTE AOKYMEHTIB, BKIOYEHHX J10 CHpaBH, X BIEMO3B'S30K Ta CTPOKH
wepiranng. lla noyarky posMillylOTLCS 3arofOBKH CNPaB OO0 JOKYMEHTIB, fAKi
HAHIN BL OPranis BHINOTO PIBNS, Jlail — HIOJ0 opranizainifino-po3nops4uol
AURY MEH LT, LA OBO= 33T THOT JOKYMEHTALLT, JHcTYBadHa, O0DIIKOBO-10BIAKOBHX
BH/LE JOKYMCHTIB,

rpafra 3 HOMEHKIATYPH 3A1II0BHIOETHCH HANPHKIHILL KAJICHAAPHOTO POKY;

v orpai 4 HOMCHERATYPH 3a1HAYAIOTRCH CTPOKM 30epiranns cnpas, HOMEPH
crTarei 1 NepeikoM 10KYMEHTIB 13 CTpoKaMu 3depiratns;
1S pobISTLER NOINAMKH PO NCPEXIN cupasi; upo popMy cTBOpeHA
AOKYMENTIB chnpaed (eNCKTPOHHA, Naneposa, 3Millana); npo nocajoBHx ocid,
BLANOBIZANLIKMX 32 (OPMYBAHHA CHpaB; Npo nepefady Crnpag a0 apxiBHOro
HAPO3ALY YCTAHOBH Y THUIHX YCTAHOR /U1 TX NPOJA0BKEHHS TOMIO.

AR b il

(Popmyranng cupan

208, hopymyRaHHA CHPAB — 1€ IPYNYBAHHA BUKOHAHWX JIOKYMEHTIB ¥ CHpaBH
BUIMORIIHO /10 HOMCHEIATYPH CTIpaB.

209 [Mix wac Qopmysanna cnpas He JONYCKACTBCH BKIAIOHEHHS A0 Clpas
HOPHOBHX, OCOOUCTHX JIOKYMEHTIR, POIMHOKEHMX KON T4 JOKYMEHTIS, WO
HULHAKTE  noBepienmo.  JOKYMEHTH nocTifinoro 1 THMYacosoro s0epiranis
FPYLNIOTLCH ¥ ClpaBH okpemo. 3a o0csroM Cnpasa y naneposid Gopmi e noBHHHA
nepesunysatn 250 cropinok (30 — 40 miniMeTpis 3aBTOBLLKH ).

210, JlokyMEHTH PPYIVIOTECS ¥ CHPaBH B XPOHONOTIMHOMY Ta/alo 10riuHoMY
HOPHIEY.
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211 Honowenns, npasuia, nerpykiii Touw, 3aTBEp/UKEN  poO3NOPSAYHMH
PORMMUIITAMIL, | PYVIHN Y TLEA Pa30M 13 A HANC MK JAOKYMEHTAMH.

212, Poanopsijpkenis  (HakasM) 3 NHTAHL  OCHOBHOT  AISTBHOCTI, 3
AAMIHICTPATHBHO-TOCTIONAPCHKNX [THTAHb, 3 KaJpoOBAX nutank (ocobosoro cknauy),
PO NEAHHA BLUTYCTOK, NPO BUIPH/GKEHHA TPYIYIOTLCA v pisHi cnpasu. Hakaiu 3
KLAPOBMX  nMTait (ocobosoro ckliaiy) rpynyvioThCcs RIANOBIIHO 0 i BHAIE Ta
cTpokin shepiranns.

213, JlokyMCHTH 3acizianb KOneriaibiinx Opradis rpynyioTecs ¥ JBI CHPABK:

NPOTOKOAM | JIOKYMENTH J10 HHX (JIONOBIAL, AOBIIKH, IPOEKTH pillleHb TOWIO);

JAOKYMEHTH 3 opranizanil sacilans (Nopsiok JAeHHuil, Maker posMilleHHs,
CHHCOK 3@NPOIIEHMN TOLLO).

214, llpotokoan 3aciilave KOJeriaibHHX OPraHis rpynyloThcs V CHpaBd B
XPOHOAOITMHOMY LHOPRAKY | 32 HomepaMH. JIOKyMeHTH 10 3aciiaHe 3a3HAYeHHX
OPratiB CHCTEMATHIYIOTLCR 33 JaTaMi Ta HOMEPaMK NPOTOKONIB, 4 B MEKaX rpynu
AUKY MCHTIN, WO CIOCYIOTHCH OO0 NPOTOKOIY, 3 HOPSIKOM ACHIAM 3acilaHnHA.

215, lopyyenna ycTaHOB BHMILOTO PIBHA 1 JIOKYMEHTH, NoOB'S3aHi 3 ix
BHKOHAHINM, I'PYNYIOTBCH Y CHPaBH 3a HanpaMamH JisJbHOCTI yCTaHoBM abo 3a
AHTOPUMH IHILIATHBHHX JIOKYMEHTIB, Y Cnpasl JOKYMEHTH CHCTEMATHIVIOTLCR 34
SN OPY YL,

216, JarsepiKen nianu, 3BITH, KOINTOPHCH FPYNYIOTLCS ¥ CIIpaBH OKpeMo Bil
MPOCKTIB HHX JIOKYMEHTIR.

217 ﬂHt."'I'}'HHHIIF-E Y HIYCTERCR 30 "!l‘!dlf'rl"l'."d T H{'SF}EEFIGIL-'IE[[TCBHTHB DIHAKOKO |
CHETCMATHAY CTHCH B XPOHOJIONTHHOMY TIOPAJAKY: JIOKYMCHT-BINOBLIL PO3MIIYCTRCS
10 TOKY MCHTOM-3RITHTOM,

218 Ocodost  cnpasn aepwasinx  cauyxOosiis  QopMyIoTses ¥ NOPRIIKY,
ru3HaucHomy HAJIC.

219, Pospaxynkoso-niartixni - slaomocT]  (ocoDoBl  paxyHKM) NpauiBHHUKIB
SETUHOBI CHROTCMATINYIOTHEE B MOHOX POKY 734 fl].'.!"l‘!-lil'TIIJ.HMH iH] H.'I{E]ﬁl.ii'l'i!ﬂM}'
HOPRJIKY, @ BUIOMOCTI DIOJIO BHNAATH rpouiel (BiIOMOCTI LIOAD HapaxyBaHHH
SApOOTTHOT 1T ) NOBHHHT Oy TH chopMOBaHI LIOMICALA 33 Kale1apiHi pik.

220). MeroauuHe KepiBHHUTBO | KOHTpOAb 2a (hOpMyBaHHAM CNPas B YCTaHOBI
Ta 71 CTPYRTYPHHX HLIpOsiiIax yiiciioeTses caywbolo /i, I0BOJCTBA Ta APNiBHUM
HIPOBI0M VETATIOBH,
Ioepirannuy jorymenrtin

221 lokymenti 3 uacy cTeopenim (nanxojekenna) i 1o nepeiayvi 1o apxiBHoro
HZIpOAIAY veranosn bepiraioThes 3a vicnem ix cTropenns. HopvaTHBHO-NPaRORI
UKTH 30CPIraloThes 3a miciiem IX BHIAHHA, a JOKYMEHTH 10A0 iX pospodienns,
HOTOUKCHHN TOLIO 38 MICIIEM CTBOPEHHA.
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222, 30cpiranna nokymenris i cnpas 3abeineuye Ynpasniung ainosojcrsa abo

cay#ba a0BOACTEA CTPYKTYPHOTO nifposniny obnacuoi jepwasHol (BlilcbKoBOT)
l'l.:J.MI]-IlCTPEII],II_

223, Copasn 30epiraloThea ¥ chedianbiiil  KIMHATI ¥ BEPTHKAIBHOMY
MoJosKeHNE B wadgax, uo 3akpUBAoThea. J1Ns NiABHILEHHA ONEPaTHBHOCT MOUIYKY
NOKYMEHTIS CHPABH  POIMILIYIOTECH  BUUTOBIAHO 10 noMenknarypu cupas. |la
KOPIHUAX O0KJA/IHIOK CHIPAB 3a3HAYAI0TLCA IHACSKCH 32 HOMEIKAATY Polo.

124, MonorpaMu  3acilans  KonerianLHoro oprany ibepiraloTees v o Horo
cekperapa. Ha wocii onorpamu (T ynakosul) pobuThes BiAMITEA upo aaty
saciaanns 1 ouwac zanney. Cekperap xojerianbHoro oprady signosigae 3a ix
whepiranns.

225, Bujiava cupas, CKAageHux 3 10KYMEHTIB Y naneposiii hopmi, y THMHacose
KOPHCTYEAHHA 1Rl LIBHHEKAM YETAHORBRH INIACHIOETECA 3 A0FBOTY KEpiEIlHKE
CTPYKTYPHOTO MAPO3AIAY., B akoMy Dyio copmoBano cnpaBy, iHITHM YCTAHOBAM —
1 1IHCBMOBOIO JIO3BOY KepiBHMEA ycrtanord. Ha muaaHy cnpasy cKIALACTHCH
KAPTKA-3aMinuuk. Y KapTill a30avaloThes iHIeke cnpasy, 3arofoBoK cnpasM, aara i
Bidaui, ocoba, skl cnpasy Buaado, jJara i nosepHenta, nianuck ocid, aki BuaanH
A PRI cLpaBy.

226. HananHs cnpar v THMYACORE KOPHCTYBAHHA 3/1IHCHIOETRCY HE DIILIN K Ha
OAMH MICALLL.

227, Buavactns JOKVMEHTIR i3 cnpasi nocTifinoro 36epiranis 3afopoHacThea.
YV BHHHTKOBHMX  BHIQAKAX  BHIYUYCHHHA JOKYMEHTIB AONVCKACTBCH 3 J03BONY
HCPiHIIHHﬁ YCTaHoRH 3 ODOB A3KOBHM 3aNHILEHHAM ¥ Eﬂpﬂﬂi ?rElCEi.ﬂ"IE'HHR HanewxHHM
YHIIOM KOMIH.

V. Mopsinok niiroToRKH cnpas 1o nepeaati 118 apXiBHOro 3depiranns
Excnepriia ninnocri JoKymentin

228. OcHORHI 3acajiM NPOBEJEHHA EKCHEPTHIM UWIHHOCTI, CKAAJEHHA ONHCIB
clipas. oopMACHHE TA nepejadl cnpas 1o apxXiBHOI0  HUIPO3AINY  YCTAHOBH
BHIHAYAOTLCA [HCTPYKILIEK 3 J1IN0BOACTEA B eJICKTPOHHIN hopmi.

e IucTpykiicio 3 JiI0BOACTRA  BUIHAYAIOTHCH  OKpemi  ocolnBoCTi
B O TOBKE CHpal, CopMOBEHKX v Haneposii (opmi, 10 nepeaayi ;UM apxiBHOIo
POePIaHE, KD IACTOCORYIOTHCH 38 HAXBHOCTI  [IJICTAB, AKI  BHIAIOTHCH
QOIPY HTORAIHMH A8 CTBOPSHHA YCTAHOBOIO JOKYMEHTIE ¥ nancposiil Gopi.

229 [poseaeniis eKCHEpTHIN 1IHHOCTI AOKYMEHTIB nonarae y ix sceBiunomy
BHBYCHHI 3 METOI0 BHeceHHs 10 HauionankHoro apxisnoro Goxiy ado BUIYUeHIs 3
HLOTO T4 BCTAHOBNCHIA CTPOKIB 30epiraHns JOKYMEHTIB, WO He NUUIATAKTh
Riecennio 1o Hamonankioro apxisHoro oy,

230. llns oprasizauil Ta nposeienia eKCHEepTH3IH UIHHOCTI JIOKYMEHTIB B
anapari T4 CTPYKIVPUMX  nidposaiaax  obnacnol  aepwasnol  (BiickKOBOT)
AMITICTPaILl YTBOPIOIOTLES [TOCTIHNO Li04] CRCHePTHI KOMICIT,
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231. EkcrnepTH3a LIHHOCTI AOKYMEHTIB [IPOBOAHTHLCH LOPOKY B CTPYKTYPHHX
HEAPOEILIAN. YUTAHOBH OCHNOCCPilbLO ocoDaMu, BULIOBILAIBHHMI 34 OpraHizailiio
ALIOBOACTED B UMX NLAPO3AINAX, PA30M 3 EKCNIEPTHOK KOMICIEID 111j1 METOAMYHHM
KepiBIHUTEOM ¢y 0H ALI0BOICTRA TA APXiBHOIO NiAPO3AINY YCTAHOBM.

232 Buaydenns J0KYMCHTIE jii8 3HHIeHHs 6e3 nposeaeHHs nNomnepennboi
CRCHCPTIEN X [HHOCTI 3aD0pOIACTCH.

-5

233, BinGip nokymenris noctiiinoro abepiranng 3aificiiocTees Ha  HiACTAR]
THHOBHX T8 BUIOMYHX (Fainy3esux) nepetikis AoKyMenTIB i3 crpokamu 3GepiraHus,
HOMSHEIATYPH  CLUPAB YCTAHOBM  LIIAXOM  LEperiialy KOKHOIO apKylia chnpasu.
Mopyaenng opranie BRI BON0EO piRNE, 00 Q0NN 10 VCTAHOBH Y BHIIA
HACPOBOT  KONIT, HC MOKYTLH OyTH BIAIOpadi #K JOKYMEHTH 0ocTiiHOMO 4H
TpHBLI0rO (noxa | pm{in:l aﬁcpirﬂmm.

234.3a  pesyapTataMH  EKCNICPTHIH  WIHHOCTI  OKYMEHTIB B YCTAHOBI
CRUJIACTRCE Ukl 1Hpo BHOVHEHHA A3 IHHUICHHA J'I,{}H}"MEH'I'LB, HC BHCCCHHX IO
Hanionaassoro apxistoro donay (1oaarok 29).

235, 3seneH! onueu cnpan noctiidnore, Tpusanoro (nonan 10 pokis) 36epiranus
TP KAAPORMX nUTanb (ocoboBOro cknany) Ta akT npo BWAYHEHHS NS IHHILEHHS
AoRyMentin. e siniecenny ao Hadionanetoro apxisrnoro (oriy, posrisiaoTses
CRUDCP GG ROMICIOO yeTanosn odnodacno. 1hicis 3aTBepiscHHs aKra yeranosa
MAC IPABO THUILATH BUIHAYMCHT HUM JIOKVMEHTH.

236, AKT TIpo BHAYMENNS JIAS FNMIEHNS  JIOKYMEHTIR, CKIAJACTRCS  HIOI0
PORVMEHTIR, e Buecenux o Hauniosanesworo apxisuoro (ioHgy, Ha yeoi cnpasu
sveranoni. | aimMenyBanns CIpYKIYPHOTIO HUAPOWIIY $HAMAKITECA [Iepel IPYIO
WArOIOBKIR CHPABR NLOra []i,lipU'L'EiJl}'.

Craaaenns onuciB cnpas

237, Onme cnpan — apxiBHuii JIOBLHHK, NpHIHadueHnit Uin 0BiKyY Ta po3KpHTTS
IMICTY OjMHHIE 30Cpirannd, oauuuubL o0AIKY, 3akpinaenns X cucTemaTHsawl y
MEKAX apXiBHOro (hoHIY.

=y

38, Chimen ClpaR YEILIAKTECA OKPEMO Had ChpaBH NOCTIHHOrD Ta TpHBAIOTO
{nona; 1) pokis) 30epiradis Ta 3 K4 poBHx nuTans (ocobororo cknajiy ). Ha cnpaen
rusuacoioro (o 10 pokis) 3depirating onucy ne cknagmoTsed. Y opasi Jiksitaii un
PEOPrani3aIll VCTAHOBK TaKl ONUCH CKIANaI0THC 0008 AIK0RO.

239, Onuck enpas yeTanosn CKIAIAIOTRCA IOPOKY 3@ BCTAHOBICHOI (JOPMOIO
Laonaror 30,0 3 1),

240. Homep onuey cnpas CTPYKTYPHOrO DIPO3ALLY YCTAHOBA [1OBHHEH
CKJIAAATHCH 3 IHASKCY CTPYKTYPHOro NiApo3giny 3a HOMEHKNaTYpol c¢rpas 3
JOAABANNIAM TOYATKOBOT JITEPH HA3BH KATEropil JOKYMEHTIE, L0 BKNIOYAKTLCH 10
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GUHCY. Fd HOTHPLOX 1P POKY, B SKOMY PO3LIOYATO CHPEBH, BKIKOYCHI IO Onuey.
Hanpuician, onwen cupas noctiiinoro, Tpusatoro (nosas 10 pokis) 30epiranns ta 3
KAAPOBHS  (1at (ocoboBoro cknaiy) CTPYKTYpHOrO niﬂpm mny 3 HA 5, o
posiiasant v 2011 poiti. marnmy e Homepr: 5 T1=2011: 5T -2011: 5 OC - 201 1.

241, Hin wac cknajanng onucis Cnpas cija A0TPHMYBATHCA TAKHX BHMOT:

KROWHA CHPABL BUOCHTBER 10 OLKCY NI CaMOCTIHHEM 1HOPS/IKOBHM HOMEPOM
(HIKIL CHPABA MAC KUILKD TOMIB 200 4acTHIl, KOKHNI TOM BHOCHTLCA 10 ONHCY M
OEPCMHM [IOMEPOM );

rpagi onuey  OOpPMARIOTECA  BIAMNOBIAHO 40 BiZoMocCTel, 3asHaueHHX Ha
ODKAAMHIL CHIPABH;

VoAl BHecenss Ji0 ONHeY KiILKOX CHpas nizpsa 3 ofHAKOBMM 3arolOBKOM
IAIHAMECTHCA NOBNICTIO JIMINC 3ar0NIOROK fICpmol cnpasu, a sei vl ojHopian
CHPABRH NO3HANAIOTECA CAOBAMY «Te CaMe», NPH 1LOMY (HUI BiZoMOCTI npo crnpasy
BHOCHTBCH JIO ONMCY NOBHICTIO (Ha KOMKHIA noBIA CcTOpiHWI ONMCY 3AI0JI0BOK
BULTROPHOE TLCA NOBHICTION;

rpaa onuey «l [pUMITEa» BUKOPHCTOBYCTECH AN BUIMITOK Npo 0coBIHBOCTI
UEHYIOIO CTAHY CHpaB, Npo nepelayqy crpaB iHUIHM CTPYKTYPHMM [HAposaiiam
VOTaloRn abo i yeTanoRsi, Npo HaaBHICT KON 10KYyMENTIB ¥ CIpagi.

242, OnucwH cnpae BelyThes NPOTANOM KiTBKOX POKIB 3 BHKOPHCTARHAM €AHHO]
Hackpizioi nymepatii. CnpaBu KOKHOIO POKY CTAHOB/IATE PidHMI po3ain onucy.

243. Y kinni ouncy polMTBCH NIACYMKOBHI 3a11MC 13 3a31a4eN1AM KibKOCT]
(uncppamu | caoBamu) cupas, o  oDNIKOBYIOTLCA 3a ONMCOM, @ TAKOK
ODYMOBIOIOTHEH  0CODIMBOCTT HyMepalti cnpas B onuci (JiTEpPHI Ta NPOIYLUEH]
HOMEPH CHPER).

244, Y pluiimi po3ail onMcy ClpaB BHOCATLCH TAKOMK CHPABM, HE IABCPLUCHI
HPOITSOM KaACHAPHOIO pOKY. Y TakWx BUIIKAX ¥ KiHL PIMHHX PO3ALIIE OMHCY
KOWHOIO  HACTYIIHOFO  POKY, [POTAIOM  HKOIO  CHOPARH  NPOJCRKYBANHCE V¥
ALIOBUACT 31, sdstiadan | best: o JOKVMCHTTH 5 UbOIO HHTAIIE AHB, TaKO®R ¥ Posiaill

24 pik, Noo .

245, Onuc cnpae, CKNajeHHWXx Yy nanepoBif (opMi, CKIANAETECH ¥ JIBOX
HPHAMIPHIESN, OAME 3 HKHX [epeiacTLCs paijoM 13 CHpABAMH 0 apXiBHOIO
NEAPpORNY  YOpasiinug A0B0ACTRE, 4 (MUK 3aJHILAETECH 8K KOHTPOJIRHKI
NPUMIPHHE ¥ cnyRl QIN0BOJACTRA CTPYKTYPHORO miaposainy obnacHol AepkaBHOl

{ BIHCBKOROT) ajiMIHICTpALIT.

’*-m Ha ocHORI ONMHCIR CTIPAR CTPYRTYPHHX NMIIPOHIIE apxiB YCTAHOBH IOTYE
Gl el clpas nectiiinoro 1o rpusasoro (nonaa 10 poxis) sbepiranus, 3
RELL PRI HHTAN b I:IJLUUUHUHJ LKJF&IJJJ'].
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247, duestennil onue cnpas noctiinoro 3Bepiraiing yeranoBH cknanacThes v
HOTHPBOX npuMipHuKax, Tpusatoro (nowan 10 pokis) sbepiranns — Y ABOX
HPUMIPHHKAX, 3 KAJAPOBUN MUTAH (ocoBororo cknany) — v TpLOx MPHMIPHUKAX.
Qane NpUMIpHHK  3aTBEPUKEHOrO onucy nojaetses o  JlepwasHoro apxisy
Naprisenkol ofaaeTi,

ZAR. Yoernonn 30008 8301 OINCYBATH JIOKYMENTH NOCTiHIONo Ta TPHBANoro
(noma: 10 pokis) s6epiranns, 3 kanposux nuTans (ocobosoro cknany) ne misHilie
HIAK MEPes JBa POKH MICHA 3aBepUIeHHA CIPAR ¥ NIJIOBOJICTBI, 8 TAKOX NEpelaBaTH
NOKYMEHTH NOCTINOr 36epirainis BUNOBIANO /10 3aTREPIKEHHX OMHUCIB cnpaR 1o
Hepwarnoro apxisy Xapkischkol odaacTi B YCTAHORIEHT 3aK0H0IaBCTBOM CTPOKH.

Odopmaenns cnpas

249. Odopmuenns  cnpasd  noctiiinoro i Tpusanoro (momaa 10 pokis)
epiranny nepeabayae HYMepalio CTOPINOK ¥ CNpasi, ckaaaeHHs v pasi norpedu
BHYTPHIHLOIO ONHCY AOKYMEHTIB CIPAsH, HAABHICTb FACHBLAMY BAILHOIO  HallMCy
CHPARK 1IPO KUILKICTL CTOPIHOK | 1IPO 0coDanBoCTi (hindnoro crany Ta GopyyBaHHs
Crpasi, tigwmeania ado onpasienis cnpas, oopmMaenia obKIaMHKN cripasy,

250, Jlokymentn vumuacosore  s0epiranns,  clopMmoBadl v cnpass, e
HUITHBAOTLCS,  APEVITT HE  HYMCPYIOTRCS. VYTOMHCHHS e1eMenTiB  ofhopMiIcHH:
ORI e HPOBOANEBUH. B BHISTEOM  Lepsiiiol  Sysiralrepeskol
AORYMeTTHILT,

251, Hicas sakinvueHHs JUJ0BO/HOIO POKY 0 HANUCIB na oDKIaAHHKAX Cripas
NOCTINOTO | TpUBanoro 30epiranis BHOCATECS HEODXIIHI YTOYHENHA, NEPEBIPACTRCH
BIINOBLIHICTL 3ar0N0BKIB €nNpas Ha OOKNafMHUI 3MICTY NUUIMTHX JOKVMEHTIE,
BHOCHTLCA Yy pasl  poTpedH  JI0 SareioBKa  CUpaBH  A0JQTROBI  BILAOMOCT]
ll]])ﬂﬂ'l'ﬂﬂ.’lﬂlﬂ'['hﬂﬂ HOMEDH HB.KEI.']iH., ITP'D'FEI}{CIIIiB, FAIHAYAOTRCHE BHIH I d]ﬂp:“”
FRITHOCT TOIID Y,

252 Jlata na oOKIAZMHILE CTIPABM [OBMHHA RIZINORINATH POKY MNOMATKY |
URIMCIHA CHPARH ¥ CIIPARi, 10 MAac JOKYMCHTH 3@ OINLII panHi poKW, HixX pik
VTROPCIIR CIIPARH, N1 1aTOK POGHTLCA HATIHE: €0 JOKYMCHTH 32 ... POKI».

253 Ha obknaamukax  cnpag, WO CKIAAAKTRCHS 3 KIIKKOX  TOMIB.
HPOCTARIRIOTHCS J1ATH NEPHIOTD | OCTAIHEONO JOKYMEHTIB KOMKHOTO TOMY (YacTHHK).
Vopal RrHEIen i Tosed KUIeiziapiol aTH NpocTaRIfETHCS YHEI0, MICAIL | pik.
Hite 1o | pik no3HasaoTLes apadbehbkHMK LH(PaMK, MicHiLlb MHLLIETLCA CHOBOM.

254, Ha oOxnajimuill CopaBM NPOCTABIRETECH HOMEP CHPABH 34 3BELEHHM
OMMCOM | 38 LHONO/IKCHHAM 3 ApXiBHMM MiJApo3NioM YCTAHOBH — HOMEP ONMHcY |
hony.

2550 Y pasi aminm palisenyraning yeranosn (7T CrPYETYPHOIO  1HAPO3ALIY )
HPOTAIOM ICPIOAY. SKHH OXONMoWThE J0OKYMEHTH cnpasu, ado nig 4ac nepegas
CHpaBd 10 Nuol YeTaHOBM (CTPYKTYPHOro Ligposilty) Ha obkjajuuul cnpas
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SSHUMACTEUN  HOBC  HAHMCHY BN YOTAHOBY  (CIPYKTYPHOIO  niaposuiay), a
nonepeane depethes B JIVIKKH.

=30. Hannen na obknaannkax cnpas nocTifiHoro Ta Tpusanoro (nowan
L0 posis) sOepivanist pobasnibes 4iTKO HOpPHUM  CBITHOCTIIKHM  vYopHHAOM afo
HACTO0. 3a00POHAECTLCH HAKICIOBAHHA THTYALHOTO APKYILA Ha 0DKIAIMHKY CIIPABH.

Hepeaaya cnpag, ckiaajgednx y naneposiii opmi, 10 apxiBy yeraHosm

257, Cupasn nocriiinoro 1a tpusanore (nosait 10 pokis) sBepiranus, 3
KALPOBUX IHTANL (OCODOBOIO CRIA/1Y ) uepes 1B POKH NICHIA 3aBeplIeHHA 1X BeleHHs
NEPEAAOTHER A0 APNIBHOIO NIAPOIALNLY YCTAHOBM B YNOPAAKOBALOMY CcTaHi ans
NOANLIIOro 30epiraHis T4 KOPUCTY BaHHS,

258, llepeaava cupas A0 apXisHoro niaApo3fijly YCTAHOBM HUACIIOCTBCA 3a
FPAEEOM. BTREPIRCHIY. KCPEBIITKOM YCTAN0RH,

254, 3a MCLMOBHM IBEPHCHHAM CTPYKTYPHOIO 1IAPo3ainy apxisHuil nigposain
Vupasainua ai1osojctea oQopMIac BUaayy ClIpaB, CKIafIcHHX Y 1:a|1ep-:]|3iﬁ dropmi,
A CTPOK 10 TPLOX MICHILIS.

20 lpuiimanna-nepelaya  KOKHOI  cipard  3IACHIOCTLCH  (TPALIBHHKOM
APXIBHOIO NUIPOIALIY YCTAHOBH ¥ NPUCYTHOCTI NPALiBHHKA YCTAHOBH, AKKIT nepeaac
VIIOPAIAKOBAT TA O(OPMICHT CHPRBH.

20l Cnpasn  noctifinoro  ta  Tpueanoro (nowan 10 poxis) 30epiranus
HePean LS 10 ApXIBHOro MiApoiizny Y npariinys JiNoB0/ICTRA 38 ONHCAMH.

Y KiHUL KOWHOID NPUMIPHAKA ONMCY NPAUiBHUK apXiBHOMO THApO3ALIY
VIpasiinms JHI0ROACTEA POSHUCYETHCA ¥ NPHIHETTI COpas | NpOCTaBIAC AaTy.
(Lt npUMipHEE ONUCY  NOBEPTAETLCH 0 CTPYKTYPHOIO NiApo3aiay, Bei inui
VL0 TLCS B apXIRNOMY nipo3aini YnpasnidHs QI0BOICTRA.

Crpasn, 10 nepeaaloTLed 10 apXiBHOMO MiAPOY yeranosd, noeuuni Gyta
38 AT HAICHKHUM YHHOM,

Veranosu  30008’s3ani 3abesneuntn  3Depiranus  apxiBHMX HOKYMEHTIB Ta
Hepeiauy MoKyMenTis, o tanexkars g0 Hauionansnoro apxissoro donay, nicas
WIRTSCHIN BUTAIOBACIHX  FPAlHYIMX  CTPOKIBE IX  20epiradHs B apxiBHOMY
NiAPpOIAl veranord  ana  noctifinoro  30epirands a0 JlepwasHoro  apxiny
Xapkigckkol obnacri.

Kepirnux anapary odbaacnol
BHICLKOBOT QAMUIC TPaT (

CXBAIIEHO
[Nporokon saciganua EK
Xapkiscekoi obnacHoi gilicekopoi
aaMimicTpauii
Big 26 nunaa 2024 poxky Na3
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Honatok |
40 lHeTpykil
(nyHkT 8)

JATAJIBHI TIPABHITA
othopmIeHHs JOKYMEHTIB

I. ns odopmieHHs TekeTiB cnyxOOBHX NOKYMEHTIB BHKOPHCTOBYE€THCS
rapuitypa Times New Roman, wpndT posmipom 12 - 14 apykapcekHX nyHKTIR
abo 8 — 12 JapykapchKMX NYHKTIB 08 JApYKyBaHHSA peksisuty «llpissuie
BHKOHABUA | HoMep iforo TtencoHy», BHHOCOK, TIOACHIOBAIBHHX HAMHCIB M0
OKPEMHX ENeMEHTIB TeKCTY A0KyMeHTa abo HOro pexBiIHuTIE.

2. lpn ogopMacHHT 3acTOCOBYETLCA LPHQT:
HaMiBKMPHHA WPpHpT BEIIMKUMEI NiTEpaMH — ANA HA3BH BHOY J0KYMEHTA;

HaniBKUPHKIA (MpaMuA abo KYPCHB) — AN 3arol0BKIB Ta KOPOTKOro 3MicTy
AOKYMEHTA.

3. llpn odopMaeHH] TEKCTIB MDKPAIKOBHI IHTEPBAll NOBUHEH CTAHOBUTH;

| — N CKNAMOBMX TEKCTY AOKYMEHTA, PeKBi3HTY «/logaTok» Ta NMocHAaHHA
Ha JOKYMCHT, LIO CTaB NIACTABOIO ANA MIArOTOBKH (BHAAHHS) [OTOMHOIO
_II_DH}"MEI—ITB.;

1,5 — nana  CKNAJOBHX YACTHH pPEKBI3HTIBE  «Axapecat» Ta «[pud
IAT HEFIH}IEEH HH ¥

1.5 —3 — ana BiAOKpeMIeHHA PEKBIZHTIB JIOKYMEHTA ONHH Bifl 0/IHOTO.

4. Bnacre iM'a | npizedite B pexBianTl «llianuey poaMIilyeTbes Ha pieH
OCTAHHBOIO PAJIKA HA3BK NOCA/IH.

5. MakcumansHa JOBAHHA pRaka DaraTopsIKOBHX  PeKBIZMTIE  (KpiM
PEKBIZUTY TeKeTy ) — 73 minimerpu (28 ApyKOBaHMX 3HAKIB).

6. Slkuo kopoTkui aMict 1o Texery nepesuuiye 150 suakis (n'aTe pAaAKiB),
HOI'O JO3BOJHETBCH [IPOAOBKYBATH 10 Mewxi npasoro nons. Kpanka B sinui
3AroNoBKa HE CTABHTBCA.

7. llpu odopMaenni JOKYMEHTIB BIACTYN Bij MEKI JIBOro Noas JOKyMeHTa
CTAHOBHTE!

125 minimeTpis — ans im’a Ta npizsuia pexsisuty «Tianwes;
100 minimerpis — nna pexnizuTa « 'pudh 3arBepKeHHIN !
90 minimeTpis — 4018 PEKBIIUTY wAapecary;

10 minimeTpis — nan ab3aiis y TeKCTi;
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Nponoswenna nogarka |

0 minimerpip:

ans ciliB «CITYXATTW», «BUCTYTIMJIH», « BUPILLMTH »,
« YXBAJIMITH», « HAKA3YIO», «30B0B’ A3V IO

ans pexsisutie «[lata gokymentan, «Koporkuii 3micr nokymentan, «Tekcrs
(Ge3 absauis), «Biamitka npo wasBuicTs nomatkiss, «[Ipissuile BHKOHABUA |
Homep joro renedony», «Biamitka npo BHKOHAHHA JOKYMEHTA | HAACHIAHHS
lioro no cnpasus, cnoso «loaatokn, pexsisutu «/logatok» Ta croso «[ligcrasa»
3alucy 1po [OCHIAHHA Ha JOKYMEHT, U0 CTAB MiACTABOIO 478 NiANOTOBKH
(BHIAHHH) NOTOYMHOrO JIOKYMEHTA, HaliMenyBaHHA nocand vy pexsizuti «lTianucs,
JACBIMYBANBLIOrO Hanucy «3rigHo 3 opuriHanom» Ta s NepLIoroe pekBiinTa
«l'pud 3aTBEpKEHHAR, AKUIO TX ¥ IOKYMEHTI [1BA.

8. [Min yac odopmieHHs JOKYMEHTIB (10AaTKiB 10 HMX) HA OBOX i Gilblue
CTOPIHKAX ApYra Ta HACTYTHI CTOPIHKH NOBHHHI OYTH NPOHYMepoBaHi.

9. HoMepH CTOPIHOK CTaBNATECA NOCEPENHHI BEPXHLOrO MONA CTOPIHKK
apabchkumu uMppami Be3 3asHadeHHs CNOBA «CTOPIHKA» Ta PO3MINOBHX 3HAKIB.
[lepiia cropinka nHe HyMepyeThCs HI B JOKYMEHTI, HI B KOMKHOMY 3 JIOJIATKIB.
JloKyMeHT | KoWeH 3 104aTKIB MAIOTh OKPEMY HyMepalliio,

10. Tekctn nokymMenTiB ApYKYOTECA Ha oanomy Goul apkywma. JlokymenTn
He nocTidHoro ctpoky 3Gepiranus obcarom Binbine 20 cTOPIHOK AOMYyCKACTHCA
JPYEVBATH HA JIHMILLOBOMY | 3BOpPOTHOMY OO0l apkyiia, npH oMY PEKBIIHT
«llianue» nopuHer GYTH pOIMILLEHHIA HA MHIBOBOMY, @ HE HA 3BOPOTHOMY Goui
OCTaHHBLOTO apKYIlUa 10KYMEHTA.

1. QR-koa poamipom 21 va 21 MM pO3MILLYETECA B HHKHBOMY JlIBOMY KVTi
NepIloi CTOPIHKH JIOKYMEHTA.

JICY AT UL ACKER XAPKIBCLEA OLIACTA JEPRABHA AJMIHICTEATRH
|

Cepropicar SHE2ATETAIOT0THOO00000 1 P71 PO | 66X T0N) |||IHHI| II“.J:

humcym Eipising I T Sarisoil M (V<IN 3RBK sl 070852000

Llifcmh o 21042030 1 1:2:4:23 po 21042022 11:24:33
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Jonatok 2

1o Inerpyruii
(nyHkT 20)

3PA30OK
3arafibHOTo DJAHKA 119 CTBOPEHHS AKX BHAIB JOKYMeHTIB

(pilieHHa, NPOTOKOIH, JOPYHEHH)

L

XAPKIBChKA OBJACHA BIMCBKOBA AJIMIHICTPALLIS

(MICLIE 1A HA3ZBKW BUY JJOKYMEHTA)

Xapkis Na




Y
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Honarox 3
Jo luerpyiin
(nyHxT 20)

IPAIOK
DIAHKA LIS JIMCTIB 32 NANHCOM HAaYa ILHHKA obacHol Bifickkonol
aaminicrpanii (KoabopoBHii)

MAPKIBOBKA OBAACHA BINCLBKOBA AJINHINICTPALLTS AL

Wy
sva. Cymeswa, 64, s Xaprig, 61002 res/thake (057) 342-77-492 ’!'
E-mail: ohladmitkharkivoda.goy .ua. hitps:‘kharkivoda gov.ua. xoa €JIPTIOV 2392956 '511,.;

Nu Ha No B

N

t.

o



Honatok 4
no luerpykuil
(rmyukr 20)

3PA30K
DaaHKa 28 JAHCTIB 32 NIANHCOM NePLIOIo 3aCTYNHHKD, 3ACTYNHHKIB FOJ0B#
(HAMANLHHEKA), KepIBHIKA anapaTy odaacHol acpxasHoi (BilicLKoBOY)
aaMiHicTpauii

| I
k\,Jé
XAPKIBCbKA OBJIACHA BIHCBKOBA AJMIHICTPALLIS

gya. Cymcia, 64, . Xapgis, 61002, ven/thare (0577 342-77-02
E-mail: obladmétkharkivoda.gov.ua, https://kharkivoda gov.ua, koa €JIPIIOY 23912956

No Ha Nv Big
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Honarox 3
Ao lueTpykwii
(myukT 20)

3PAIOK
DIAHKA 118 CHLTRHOTO JIHCTA 32 MIANHCOM HAYANBLHUKE 061acH0T BilickKOBOT
aaminicrpauii Ta roaosun obaacuoi paan

XAPKIBCBKA OBJIACHA XAPKIBCBKA
BIHCbKOBA AJAMIHICTPALLIS OBJIACHA PAJIA
wy . Cymonse. b4 s, Xapsan. 61002 wyer Cvmcsga, G, s Naprin, 61002
F=muilsivbladmed kharkiv e HR AT T L-mailzinfo'rohlada-khark iy gov . a
rogn EFLPLICHY 239 ) 2056 oy CJEPI IO Y 24285333

No Ha N B
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Honatok 6
a0 IHerpykii
(nyukr 20)

3PAIOK

OJIanKa 08 JIHCTIR
CTPYRTYpHUX miaposiiais obuacnol gepxasnol (BilickkoBol) agminicrpauii

W

XAPKIBCHKA OBJIACHA BIHCHLKOBA AJIMIHICTPAILISH

HA3BA CTPYKTYPHOI'O [TIJIPO3/ILIIY OBJIACHOT JIEPIKABHOI
(BIMCLKOBOI) AIIMIHICTPALIT

Josiikerl asni

No Ha Ne B1]1




(7

Hoparor 7
no Inerpykuit
(nyukT 20)

3PA30K
DaaMKa 308 JHCTIR
CTPYKTYPHHX miAposaiiis o6aackol nepaxasnoi (Bifickkosol) aaminicrpauii
Bes eTaTyey wpnanaHoi ocobn nybuaiunoro npasa

g

XAPKIBChHKA OBJIACHA BIHCBKOBA AJIMIHICTPAILIS

HA3BA CTPYKTYPHOI'O IMTIAPO3ITY bE3 CTATYCY 10PHAHMYHOT
OCOBH Y BRJIIYHODIO TTPABA

Mopigkoesr gani

No . ra Ne BLI
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Honatok 8

no lnerpykuii
{nyukr 20)

3PA3OK
DAHKA POINOPATKEHHA HAYAINBHHKA 00acHol BlilchKOBOT aaminicTpauii

b

XAPKIBCbhbKA OBJIACHA BINCBKOBA AJIMIHICTPAILIS

PO3NOPHAAKEHH S

Xapkis
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Honatok 9

1o Tnerpykuii
(nyukr 20)

3PA30K
BIAHKA CHABHOTO PO3INOPATKEHHA

XAPKIBCBKA OBJIACHA XAPKIBCbKA OBJIACHA
BINCBKOBA AIMIHICTPALLISI PAJA

POIMOPHAXKEHHAH

Xapkie
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Joaatok 10
no lHeTpyKiii
(nyukT 20)

3PA30K

OaanKa Hakazy

ot

i

XAPKIBChKA OBJACHA BINCBKOBA AJIMIHICTPALLIS

HAKA3

Xapkin




T

Honatok 11
Ao IHeTpy kUil
(nyuxr 20)

3PA30K
DJIAHKA HAKA3Y KEPIBHHKA CTPYKTYPHOIO MiApo3aiay
0hAACHOT lepxasnol (BilicbKOROT) aaMinicTpanii

XAPKIBCHKA OBJIACHA BIHCBKOBA AJAMIHICTPALIIS

HA3BA CTPYKTYPHOI'O MIZAPO3/ILITY OBJIACHOI
JIEPIKABHOI (BIMCBKOBOT) AIMIHICTPALIT

HAKA3

Xapkie




Hoaatok 12
Ao lnerpykuil
(nyukT 20)

3PA30K
Daanka HARA3Y KEPIBHHKA CTPYKTYPHOTO Nigposaiay
ob.1acHol aepxasiol (BilickkoBoi) agminicTpauii Ge3 craTyey wpuanuHoi
ocodn nybaiusoro npaea

XAPKIBCbKA OBJIACHA BINCBKOBA AJIMIHICTPALLIS

HA3BA CTPYKTYPHOI'O MIJIPO3UNY BE3 CTATVCY IOPHJIMYHOT
OCOBHM ITYBJITHHOT'O TIPABA

HAKASJ3

Xapkie
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Jlonarox 13
1o lueTpykuil
(nyurr 20)

3PA30OK
D1anKa CNiALHOrO HAKA3Y KePIBHUKIB CTPYKTYPHUX niapo3ainis

obaacnol nepxasnoi (Bilickkosol) aaminicTpauii

XAPKIBChbKA OBJACHA BINCBKOBA AJIMIHICTPALLIS

HA3BA CTPYKTYPHOI'O HA3BA CTPYKTYPHOI'O
TIPO3/IL1Y OBJIACHOI TIJIPO3/LTY OBJIACHOI
BINCBKOBOT AIMIHICTPALUT ~ BIMCLKOBOT AIMIHICTPALL
HAKA3

Xapkis
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Jlonarox 14
o lnetpykuil
(nvakT 20)

3PA30K
DaanKa 118 JOKYMEHTIB KOHCY AL TATHBHHY,
AOPATIHX TA INIWKX A0NOMEKHNX oprasie, ey ta komiciii ofaacnol
aepmasnoi (Bilickkorol) aaminicrpanil (v sunaaxax nepenéauennx
HOJOKCHHAM NPO KONCYILTATHEHI, A0paa4i Ta immi nonomixui oprann)

XAPKIBCbKA OBJACHA BIMCBKOBA AJIMIHICTPALLISA

Hazsa koncyasmamuanozo, dopadyoso ma inuozo 0onoMiNcRoOZ0 op2any,
cavactu ma kenicii pbrackol depacasnol (gilicbkoenl) adsinicmpalil

JlosieonR! 220

MNe _ maMe Bia




Jonatok 15
Ao luerpykwii
(nyukT 37)

NPUMIPHHUA MEPEJIK
AOKYMEHTIB, 1110 3aTREPIKYIOTLCH 3 IPOCTABAHIHAM rpHpa 3aTBEPAKEHHN

I. Akt (rotoBHecTi of'cKTa 10 eKCnAyaTauii: crnucaHus; IHBEHTapH3AILIT;
EKCAEPTHIW, BUAYYEHHA CNpas JANA 3HHIIEHHA: nepejavi cnpas; NiKBigauwit
VCTAHOB TOLLD ).

2. 3appanua (Ha NpoERTYBAHHA 00 CKTIR, TEXHIUHMX CHOpY/l, KaliTaibHe
Oy1iBHULTBO; HA NPOBEIAEHHA HAYKOBO-0CTIIHHX, NPOCKTIO-KOHCTPY KTOPCHEHX i
TEXHOMOTIYHWX pobIT; TEXHIUHI TOlIO).

3. 38w (npo ocHOBHY AISUILHICTS; BLAPAIKEHHA, HayKOBO-10C1a1] podoTi
TOILLO ).

4. Kowropucn BuTpaT (Ha YTpHMaHHA anapaty ynpaeliHas, OyAWHKIB,
MpUMilleHs, CHopYA; Ha NIArOTOBKY TA OCBOEHHA BHPODHWIITEA HOBHX BUpoOia: Ha
KanitankHe Oy i BHULTBO TOWO),

5. HomenknaTypu cripas.

6. Hopmatuen  (BHTpauaHHs CHPOBHHH, MaTepianig, elexkTpoeHepril:
TEXHOMOTIYHOTO NPOEKTYBAHHA; YHCENBHOCTI NPALLIBHHKIB TOLLD).

7. Onmen cnpas.

8. [lepeniku (nocal NpauiBHUKIE 3 HEHOPMOBAHMM pOBOYMM JHEM; THIIOBHX
NOKYMEHTANRHHX MATEPIANiB, 110 CTROPIOIOTLCA B YCTAHOBAX 13 3ATHAUCHHAM
CTpOKIB 30epiraHis 10KYMEHTIB TOLLO).

9. Naanu (BupoOHMUI; OY1IBENLHO-MOHTAKHHX, NMPOCKTHO-PO3BLAYBANBHHX,
HAYKOBO-10CHIAHUX  poDIT, YNPOBAUKEHHN HOBOI  TeXHIKM, KOOIEPOBAHMX
NOCTAROK NPOAVKILT pOINoainy npoavkiil 3a BCTAHOBIEHOK HOMEHKIATYPOIO:
OTPHMAHHHA IIPHG}"I'KtB WHTIOBO-KOMYHANBHHUM FOCNOAAPCTBOM Eiﬂ KarniTalbHOoro
PEMOHTY; POOOTH KOJErT, HAYKOBO-TEXHIYHOT pajii, HAYKOBOT paau Tol).

10. lNocaaos! HCTPYKLLT.

L1. Ilporpamu  (dinaHcoBo-eKOHOMIYHI; npoBeaeHHAa pobiT |1 3axois;
BIAPAKENb TOLLO).

1 2. llporokoan 3acijians KoJeralibHUX opradie (y pasi norpeon).

13, Posuinky Ha BHKOHAHHA podiT.

14, CTaTyTH (NONOKEHHA) YCTAHOB,

| 5. CrpyxTypa YCTAHOEH.

1 6. @opMK yHIDIKOBAHKX 1OKYMEHTIB.

| 7. LiTarui posnHcy.




Bl1d:
CTOBHO:

C¥Tb NHTAHHSA:

MPONO3UILIIL:
JOJIATOK:

3 NoBarow

[Mocana

16

Jonatox 16
20 IHeTpykwii
(mynkT 20)

3PA30OK
CAVKOOBOT 3ANHCKH
Hauansnuky obnacuol

BIickKOBOT aaMinicTpauii

Bracwe im ‘s [TPI3BUHIILE

CJOYAKBOBA 3ATTHCKA

Bnacue im s [TPI3BHILE




T

Honatok 17
no lwerpykuif
(myHKT 67)

MPUMIPHUI NEPEJIK
AOKYMEHTIB, MANHCH HA AKHX CKPINAIOIOTLCA reploBoio nevaTrko
Y pasiix creopennn y nanepoeiii gopmi abo sacsinuyorsen
CACKTPOHHOIO NEYATKOI YCTAHOBH ¥ pasi iX ¢rBopeHHs B ejexTpouni popmi

| AKTi (BHKOHGHHA POOIT, CIHCAHHA, EKCNEPTH3M, (DIHAHCOBHX MepeBipok;
BHIIYHUCHHA COIPaB 1A 3HHLLEHHA, NepeaaYi crpag Touo).

2. BHCHOBKH 1 BIATYKH YCTAHOB Ha juceprauil Ta asropedepatu, 110
HanCHIAKTRCA /10 Buuol atecTauiiinol komicii Yrpainm.

3. Jlosiiky  (2iMiTHI; ApO  BHANATY CTPAXOBHX CYM; BUKOPHCTaHHA
OIOETHHX ACHIHYBaHb Ha 3APIIATY: NPO HAPAXOBAHY 3apPNAATY TOIO).

4. Jorosopw (nNpo mareplaibHy  BIANOBIIAIBHICTE, HAYKOBO-TEXHIUHE
CNiBpoOITHHLITBO, NIAPAAX, OPEHIY MPHMILLEHb; PO BHKOHAHHA podiT TOLWWO).

5. lokyMeHTH (NOBiOKH, NOCBIAYEHHA TOLIO), [IO 3ACBUIMVIOTE Npasa
IPOMAANH | IOpHAHMHNX ociD.

6. Jdopyvenna Ha OJepKaHHs TOBAPHO-MATEPIATEHHX WIHHOCTEN, DIODKETHI,
GaHKIBChKI, NeHcIiHI, NNaTixHI,

7. 3agnanna (Ha npoeckTyBaHHA OO0 EKTIB, TEXHIYHHX CrHOpYyl, KaniTalibHe
OVAIBHUILTBO, TEXHIYHI TOLLO).

8. 3asBn (Ha aKpCIMTHE; PO BIAMOBY B/l 2KIENTY TOLLO).

9, Jasnskm (Ha 0DJAUHAHHA, BHHAXOAH TOLILO).

10. 3patkn BIAOMTKIB NeHMaTok | NUANKCIR NPaliBHUKIB, AKI MalOTh NpaBo
HAHCHIOBATH PIHAHCOBO-rOCNOAapChKl Onepauii.

| |. Kowropue sBuTpar (Ha yTpUMAaHHA anapaTty YHpPasiiHHA; HA NIANOTOBKY
a4 OCBOCIINA BUPODIMUTBA HOBMX BHPODIB; HE KAILKYJASLIO 33 J0r0BOPOM; Ha
KaniTaibHe ﬁ}"il'iHHHIJ,TI:ID TOWOo ),

12, JlneTn :apammm (Ha BHKOHaHH#A po0IT, HAJlAHHA nocayr TOLLO ).

13. MNMoaanua | knonotanus (Npo HArOPOIKEHHSA OPASHAMH | MCIANAMH; Npo
npeMilOBaHHA ),

14, INporokoan (norojizKeHHA NNaHiB MOCTABOK ).

15. Peectpu (4ekiBs, DloKeTHHX NOpYUHEHb).

1 6. Cneundikauii (Bupobie, mpoayKilil Tomo).

17. Cnifibli JOKYMEHTH, HAOTOBIEH] Bl IMEHI JBOX | BilblUe YCTAHOR,

| 8. CraTyTh ycTaHos.

9, Turyasul CliucKi.
20. Tpynosl KHUKKH.
21. llraTni poinucu.
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Honarok 18
Ao IHerpykuil
(nyukT 143)

AKYPHAI
peecTpauii BLApH/I#MeHb

|
NeNe | |Ipizsmine, | Micue
iM'a, Mo | pobBorn
in | :
farekosi Til
nocana
L1 2 3

Micue Hava i womep | ara suGyTrs
BUIPAIDKEHHR | POSNOPROKCHHS |V BlAPSLKEHHS
(Haxasy)

Hara npuoyiis
3 BIAPHEEIR
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Honatox 19

no luerpykuii

(nyHKT 155)

Creniaasini obiik*

MPUMIPHUH MEPEJIK
AOKYMEHTIB, 10 He NIISralTh pecerpauii ciyxboro aitoBoacTea
g A ey
No Bua nokymenTa

b

S I T

10.

3BesleHns Ta iHpopmanis, Hagicnani 1o sizoma

PekaaMHl  NOBIIOMAEHHA, NNakath, nporpamu
Hapan, koudepeuuii Touwo

| IpeiickypanTn (komnii)

Hopmu BHTpaTH marepianis

Bitanbui adcTy 1 3anpollesHs
Micauni, kBapTaibHi, NiBpIYHI 3BITH
I'pacpixn, Hapsan, 3a8B8KH, POIHAPAIKH
Dopmu cTaTHeTHYHOT 3BITHOCTI

HpykoBaHi BHIaHHA (KHUW, WypHATH, OroneTeHi)

HaykoBi 38iTH 3a Temam#

HasuanbHi niann, nporpamu (konii)

Morosopu

He NiAAATao
peecTpauii un obaiky
Y OyiAb-akuii  iHWwi
cnocio

GibnioTeka
(obuniKoBYIOTRCH
admWwe Yy paid 1
HasBHOCTI )

cayxba HAY KOBO-
TEXHIYHOT iHhopmalii
(0GNIKOBYIOTHCA
nvme Yy pad il
HAABHOCTI )

Kaapora ciy#oa

Dyxranrepcebka
cny#xba

* ¥V pa3i BLACYTHOCTI B YCTAHOBI BiAMOBIAHOrO CHEiANi30OBAHONO NIAPO3NINY
ciewiansHuilt obnik anificHioeTeea cnyikGowo ainosoacTtea abo 3a  pilLeHHAM
KEPIBHHKA YCTAHOBH HE 3A1HCHIOETHCH.




i

Honatok 20
a0 IHerpyruit
(nyukr 161)

MPUMIPHHUH CKJIAJL
3AMKUCY NP0 PEECTPALi0 BXITHHX JOKYMeHTIiB™

. Jata Ta peectpauiitnnii inaeKe KopecnoHeHTa.
. Homep Ta gara peccrpauii nokymenTa.

. Bua gokymenTa.

. KinkkicTs apkywis Ta noaarkis.

. Kopecnonaent.

. KopoTkuii 3micT.

. Bua aocrasku.

. Pezomonis abo sianosigaisnuii BHKONaBellb.

N oL Led e —

—3 =] o

¥V pazi noTpedu ckia/ MOKE J0NOBHIOBATHCE A04ATKOBHMK rpadamu.
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Honartok 21
ao luerpysuii
(myHKT 161)

NMPHUMIPHHUH CKJIA]

3ANHCY NPO PeEcTPaniio BHXIIHHX JOKYMEHTIB, CTBOPEHHX YCTAHOBOID®

l. Hara peccrpauii JokyMeHTa.

2. Peecrpaniiinuil iHEKC JOKYMEHTA.

i

. Anpecar.

. KopoTkwuii amicT.

- BlanosiaansHuil niaposiin yeranoBH, AKHM NiAFOTOBIEHO J0KYMENT,
. Bua gocrapku.

. Homep Duanka,

dlara BnpaBkH 10Ky MCHTA.

- KinekicTs apkyiBe, KibKICTE 10IATKIB.

WDOAMD @0 =1 o h b

. Cnpasa No.

=

* ¥V paii notpedn cknan MOME NONOBHIOBATHCE J0JATKOBHMH Ipadami.



Honparox 22
Ao [HeTpykuit
(nyuxT 162)

PEECTPALLIHHI KAPTKH

PeceTpauiilno-voniTopuniosa Kaprka BXiIHO0 J0KYMeH T

- Kopecnoudenm

1k

Bxiownuis Ne ma deing doxymenmu

Buxiouui wovep ma damea sopecnondenmed

Apr. Moo,

Ropomeuti aicm:

Buiek; Kawy adpecodcno;
Hocmasra: Pozanakae:
Cnprract.

L WIproR SHRONGHIA O

Cnpox npodosscens do; | Ingmao 3 konmpoiio;

Hil BHKOHZHHEA

Kaprka pecerpauwii BUXLIHOTO JOKYMEHTA PIK = y
Buxionnii wovep i damea flignucas
Kupamui 2vicm |
Miocomysas LHioposoix ]
Adpecant
Hazea adpecama | Kuank Leamea sionpacra Bured

e maEs
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Jonatok 23
no luerpyxuii
(myHkT 162)

NOPHAOK
JANOBHEHHH PEKBIINTIBR
peceTpanifino-MONITOPHHIOROT KAPTKH

~ Pexnizutn [loscHenns no sanoBHeHHs

Hazga Buy 3AM0BHIOCTLCA  BUINOBIAHO /0 HA3BM  JOKYMENTA, 110

AOKYMeHTa peccTpyersca.  llin  uac peecrpauil sawuetie  rpada  ue
FANOBHETLCA

ArTOp MiJ 4ac peecTpauii AOKYMEHTA, WO HAAINIIOBR, 32311a4310ThCH

(KopecnonaenT)

Harta noxkymeunra

[haeke gokymMenTa

Harta

HaaXMWIAKCHHA

[Hnexc

3aroioBok
JoKyMeHTa abo
KOPOTKHH IMICT

HafiMeHyBanHs ycTaHoBH (ocobu) — aBTopa jokymenta. [lin
Yac peecTpaull A0KYMEHTa, 10 HAACHIAEThCA, 3a3HAYACTLCH
HAaMeHYBAHIIS  YCTaHoBH  (0cobM) —  KOPECNOHCHTA.
Honyckaerses  3acTOCYBaHHA  CKOPOMEHOTo  HalMEHYBaHHA
YCTaHOBH

AaTa, WO MPOCTABIAETECH HA JOKYMEHTI YCTAHOBOH -
ABTOPOM, INEPEHOCHTLCH HA PecCTPALIfiHO-KOHTPONEHY KapTKy
(nani - «kapTka) 3 BHKOpMCTaHusMm uudp v Takii
NOCAIIOBHOCTI:  4MCIO, MicAUb, pik  (Yucao 1 micalk
3a3HavaloTLCA ABOMa napamu apaGenkux uMdip, pik — 4oTHpMA
apabeskumi ppamu)

IHAEKC, NPHCBOCHHI  JOKYMEHTY YCTAHOBH —  aBTOPOM,
NEPEHOCHTLCH HA KAPTKY 3 JADKYMEHTa, WO Hajidwos ado
HAJICHAAETRCH

JaTa HaIXOoKeHHA JOKYMEHTA A0 YCTAHOBH IEPEHOCHTBCH HA
KapTKY 3 peecTpauifinoro wramna

IHIEKC, TIPHCBOEHHA BXITHOMY [JOKYMEHTY YCTAHOBOK
OIEPKYBAYEM, NEPEHOCHTLCA MijL YAC PEECTPALT HAIXOMKCHHS
Ha KapTKy 3 pecerpauiitdoro wramna. llicns Bukonanus
AOKY MEHTEH AOMOBHHOCTBCH HOMCPOM CTpasH 34
HOMEHIIATYPOIO Clpas abo iHIWHMHK (HAeKCaMM

NMEPEHOCHTLCA 3Ar0N0BOK, CHOPMYIBOBAHMH HA JOKYMCHTL. Y
paii BLACYTHOCTI 3aroflOBKa Ha J0KYMEHTI BiH (hopMyIOETLER
BiAMNOBIINO 10 NPaRuI
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PexsiznTi

Pesononia

BianosigansHui
RHKOHABECLLL

Crpoxn
BHKOHAHHA

IMosnavuka npo
BHKOHAHHA

I ____I_'IDHCHEHHH 110 3aHO0BHEHHA

NEPeHOCHTLEA  Ha KAPTKY 3 JAOKYMEHTa OCHOBHMIl 3mict
JOpY4eHHs, NPi3BMLLE aBTOpa | 1aTa pe3oouil

NpisBuiLe, BlacHe  IM'S  BIANOBIAATLHOMO  BUKOHABIIA
MEPEHOCATLCA 3 pesamouil, v pasi norpebu 3a3HavyaeThen
Homep renedony

MPOCTABNACTLCA HHMCNO, MICHLEL, PiK  (4HCAO0 1 MICAIL
3A3HAYAIOTHCA JBOMA NapaMH apabckkux UM(pP, pik — YoTHpMA
apadcekumn  unppamu). [lia yac peecrpauii ininiaTBHOTO
NOKYMEHTa, U0 HAACHMACTLCH, MPOCTARNAETHCH OUiKYBaHa
NaTa HAJIXOKEHHS BIANOBI]

KOPOTKMIA 3aMHc TOro, AK BHPINIEHO NHTAHHA 1o cvTi, abo aata
Ta IHACKC JOKYMEHTA-BLANOBIII




Honarok 24
no Iaerpykuif
(nyskT 179)

CTPOKH

BHKOHAHHA OCHOBHHX IOKYMEHTIB

I. Akr [pesuaenta Ykpaity — 3riiHo 3 BUMoramu [lonosenns npo KoHTpob
33 BMKOHAHHAM YKa3ie, posnopsiokeds | jopyuens [lpesuaenra Yrpainm,
sarsepaxedoro Ykasom llpesngenta Yrpainu sia 19 mororo 2002 poxy No |55
(v peaakuii Yrkazy [pesnaenra Yipaiuu sig 26.07.2005 No 1132/2005).

2. 3anuT ado IBEPHEHHAS:

HapoAHOro AenyTtata Ykpainu — 3rigHo 3 Bumoramu 3akony Ykpaiuu «llpo
CTATYC HAPOAHOrO AenyTtara Y kpainuy;

aenytata Bepxosnoi Paan Asroswomuoi Pecniybnixn Kpum — 3rigno 3
BiMoramu 3akony Yxkpainu «llpo craryc nenyrara Bepxosuoi Paau AstoHomHOT
PecnyGnixm Kpuvn;

AenyTaTa Micuesol pajin — 3rinHo 3 BuMoramu 3akony Ykpainu «[lpo cratyc
JENYTATIE MICUERHX pam»,

3. Axwo 3anuT (3BepHEHHA) HapoaHoro genyrarta Ykpainw (aenyrara
Bepxosno? Paan Asronomuol Pecniybmikw Kpum, nenyrata micuerol panu) 3
00 EKTHBHHX TNpPHYMH He Mo#e OYTH POIMJIAHYTO B YCTAHOBIEHMIl CTpPOK,
HEACHAAETHCH [THCBMOBE [TOBIAOMICHHA CyD EKTAM BHECEHHSA 3anHTY (3BEPHEHHA)
I3 3A3HAYEHHAM [IPHYHH NPOAOBKEHHA CTPOKY POITAALY.

Crpox posrnaay QenyTarchKOro 3BEPHEHHS 3 YPaxyBaHHAM  CTPOKY
NPOIOBKEHHA He MOXe nepesriyBaTh 30 IHIB 3 MOMEHTY HOro HAAXOLKEHHS.

4. Piinenns KaGinery Minictpis Ykpainuw wono JoonpailloBaHHA MPOEKTIR
HOPMaTHBHO-NPAaBoBHX aKkTie — a0 |0 auis 3 AHA NpMAHATTA BIANOBLAHOFO
pillIEHHA, AKUIO MM PIlIEHHAM HE BCTAHOBIEHO IHIIHI CTPOK.

S. Ilocranosu Ta BucHoBkK Konerii PaxyHkoBol nasaty — npotarom 15 aHis 3
JIHE X peecTpallil B yCTAHORBI, SKUIO B HUX HE BCTAHORBJIEHO THILWI CTPOK.

6. loropkenHs NPOCKTIBE aKTIB 3AIHTEPECOBAHHMH OpraHaMH — vy CTPOK,
YCTAHOBMCHHH X TONOBHHMH PO3POOHMKAMM BLANOBRIAHO 10 BUMOr PernameHry
Kabinery Minictpis ¥ kpaiun.

7. 3anur Ha nybaivHy iHQopmauniio Bia  (izvvHOT, OpHoHYMHOT 0COOM,
ob ' cavanua rpomanan 0e3 crarycy HOPHAMUHOL 0cobK, KpiM CYD'E€KTIB BIAIHHX
[MOBHOBAKEHL, TA HANAHHA BIAMOBIAI HAa 3aNHT Ha (H(QOpPMAUIKD — NPOTAroM
cTpoky, Bu3Hnadenoro crarrewo 20 3akony Vepainw «[lpo noctyn ao nyoaiknol

iHhopmarii.
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Halimenysanua nocaau

20

Honarok 25
no Iuerpyruil
(nynkT 190)
ITHOOPMALLLS
PO CBOCYACHICTE BHKONAHNA KOHTPOALHNX 10KYMEHTIB (3aB1ans)
CTAHOM Ha 20
Bagro na
Beworo
N 3 . KOHTPOL Bukouano 3
@ L — _ AOKYMEHTIB = 3nRTO 3 R
: 3HN A0KVMEHTIR = NOKYMEHTIB | o NOPY IICHHAM
311 {3aB1R1L) Eeamitn.d 3 KOHTPOID i
HA KOHTPOI : poky
NOMATKY POKY |
i I

Bnacue im'a i [TPI3BMIILE
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Honatok 26
Ao IHeTpyKLWIT
(nyuxTn 204, 2035)

XapkiscbKa obnacHa repikasia (Bifickkosa) agminicTpauin

Haiimenysanus cTpykTyphoro nigposainy anapary obaachoi JeparHol
(BIHCHKOBOT) aiaMiHicTpanii

HOMEHKJIATYPA CIIPAB
= No -
Ha . piK
(HasBa pozainy)

lunexke | 3arososok KiaskicTi Crpok [pumiTea
cnpaeu | crnpaed (Tomy, | cnpas (tomis, | 30epiranHs Cripasu

HACTHHH ) YACTHH ) (ToMy, YacTHHH) |

HOMEPH crarTeii 3a
- U | mepeniwom
i 2 3 | 4 3

| laliMeHyBanus nocaiu
KepIBHH KA
CTPYKTY PHOTQ NLAPO3LIAY

- 2 p.

(nianuc) (Bnache im’s i I1PI3BHLLE)

HOFOJKEHO

Ocoba, BiANORIJANEHA 34 ApXiB
anapary

(minnue) (Bnache iM’A i
[TPI3BHILIE)

20 p Mo




B8

Npogosserng aogatea 26

[Mincymkosuii 3anmue npo kateropii Ta KiILKICTh Clpas, cKIAaeHNX ¥ pou
Y CTPYKTYPHOMY NiApo3iii

3a crpokamu 30epiranHs Pazom Y Tomy uncai
TAKHX, L0 3 BIIMITKOO
NepexoaaTh «ETTK»

]

[MocTifinoro
Tpusanoro (nowaa 10 pokis)

Tumuacosoro (10 10 pokis
BEIHOMHO)

Yeworo

Haiimenysanns nocagm ocodm,
BiANOBLAANLHOT 34 JAINOBOACTEO B
CTPYKTYPHOMY NMiApo3ini

20 . (nianue)  (Bnacue im’s i TTPIIBUILLLE)

ey MKOBI BLAOMOCTI Nepeado A0 ciy#0u ailosogcrsa

| lafivenyBanHg nocaan ocobu,
BIANOBIANILHOT 34 nepegavy
BLIOMOCTEI

20 p. (nignue)  (Baache im’a i TIPI3BHILLE)




e

Honarox 27
no Ierpykuii
(nyukTi 204, 205)

Xapkiscbka obaacHa nepwasHa 3ATBEPLKVIO
(BifcLKOBA) AIMIHICTpALA

Anapat
["onoBa (HasankHuk) obhacHol aepmasiol
(BifickkoBOT) anMidicTpauil
HOMEHKJIATYPA CITPAB (migrmic) (Bnacwue im's i [TPI3BUILLIE)
MI
Nu 20 p.
Ila PIK
| lineke cnpasu Jaronosox KuibKicThb Crpok IMpumiTKa |
| CrpaBH crnpas 10epiraHHs
| (Tomy, (TOMIB, HACTHH) | CripaBH (TOMY,
. YACTHHH) YACTHHH) |
HOMEpPH cTaTed
| 3a nepenikoM |
! 2 3 % ] 5

(Hazea po3ainy®)

Kepisuux cayxOu ginoeoacrea
anapary oblacHol JepKasiol
(BiACBEKOBOT) aaMidicTpaii

-2 P

(nianuc) (Bnacue im’a i [IPI3BHILLE)

Biza ocobu, slanoeigansHol 3a apxis anapary obnacHoi AepxasHoi (BificbkoBOT)
aaMinicTpaii

CXBAJIEHO MNOropKEHO

[MpoTokon 3acigaHus [MpoTokon saciganua
CKCNEpTHOT KoMmicii anapaty eKcrepTHo-nepesipHoi KoMicil
obaacHoi JepKRasHoT Hepacasnoro apxisy

( BIfiCLKOBOT) aAMinICTpali Xapkincekoi 0baacTi

N No

. = s S e




G0

Hpogomskening aofwrea 27

[ligcymkoBrid 3anue npo Kateropii Ta KINBKICTh CNpas, CKNaJleHux v poLL
B anapati o0nacHol aepaaBHol aaMiHicTpaii

3a crpokaMu 30epiranHs Pazom | Y Tomy umcni
, B e
| TAKHX, WO 3 BIAMITKOMO
. | [epexOIaTh «EITK»
TMocTiiiHoro

Tpusanoro (nowan 10 poxin)

Tusmuacosoro (oo 10 pokis
BEITIOM IO )

Yeworo

Kepisuuk cnyxbu ainosoncrsa
anapaty obaacHol JepiKapiol
aAMiHicTpaLlit

20 p.

(nianuc) (Bnacue im’2 1 [IPI3BHILLE)
[Ticy MKOBL BIZOMOCTI nlepeaaHo B apxis anapary odnacHol JepwasHol
(BifichkoROT) anminicTpantii

[locana ocobu, BIANOBLIANLHOT
3@ fepeaady BLIOMOCTCH

(mianue) (Bnacne i’ i [IPI3BUIILE)

20 p

* HaiiMenysaHHs CTPYKTYPHOro nigpo3fuly (Ans YCTaHOB, B AKHX HeEMae
CTPYKTY PUHX MIAPO3AiNiE, HANPAMY JIANBHOCT),




a1

Jonarox 28
ao lmeTpykii
(nynkr 205)

Hazisa cTpykryproro mizposainy  JATBEPJDKYIO
obaacHol 1epkariol (BifickkoBol)

aamMiHicTpanii
KepiBHHK CTPYKTYPHOIO NiApo3ainy
obnacHol aepmaBHol (BiHCEKOBOT)
aamidicTpauii
HOMEHKIIATYPA CIIPAB (nianuc) (Bnacue im’s i [IPI3BULLIE)
MIT
MNe - 20 p.
Ha piK e _ -
| Ingexc cupasm | 3aronosok Kinskicrs Crpox IMpumiTia
| CIpaBH cnpas 1bepirants ‘
{TOMY., (ToMmiBg, HacTHH)| cnpaeH (TOMY, |
HACTHHH) YACTHHH) i !
HOMEPH cTaTeH |
38 NepelikoM '
1 2 3 4 | &

(Ha3Ba poszainy*)
Kepisuuk cayxbu aiioBoacTea
CTPYKTYPHOrO MHJIpO3ainy
obnacHol aep#aBHOl
(BifickkoBOL) aaminicTpanii
R B

Enia,nm:}l {BnacHe im's 1 iIFI3BHLU.E}

Bisa ocobu, BIANOBIAANEHOT 33 apXiB CTPYKTYPHOrO NiApo3ainy obnacHol
naep#asHol (BifckKOBOT) agminicTpaLi

CXBAJIEHO MOroKEHO

| IpoTokon 3acinanns Ilporokon saciaanHs
ekcrmepTHol kKomicii EKCTIEPTHO-MEPEBIPHOT KOMICIT
CTPYKTYPHOIO NMIAPO3ALTY Hep#asHoro apxiny

obnacHoi nepmKaBHoOl XapxkipchKkol obnacti

{ BLACLKOBOT) aaMiHicTpailt
No No



92

Hpogoemenus fonatka 28

IliacyMKoBHIA 3anuc Npo Kateropii Ta KifLKICTh Crpas, CKAAAEHHX Y poLL
B CTPYKTYpHOMY niapo3aini obiacuHol aepakaBuol (BilickkoBol) aaminicTpauii

3a ctpoxamu 3bepiraiig Pasom Y Tomy uuca
= I o LR
TAKHX, WO 3 BUMITROI
NepexoaaTe | «ElK»
| loerifinoro

Tpusanoro (nonaa 10 pokis)

Tumuacosoro (a0 10 pokis
BKIIOYHO)

Yeworo

Kepieank ciy:x0H AU10BOICTBa
CTPYKTYPHOIO MiApo3ainy
obnacnol nepiaKaBHol
(BificeKOBOT) anminicTpaiti

W p (niamuc) (Baacwue im’s i TTPI3BULILE)

[MiacyMKOB] BIIOMOCTI NEPEJAHD B apXiB CTPYKTYPHOIO nigposainy obnacuol
AepwkaBHol (BilicsKoBOT) aaMinicTpanii

HaiimenyBaHua nocaan ocodu,
BLAMOBIAAALHOT
3 nepenaqy BraoMocTei

(mianwc) (Bnacue im'a i [IPI3BUIILE)

20 p.

*  HaiiMenysanus CTPYKTYPHOTO NLAPO3AINY (And ycTaHoB, B SKUX  HEeMac
CTPYKTYPHUX NIAPO3AIAIB, HANPAMY MHALHOCTI).




HaiimMenysanna yetanosu

AKT

N

a3

Hoaarok 29
ao Tuerpykmii
(tyHET 234)

SATBEPJDKYHO

IMocana kepiBHMKa YCTAHOBH

(miamue)

{MICHE CRIAMAHIS )

]II'IH BHJI}"'—IEIIIIB JUTH SHH e s ﬂﬂﬁ}fMEHT‘tB.
ne gnecennx 10 Hanionansmoro apxisnoro donay

Ha nigcrasi

i

M. I1.

(Bnacie s i ﬁ?t?ﬂﬁlﬂ,E )

20 pOKY

(3E HaABIOCTI)

{HAIBH | BUXIINI A3 nepeniky NORYMENTIE i 3aIHaUecHHAM CTPOKIB IX

BiJIY UCH] JLI8 3HMLLEHHA AK TAKI, L0 HE MAKOTh KY/IbLTYPHOT LIHHOCTI Td BTPaTHIIN
NPaKTHYHE JHAYSHHS, JOKYMEHTH (oHy No

tGepiranns abo THNOROT (NPHMIPHOT) HOMEHKIATYPH CIIPAR)

(nazsa donay)

|":-§ T_ﬂ]ﬁiuﬁm Hara Homepn | lnaese E‘Il.p-ﬂl.ill L Kiine Crpok '.iﬁ-:rri-' llpll'mi'ncn
311 CHpaBh; ClpaB olHCiE | {Tomy, KiCTh | FaHns clpasn
ato abo (HOMEHKk- | uacTHin) 33 cnpan (TOMY,
rpynoBui | kpaiini | natyp) 3a HOMCEH - (ToMIB, SACTHIH ) |
TATOROK JIaTH piK KAy poe abo | wacTui) HOMEPH [
Clipen CIniB [poxH ) HOMEP Clpasy crared sa |
W ongcoM = Hepeiikon |
1 2 3 4 3 ¥ T 8
Pazom P cnpaeBila poKH.
| uHippasm 1 CIORAMM )
| Tocasa ocodu, aka
MPOBOIHTE EKCNIEpTHRY oo e _
[I_iHHl:'I(:Ti ﬂ_ﬂﬁ}"ME“Tiﬂ {IIEH!IHC} {BJIE‘.’.‘I[E iM A i H.Piil.ﬂ-‘".u]_:'

20 porv



lpoaoescnus aoaatsa 29

CXBAJIEHIO MOTOJLKEHO
[TpoTokon 3acinanus excrieprHol TlpoTokon 3acinanns excnepTHo-
KOMIciT ycTanos nepepipHoi KoMicil
Jlepwasnoro apxisy Xapkinchkoi
o01acTi
o o
Onunen cnpae noctifinoro 30epiranus 3a POKH CXBaleHO, a 3

KAJIPOBHX TIHTaHB (0COBOBOrO CKNajly) MOTOIKEHO 3 eKCHEepPTHO-NEPeRIpHoD
KOMICICIO (eKCrepTHol KoMiciew)

(HafiMenyBaIIA JEPKABHOT ApXIBHOT YCTAHOBI )

(npoTokoa BiA 20 p. No )

JokyMeHTH B KIABKOCTI — _____chpae
{wadppamu | cnosavn)

BAIOIO KI' 31aHO B

(nAfMCHYBAHHA YCTAHORH)

Ha nepepodKY 3a NpHIiMaIbHO-31ABAILIOIO

HAKJIAHOK BlJL No abo IHHILIEHO WINFX0M CHAJICHHA.

Ilocaaa ocobu, aKa 3nana
(3IHMLLKHAA) QOKYMEHTH

PE—— Yomeue iata | [T2E 2
20 . {nianme) (Bnacue im"g i HIPIZBHULLED




Hoparox 30

1o Inerpykuii

(nyukT 239)
HaiimenyBsanns ycranoss JATBEPDAKYHO

[Tocana kepiBHHKa ycTaHOBH

(nianne} Baache im s [IPI3BHIILE
- 20__ poxky

M.T1. (32 nasnBHOCTI)

(Donn Ne
OMHUC Ne
cnpags nocriiinoro sbepirannn
14 piKk
N Inaexc FaronoBoK crpasH Kpafini gatn Kinskicrs [pamiTen
a'n Chpasy (TOMY, HACTHHH) AOKYMEHTIB Clpasm APKYIIIB ¥
{(Tomy, gacTuum) cnpasi (Tomi,
| HAUCTIL) |
[ 1] 2 3 4 5 | 6
- {Hasna pnuin}'*.} -
Jlo onucy BHeceno - cnpas
{undapraenesy | CompEEN )
3 No no Ne . ¥ TOMY YHCL:
TiTEpHI HOMEpH NPONYLUEH1 HOMEPH
Ilocana yknanava onucy
20 poky (mianic) Bnacue im’a [TPI3BUILLE

| locana KepiBHHKa apXiBy
(0cobHM, BLANOBIAANLHOT 33 ApXiB)

20 poky (mianuc) Baacue v’ [IPI3BHILE
CXBAJIEHO CXBAJIEHO
| IpoTokon 3acinanus IpoTokon 3aciaanHs
EK veranosu ETTK Hepwasnoro apxisy
Xapkisebkol obnacTi
N No

Dopmar A4 (210x297)

*HafimenyBaHua cTPYKTYPHOMD niapoasiry (AnA DPHANIHNE OciD, B AKNX HCMAEC CTPYRTYPHNX Dpodauiie,
HBTEMY HEH 0T )
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Honarox 31
no IncTpyxuil
(nyuxT 239)
Haiimenynanmng yeranosu SATBEPKVIO
[Mocana kepiBHHKa YcTaHOBH
(miannc) Bracue im*a [TPI3BHUILIE
-y 20__ poky
M.I1. (3a nageHoCT)
Doug No
OIMHC Ne
CHpas 3 KaApoBHX NHTaHb (ocoboBoro cknaay)
3a pik
Ne Innexe 3aronoBoK cnpasy Kpaiini Crpor Kinsxicte | Ilpu-
a/fn | cmpaBu {TOMY, YACTHHK) aTh abepiranna | apxywmis y | miTeM
AOKYMEHTIB CTIpaBH cIpasi
CrpasH (Tomy, {ToMi,
(Tomy, YACTHHH) YACTHHI)
UACTHHM)
1 s 3 4 5 6 7
(Haiga*)
Jlo onucy BHeceHD cnpas

3 No

MTEPHI HOMEPH

{unppasn i cnoeam)

no No

[Tocana yknamaua onucy

20__ poxy

ITocana kepiBHuUKa apXiBy
(ocobu, BiANOBIAANLHOT 32 apXiB)

CXBAJIEHO

20__ poky

[TpoTokon 3aciganna

EK ycranosu

No

(migmne)

{ niamne)

., ¥ TOMY 9HCHi:
MPOMYIIEH] HOMEPH

Bnacue im’s TTPI3BHIIE

Bnacue im’s [TPI3BHILE

MOroJLKEHO

IIporokon saciaaHus
EIIK Jlep#agHoro apxisy
Xapkiscskol obnacti

No

Dopmar Ad (210x297)

*HailmeHyBtHHA CTPYKTYPHOTD migposainy (ans

HAMPAMY NiRALHOCTI)

IOPHAMMHIEK ©CiB, B AKHX HeMac CTPYETYPHIX Tizpolaimis,




